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ELPAC Acronyms and Glossary of Terms 
 

 

 

 

  

https://moodle.elpac.org/
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ELPAC Acronyms and Glossary of Terms (con’t) 
 

 

 

ELPAC Computer Based Terms 
 

 

 

 

https://moodle.elpac.org/


 

 Updated 7/2022          

     4 

Moodle Requirements 

 

• Test Site Coordinators can reference the ELPAC Training Package for Initial and Summative to attend the full 
training. This training package has been redesigned to accommodate everyone's schedule and is self-paced. 
TSCs can administer the Initial and Summative ELPAC once Moodle Calibrations have been emailed to your 
designated ASMT Specialist.  
 

Note:  

• Moodle Calibrations will need to be completed by both new and veteran TSCs every school year. 

• Links to the Training Package can be found on the last page, under Important Resources. 

• Completing the Initial Moodle Calibration does not excuse a test administrator from the Summative Calibrations. 
Both will need to be completed as a state requirement before testing students. 

 

1. 22-23 How To Create An ELPAC Moodle Account.docx 

2. 22-23 ELPAC Moodle Calibration Requirements (for IA, SA)  

TOMS Login & Usage 

• ELPAC TOMS logins are created for all TSCs and support staff prior to the Initial & Summative ELPAC Training. 

• Any questions with logging in, navigating through TOMS student test settings or test assignments, please email 
your designated Assessment Specialist. You may also reach out by emailing assessmentteam@learn4life.org  

• If additional staff will support in administrating the ELPAC, the Test Site Coordinator will need to train them at the 
site level. Please reach out to the Assessment Team at  assessmentteam@learn4life.org to create TOMS logins 
for staff. 

• An email will be sent from CA-Assessments <CA-Assessments@ets.org> with a temporary password.  
Check your JUNK EMAIL folder or type CA-Assessments@ets.org in your email search bar.  

• Log into https://www.elpac.org and select the TOMS icon: 

  
 

• You will then be prompted to sign you Test Security Affidavit.  

https://moodle.elpac.org/
https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EVOZ7xTke7VAgWU8uGVVs-ABq7jslTpsgDRQRbP6NEkYew?e=LzjrOS
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EfsjGBccM0xHv4uGPxmuSO8BbyQfBBz2Oqn4P8GKrRk-EQ?e=CY26Np
https://sso3.cambiumast.com/auth/realms/california/protocol/saml?SAMLRequest=nVTNb9owFL%2F3r4h8h4RAAVmAxGDVItGSkWyHXZBxXlpL%2Fsj8nI7%2B97VT2jGt4sD15fn3%2BZQZMiUbumzdk97B7xbQRdFRSY20%2BzInrdXUMBRINVOA1HFaLO83NO0ntLHGGW4kucnWc4LpYDodTfkguWV1kkwnt1DVNR9CUvFxNRof0tFhMJ6wyYREP8GiMHpOPAyJMsQWMo2OaedHSTroJWkvGZZJSkcjOpj8ItHaSxOaue7Vk3MN0jhGNMM%2BZ%2BogWsXQ9blRMfNeYgtMKow5k6I2VgsWv2uNgy8S3RnLobM9JzWTCEFFzhDFM3xM8tObL0JXQj9eDuPwtoT0W1nmvXxblCRaIoINkldGY6vAFmCfBYcfu81fE%2Bql3N4XfXDYN%2FYxVi6uoZLgWNNIwTvHZHEzC7ppl5Q9a%2BiyJvbOTxZFvl8tN9nddveQLfdfy2IfWPf5bruexWfYJ6aGPni0bJ0br%2BHlmpsIESvmLm%2BHiah6dbdKnWUaBWhHoiIP%2FN%2FbUKAAOycX9PucpTR%2FVr5058tztgWyeDP1r40Pb6dTh6q7AF%2BOg6O7xuPKqIZZgeEo4ci488RdmOfAK%2Bl72EF9TW0X1zjlAdqPW40N8BBVdWrzMwEfoXzq36cT%2F%2F87WLwC
mailto:assessmentteam@learn4life.org
mailto:assessmentteam@learn4life.org
mailto:CA-Assessments@ets.org
https://www.elpac.org/
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HOW TO RESET TOMS PASSWORD: 

In case the verification link expired:  
    1. Go to https://www.elpac.org 
    2. Click on the TOMS blue button (1st button, left side of the homepage). 
    3. Reset your password by inputting your email.  
    4. Go to your JUNK EMAIL folder.  
 
TOMS Usage for Test Site Coordinators/ELD Leads  
 
TOMS is used to verify student demographics (i.e; if Grade Assessed and CALPADS Enrolled Grade are the same) 
and Sped test settings are updated from what is reflected on the ELPAC roster, in addition to, being able to see what 
specific assessment is assigned to a student.   
 
1. Once you log into TOMS, select on the Student tab.  

 
 
2. Search by SSID (recommended) or by Last/First Name. The student will populate on the bottom of the screen.  
    Select the magnifying glass to view specific information about the student.  

 
   The name and SSID in the sample photo is covered for privacy reasons.  
 

https://www.elpac.org/
https://mytoms.ets.org/
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    Note: If a student is not reflected on the bottom, it means they are not in TOMS. For newly enrolled students  
within the window, this process may take up to 2 weeks before it makes its way into TOMS.  
Once a student withdraws from our school, we no longer have access to their information.  
 
Ways To Lookup and Confirm Student Information in TOMS 
 
Demographics Tab 
 
This tab shows if there is a discrepancy between Grade Level Assessed and CALPADS Enrolled Grade. 
The grade levels need to match for the student to test in the appropriate grade level. Additionally, the tab shows if a 
student is RFEP’d and no longer needs to take the ELPAC. 

 
Test Assignments Tab 
 
This tab helps to view if Remote Testing Video Permissions are set to Yes. If settings are set to No and the student 
will be testing remotely, please contact your designated Assessment Specialist. Allow 48 hours for the system to 
make its way to the TA Interface before testing the student. This tab also checks if the Initial or Summative ELPAC 
has been assigned to the student under Current Active Test Assignments. 
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The name and SSID in the sample photo is covered for privacy reasons.  
 
Test Settings Tab 
 
This tab should have all the accommodations listed to match what is on the Sped tab of your ELPAC roster. The TSC 
will need to verify in TOMS that the accommodations are there for each Sped student prior to testing. For any 
students missing a required accommodation in TOMS, email the Assessment Team at 
assessmentteam@learn4life.org at least 48 hours in advance of the student’s test appointment with a copy of 
the student’s IEP state-wide testing accommodation page. Designated Supports can be added with the approval of a 
parent/guardian or teacher. Accommodations not included in the student’s IEP specifically for the test cannot be 
entered in TOMS unless the IEP is amended as appropriate.  
 

Assessment Team MYLO 

Our MYLO Assessment Team page is a one-stop-shop resource for any questions you may have. We keep current 
on state assessment and accountability updates to relay key information regarding our schools and stakeholders with 
the goal of quality assurance for all test administrations. Below are direct links that most staff find useful: 
 
MYLO Assessment Team Page  
 
22-23 CA ASMT Resources > ELPAC 
   All the necessary documents needed for Test Site Captains/ELD Leads are housed here, including (but not limited  
   to) Initial, Alternate and Summative ELPAC DFAs, Parent Letters and documents related to Remote Testing. 
 

 

FAQs 

mailto:assessmentteam@learn4life.org
https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment/
https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment/Assessment%20Resources/Forms/AllItems.aspx?RootFolder=%2Fsites%2FMYLO%2Feducation%2Fstudent%2Dservices%2Fassessment%2FAssessment%20Resources%2FCA%20Asmt%20Resources%2FELPAC&FolderCTID=0x012000E005F9FAE89CFF418FF8F99666925AA9&View=%7BF30A4D90%2DDAB0%2D4AAA%2D8576%2DB26CCBB5C0EB%7D
https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment/faq
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   Please select one of the topics on the left to redirect you accordingly.   

ELPAC Resources 

What Is the Difference Between the Initial and Summative ELPAC? 

                          

Technical Requirements for Initial  

The computer-based ELPAC is administered online and requires two internet-connected devices: a student testing 
device and a separate device that the ELPAC test examiner uses to start a test session through the Test 
Administrator Interface. ELPAC Test Administrators may also use their device to access the Directions for 
Administration (DFA), to access the Data Entry Interface (DEI) for entering the locally scored Speaking (for all grades) 
and Writing (for K-G2 students only) test scores and to access the Teacher Hand Scoring System (THSS) to score 
the submitted writing tests for grades three through twelve students. The computer-based ELPAC requires the 
installation of secure browsers on student testing devices.  

 

Note: It is strongly encouraged for students to use a school issued Chromebooks for ELPAC testing. Any student 
can use their personal device if the diagnostic tool ensured that their device is compatible to downloading the secure 
browser. Unfortunately, since it is not a school issued Chromebook, the Assessment and IT team are limited in 
providing further assistance beyond what our document provide due to liability issues. 

 

Remote Testing Features 

https://www.elpac.org/
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There are remote testing features available in the Student Testing Interface for the ELPAC assessments, practice and 
training tests. The following remote testing features are available by role: 

 

Chromebook Tech Issues 

The Assessment Team has partnered with our IT Team to create resources based on feedback from the field 
regarding Chromebooks. Two videos have been made on how to log in students on Student Chromebooks using the 
Secure Browser. Please visit each link below and read through all possible troubleshooting issues prior to contacting 
the IT Team: 
 
Connecting on Student's WIFI 
Students accessing Testing Apps using Chromebooks 
 

 
To simplify this process: 

https://help.llac.org/hc/en-us/articles/360052234292-Connecting-to-the-Students-Wifi
https://help.llac.org/hc/en-us/articles/360052685471-NWEA-ELPAC-and-CAASPP-Student-Testing-with-Chromebooks
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     1.       Student logs into the Chromebook 
     2.       Student connects to the Student SSID 
     3.       Student logouts of the Chromebook 
     4.       Student goes to the Apps and selects the proper testing option.  
  
Please note these Enterprise Enrolled Chromebooks are programmed to authenticate the Student’s login of the 
Chromebook prior to the Student connecting to the Student SSID WiFi while at the school site.  Please follow the 
previous listed 4 steps. 
 

The secure browsers can ONLY be accessed from the Chromebook's log in screen, in kiosk mode. If the student is 
signed into their account, they must sign out. From the login screen, make sure the Chromebook is connected to a 
WiFi network. Then click on Apps in the bottom left corner and select the appropriate testing browser. If a network 
error message is displayed, reboot the Chromebook and verify WiFi connectivity. 
 
Please also ensure the student Chromebook session ID is set to "CA". If it is not, please follow the directions below: 

• On the login screen, there is an icon on the bottom right corner (looks like 4 squares).  

• The student will need to click on this icon. It will revert the student back to the screen to choose the organization 
and state (screenshots below for visual help): 
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Ensure the Secure Browser is updated. If issues still arise with school issued devices, proceed to email tech@llac.org  

Please refer to Secure Browser System Requirements if your site agrees to a student using their own personal 
device. This link outlines information about supported operating systems and devices, and how to download a secure 
browser to supported devices. 

  Camera Protocol  

Cameras Must be Enabled When Administering ELPAC for Remote Testing 

1. In order to troubleshoot the video feature and grey cloud appearance, CalTac recommends students reboot 
their device and try logging into a new test session. That helps to fix most video connection issues. 
 

2. Per the state protocol regarding ELPAC, it is best practice to use the built-in camera in the testing 
environment when remote testing. Using a phone as a means to replace the video in the interface for 

mailto:tech@llac.org
https://ca.portal.cambiumast.com/
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ELPAC/CAASPP testing is a test impropriety, as cell phones must be turned off and/or away from the 
student during the test environment. The student must use the built-in camera from the Secure Browser to 
test CAASPP. 
 

3. If allowed by admin, it is best practice to have students come on site and test as the best option to mitigate 
any tech issues that may arise. 
 

Remote Testing 

Please read all of the documents thoroughly before emailing the Assessment Team. 
Below are very useful visuals and flowsheet regarding remote testing: 

As indicated in #1, READ FIRST - ELPAC Remote Administration_Unpacking the Resources 
This will provide a good layout and checklist on what to watch and be prepared for prior to administering students. 
A printed version of the checklist is also available for your convenience: ELPAC Remote Testing CHECKLIST 
 
Browser by Assessment 

Below is a breakdown of which browser type is needed for each assessment and domains: 
 
Initial ELPAC  

The web-based student interface is needed for the Speaking domain if done remotely in order to test students. For 
students taking the Initial ELPAC, the Remote Testing Video Permission  must be set to “Y” (TOMS>Students> Test 
Assignments). This allows the TA to log to the student testing interface, answering the questions  while showing the 
DFA for the Speaking domain in a video conference (e.g., Zoom, Google Meet, Teams, etc.) with a test administrator.  

Web Based Student Testing Interface  

• The Student Testing Interface should be opened by test examiners administering the Initial ELPAC, the 
Summative ELPAC Reading, Listening, and Speaking domain for students in K–2 and the Speaking domain for 
K–12 students.  

https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EY8kdqY8WiZLokzcbx9bJO8B9SvP-cPY-KzeLwKX5t7zbQ?e=FSc4Fb
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EfvLGW0hx3RKvSScbP_MxWEBdiF8lhz4RwsmLf5TOyIBiA?e=TSTJqG
https://mobile.tds.cambiumast.com/launchpad/
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Summative ELPAC  
 
The Summative differs in browser type from the Initial. The Listening, Reading and Writing domains need the Secure 
Browser in order for the student interface to work on the student device. The Speaking domain, however, requires the 
web-based student interface if testing remotely.  
       

Student Set Up Documents 

These documents are to be given to the student up to one week prior to testing to get them set up and make sure 
their personal device has the proper Operating System. These are pre-testing tasks to do and separate from the 
testing times anticipated. 
 
ELPAC Student Remote Instructions_Student Set Up 
Web-based Browser: ELPAC Student Remote Instructions_Student Ready to Test 

 

ELPAC Test Examiner / Proctor Remote Instructions 
Below are quick guides offered for test examiners on how to administer each domain for remote testing. 
 
ELPAC Proctor Remote Instructions_Student Controls LRW 

https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/ES-xdTq4M8tBgntap1n_aioBXI75kYBgZVl1uiac_tCRAA?e=avapwA
https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/Eet_Bs7UFxhCu7WETiaMXFoBlcLLI-cclEI9uiQykn1_rQ?e=rVKJ0g
https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EROsHOgGjXhIrCXKdnGCZeoB9el0VVcvIlrxrw2pxFJUQA?e=BMPh0H
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ELPAC Proctor Remote Instructions _TE Controls RL 
ELPAC Proctor Remote Instructions_TE Controls W 
ELPAC Proctor Remote Instructions _TE Controls S 
 

ELPAC Testing Videos 

Below are video tutorials and PDFs for your convenience on how to administer the ELPAC. 

• How To Start and Stop an In-Person Test Session VIDEO  

• Initial ELPAC: How to Start a Test Session (PDF)  

Test Examiners: Remote Testing  

Grades 3-12 

• Scheduling, Starting, and Stopping a Remote Test Session  

• Monitoring a Remote Test Session  

• How to Give a Remote Test  

• How to Take a Remote Test for Students—English  

• Group Administration for a Remote Initial ELPAC  

There are additional Remote Testing Videos in Moodle by clicking on the following: 
Home > English Language Proficiency Assessments for California (ELPAC) > 22-23 Initial ELPAC Training 
Resources > Test Examiner Training and Calibration > Overview – Remote Testing Resources 

 

 

 

 

 

 

 

 

 

Accessibility Resources Video 

When you log into Moodle > 2022–23 
Summative ELPAC Examiner Training and Calibration Course, new for this year are 3 videos for your reference 
towards the end of the page on accessibility resources, providing a demonstration and brief overview on designated 

https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EfxJ9nuEEtdPl1XB_TkRYawBfivmcDDym0y9J928hNvtJw?e=7Enaq6
https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EUng7CIRmPhFrH_CI5RrPVEBpY0JocFOHMm_QHMuxm2W-g?e=IQgbb2
https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EZ-UWchfr-JFkIdljMF2BtoBhE8MvekEQ4f2myhtTr6hHQ?e=Pp6vdU
https://www.youtube.com/watch?v=RsS-dVeIq1U
https://www.cde.ca.gov/ta/tg/ca/documents/ielpacstarttestqrg.pdf
https://www.youtube.com/watch?v=QukThDxsFzc
https://www.youtube.com/watch?v=MFdAkWBpLmE
https://www.youtube.com/watch?v=1rypwJLTiBk
https://www.youtube.com/watch?v=QcfEaQS5m5U
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3D_CdQWklwDNg&data=04%7C01%7Cjperez%40llac.org%7C7618a7b172994ebeff7408d964325854%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C637650989657581763%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=8sIumg4cs3Ds4Fxq753M0nlkEbDnG0hKponiBdvVON0%3D&reserved=0
https://moodle.caaspp-elpac.org/course/view.php?id=115#section-0
https://moodle.caaspp-elpac.org/course/view.php?id=115#section-0
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supports. 

 
 

 

 

CSRs & Power BI: ELPAC Roster 

Completion Status Reports (CSRs) 
 
The Completion Status Reports capture students tested on a weekly basis for each charter within the testing window. 
The Assessment Team pulls CSRs every Friday from TOMS, capturing students who were Tested, Not Tested, and 
new enrollments added to TOMS each week. 

A Test Examiner can pull a CSR in real time to view test status, test progress, and completion information for 
students. To pull a real time CSR: 

• Login to ELPAC.ORG 

• Click on the Completion Status from the left side menu 

• Search By SSID 

• The CSR will generate with the student’s testing information  
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Power BI Report 

The Assessment Team has partnered with the Data Team to compile the CSRs pulled from TOMS each week to 
provide a report in Power BI reflecting student participation.  
Disclaimer: The Power BI: ELPAC Reports has replaced the excel Rosters we have previously used.  

You will use the ELPAC Roster and Completion Tracking Report in Power BI Report to track reported, paused, and 
expired tests each week for each student at your site that needs to be ELPAC tested. 

Each Monday the report is updated reflecting student participation and new enrollments from the Friday prior. 

Open the Power BI Report:  

• Click on the Student List View, this will be your Power BI: ELPAC Roster  

• Filer for School Year, Test Type, Charter Name, Learning Center, and Completed Assessment 

• Monitor the CSR Status Column for Reported, Paused, and Expired Domains 

 

A reported status means the test has been completed and sent to the vendor. Each student will have 5 domains (4 
testing domains + the DEI to input scores) and all five domains need to be reported to account towards a completed 
test and be counted in the participation numbers in the ELPAC Roster and Completion Tracking Report. 

A paused status means the student needs to finish testing in that domain before the expired date indicated. 
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For an expired status, send an email to your designated Assessment Specialist so they can submit a STAIRS report 
to get the domain reopened. The student will need to wait until the domain is reopened before the student can come 
in and complete testing. This can take up to 3-4 days to complete once requested. Once the test is reopened, there is 
a 10 day window to have the student finish that domain.  
 

For more information on how to use the ELPAC Roster and Completion Tracking Report in Power BI, please click 
here to watch a 4:34 video tutorial. 
 

Gr K-2 Writing - Homestudy 

1. The Writing domain for the ELPAC will continue to be administered on paper using a Writing Answer Book for 
students in Grades K-2.  
 

2. It is the Test Site Coordinators responsibility to check their Roster and Inventory to ensure enough material is 
available at the site in order test each student listed on the Roster. If more Answer Booklets are needed, 
please contact your designated Assessment Specialist so more materials can be shipped to the site.  
 

3. The front and back covers of the Answer Book are the demographic pages containing important student- and 
school-related information. This must be filled in accurately according to the sample provided below: 
Sample Answer Doc- How To Fill Out 

 

4. For Summative ELPAC the back cover of the K-2 Writing Answer Book has a new box (Box 9) for local use. This 
optional checkbox should be used to indicate a student was administered the Writing domain and completed the 
assessment even though they may have no response or limited responses in the Answer Book.  

 

5. Initial ELPAC Answer Books must be locally scored on the Writing Score Sheet found on the back of the 
Answer booklet. After the scores are noted on the score sheet, you must then enter all scores into the THSS 
and the DEI.  

 

6. The Writing scores entered in the DEI will be merged with the Speaking scores entered in the DEI and the 
computer-based scores from the Listening and Reading domains. Once all domain scores have been 
merged, the Initial ELPAC SSR will be available to the LEA to download and print from TOMS.  
 

2. It is recommended that for grades K-2 you administer the ELPAC in-person, but you still do have the option to 
administer the assessment remotely. The administration style should not change in the middle of a domain, 
so if you start a domain in-person, you should finish the domain in-person instead of remotely. 
 

One-on-One vs. Group Testing  

Suggested Guidelines for Physically Distancing Test Administration  

As counties adjust to new COVID-19 strains, health and safety is held with highest priority. These guidelines will 
provide information regarding the administration of ELPAC and schools should review information from the CDE 

https://dschs-my.sharepoint.com/:v:/r/personal/kvortiz_llac_org/Documents/ELPAC%20Power%20BI%20Video/How%20to%20use%20ELPAC%20report%20on%20PowerBI.mp4?csf=1&web=1&e=HiiiD4
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EYrje9RndCZCoKzyEWbjIgkBCqZP5QnMeozwLHslN32mGg?e=vmqd2v
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around wearing masks, sanitation, and social distancing. This information should not be interpreted as a state 
mandate. Administrators need to work with their local health departments and stakeholders to ensure that their public 
health protocols align with the most current scientific knowledge and community expectations.  

Suggestions for the following testing scenarios are presented in these guidelines:  

• Group Testing 

• One-on-One Testing 

• Transparent Plastic Divider with the Test Examiner Entering Answers 

• Transparent Plastic Divider with the Student Entering Answers 

• Distance with the Test Examiner Entering Answers 

• Distance with the Student Entering Answers 

• Facing the Same Direction with the Test Examiner Entering Answers 

• Facing the Same Direction with the Student Entering Answers 

• One-on-One Testing Projected to a Screen 

DFAs, Parent Letters, Sign-In Sheet/Print Sessions 

Directions For Administration Manual (DFAs) 
 
Below is the direct link to the ELPAC Directions for Administration (DFAs). All test examiners must read directions 
verbatim to avoid a test impropriety. Reminder: Do not use the Summative ELPAC DFAs to administer the Initial 
ELPAC. Each ELPAC Assessment has their own set of DFAs and form assignments vary by charter.  

Initial ELPAC DFAs 

Initial ALT ELPAC DFAs 
Note: The links above will redirect you to the Initial and Initial Alternate ELPAC DFAs respectively.  
All Initial DFAs will use Form 1 for the 22-23 School Year. 
There is a separate Initial DFA for in-person testing vs. remote testing.  
The ALT ELPAC cannot be given remotely. 

Summative ALT ELPAC DFAs 
Summative ELPAC DFAs 

The DFA, PFA (Preparing For Administration) and How To Start a Test Session will be 3 separate documents. 
If assigned Form 3: More time will be needed for the Speaking domain 

22-23 Summative ELPAC Form Assignments 

Students Who Move LEAs During Testing: 

• Reach out to your Assessment Specialist if you have a student who started the Summative ELPAC and did 

not finish a domain at their previous school.  

• These students will need to complete the domain using the form assigned to their previous school if they are 

enrolled in the same grade level. 

• These students' domains will either be paused or expired, and Power BI will reflect a TA Name who is not 

staff at your learning center. 

https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EZ3BHN0QJCxBqQ6R3r8IhBQB8Cq4aBrZn8lcxr4s6GPwqw?e=BGLPxb
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EZ3BHN0QJCxBqQ6R3r8IhBQB8Cq4aBrZn8lcxr4s6GPwqw?e=BGLPxb
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Ea_zvVMMkMJOj3HulvG6YjEBFbwuw74IT_iapBq8k_v1Xw?e=dCJkms
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Ea_zvVMMkMJOj3HulvG6YjEBFbwuw74IT_iapBq8k_v1Xw?e=dCJkms
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Ef27EmC2wadNg8S8zQDmUv4Bmt7wW8dFyPg0GzJLw0nH6A?e=eF2vD6
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Ef27EmC2wadNg8S8zQDmUv4Bmt7wW8dFyPg0GzJLw0nH6A?e=eF2vD6
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Ef27EmC2wadNg8S8zQDmUv4Bmt7wW8dFyPg0GzJLw0nH6A?e=eF2vD6
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Ef27EmC2wadNg8S8zQDmUv4Bmt7wW8dFyPg0GzJLw0nH6A?e=eF2vD6
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ETe7TiVJnOdIi3PZpzMzVEMBvYJXJX4K-hY-R0WUAyZxmQ?e=CObins
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ETe7TiVJnOdIi3PZpzMzVEMBvYJXJX4K-hY-R0WUAyZxmQ?e=CObins
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EWZF1eR3P0FClCdS5Sv11f0Bq1W2iqSt8M4bWljhr3jTWw?e=hRNbwt
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EWZF1eR3P0FClCdS5Sv11f0Bq1W2iqSt8M4bWljhr3jTWw?e=hRNbwt
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EYUImwBfs_dJsgoyfeUKQ7oBRoXnhpuSEwRUDelwkwKbdA?e=TTYxlc
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EYUImwBfs_dJsgoyfeUKQ7oBRoXnhpuSEwRUDelwkwKbdA?e=TTYxlc
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EXIseM5mu5dMksEZn2EniPkBrOzMBLFYgC7YPyMwfk-0sQ?e=nWsNqt
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EXIseM5mu5dMksEZn2EniPkBrOzMBLFYgC7YPyMwfk-0sQ?e=nWsNqt
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EUmzvp97h3xBtdLAl5ODq8ABfG7Ww302tvETAwusDU8ngw?e=9ArffY
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EUmzvp97h3xBtdLAl5ODq8ABfG7Ww302tvETAwusDU8ngw?e=9ArffY
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/Et4jpmK336RCjMT1oZW5bOABqTrGRXwT-OB_UFfeAFZAEg?e=cE3ANd
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/Et4_FWP-i3dKiIdx6ExLFyoB9yjXOlGVharwnxc5meyzew?e=ODVkI7
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/EjZLSY3T77lAlCpD6VRUMMIBCbtlc0vhmDwF3-bOR0Uksg
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/EikOGRalzE5CmdTTUeJ6UfkBRlCFf4xJxVlok24mBbsQ2w
https://dschs.sharepoint.com/:w:/s/assessmentteam/EZBEKRt-ZjVNqJydUhJaa_IBm5doVK9TlnlDR8rD2z-tww?e=LXabPJ
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• A student who did not start a domain or who has completed a domain will complete all other domains using 

the form assigned to our school.  

Initial ELPAC Parent Letters (link) 

Initial ALT ELPAC Parent Letters(link) 

Summative ELPAC Parent Letters (link) 

Summative ALT ELPAC Parent Letters(link) 

The parent letter templates are available in various languages. If you need parent letters to be translated in another 
language other than what is provided, you can do so locally with the support of your leadership. It is best practice to 
send parent letters out two weeks prior to your sites testing window with support of staff on site to send out. Since 
remote testing is an option, you may also send parent letters out electronically via email.  

 

Sign-In Sheets/Print Sessions(link) 
 
It is best practice to track student testing by capturing their attendance. You may print the Print Session or utilize a 
Sign-in Sheet.  Please print your PRINT SESSION and save it as a PDF. You will need to save all printed Print 
Sessions and email them to your designated Assessment Specialist once the testing window ends. 

 
An alternative method would be to use our Sample Sign-In Sheet template and type all student names from each 
testing session (link provided in title). 

ELPAC Rubrics & Scoring 

Rubrics 
 
This ELPAC Rubrics offers details on student response types and related scoring considerations for the included 
samples of practice items. Below are the direct links to each task type within the Speaking domain. It is very helpful to 
have these rubrics with you while completing Moodle Calibrations and when scoring a student during the Speaking: 
 
All Initial Writing Rubrics 
The Initial Writing PDF includes rubrics for the following: 

• Letters: Grades K - 2 

• Words: Grade K and Grades 1- 2 

• Writing Independent Sentences: Grades 1 - 2 

• Describe A Picture: Grades 3 - 5 

• Justify an Opinion: Grades 3 - 12 

https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/EvzQShWg5F5Au8mPXo-76wIBqvOIzXxh8CtItC3h-pmzFw
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/ErGjLNSmk-9HoFH2E5ZEjQUBo0j5XwYEq8mjzeTx_oJnQA
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/EkLNPNRssDVIt2JGmgXGTj0BX81MHr4FTSYhZLlgKI73gA
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/EoEqcw12Z3hLoPmRo7iKbnwB2rcP7rV6t81yYsMeVCw_Hg
https://dschs.sharepoint.com/:x:/s/MYLO/education/student-services/assessment/ESf0pE0_EXZBlA4AMjdhmaMBn7sqNWbSeJNf54sLGlMy8w?e=p4o1dW
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ESk-I5XrytlIk9BJJKuSBCcBYZ4naxyzkubjspsLWDLeVQ?e=DjwVjk
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• Write About an Experience: Grades 6 -12 
  

All Initial Speaking Rubrics 
The Speaking Writing PDF includes rubrics for the following: 

• Talk About a Scene: Grade K - 12 

• Speech Functions: Grades 3 - 12 

• Support an Opinion 

• Retell a Narrative: Grades K - 2 

• Summarize an Academic Presentation: Grades 1 – 12 

Summative ELPAC Speaking Rubrics 
The Speaking PDF includes rubrics for the following: 

• Talk about a Scene: Grades K-12 

• Speech Functions: Grades 2-12 

• Support an Opinion: Grades K-12 

• Retell a Narrative: Grades K - 5 

• Summarize an Academic Presentation: Grades K-12 

• Present and Discuss Information: Grades 6-12 

Scoring 
 
Remember to score Initial ELPAC student Writing responses in the THSS and Speaking scores for both Initial, and 
Summative ELPAC in the DEI. 
Below is a snapshot to differentiate what scores should be entered into the DEI vs. THSS for the Initial.                     

 
Link to DEI 

Link to THSS 

 

https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ERPouolTrbZNo8cLOde5RqMBwtSpw3u8iA8fQ2VJ2WqRcg?e=y0ykCT
https://dschs.sharepoint.com/:b:/s/assessmentteam/EWvEYjmiFghHqn6oQHNmaUMBjaTnqlj00PDidvi5KtXDmA?e=pYEmOd
https://u20830431.ct.sendgrid.net/ls/click?upn=n-2FX9SGQQ7wqwMnpPZfG9OSJQuKxXCl3-2FKaF0OSu-2F9p5Lj6sJdnM3TRF6M-2FtsFNxtlyMn4W0-2FNPFcjVAeJ5IRnQ-3D-3DEhaZ_S796iFJ3tp2N6RWuu-2BtmIRIUe9kWdBmho-2F-2BazcpmNyOi45eI8bGUBj0kLdt0a6WJlK2EpiwzKDcEfFc18J9mAux8YOWjRLa7FHpRHFaXYjiRQ-2FJOXSGOLuZMxyIeJ-2BC-2F6ZWpysqpR8uIZe3Qvc4Sv3VaTCEcqIwqvavbvrz4y8FieMCj0q2TcJAGu7OeUY4hZasbFuw-2FFAlMMi8Dp-2FYdwDBNTku1mYYaPOU-2B1Cw2hkKNaKNx1k3YCaFW947yXty3wpRDRLi4QLsEPop6gL8jj1wqOJIqgXpW7WvzBOA2yF4v3EkMpG7rBofvdx-2Bw6gMNavZhs4dSt-2FDUPo7-2B-2BQS-2B1rruE6soNktcCAtLkYd1UGO6-2Fx9POIvk9ulwPwWCXEuTP9PL3jhQ3C8lkM5FZMcXKtM-2BvEbHrhL8yjAlLlpkbsmuxP4SQUkBcjTCUB9wHCJcWMuu8glChA1tdCiOFCmtk-2FhVk-2FwiX6AUFN3-2B-2FbWgQ6Oj9He6xNassVW-2Bl-2BkVgRaqKCR08Xn7wh04Vv887jjRlDPJOERfkuU5gcqZoNM26i2mA020eOb3jZe2fBVSk-2BFNsaYGuZVhEt4YS09dONXlnRQlOcJL6t2IQT-2B7-2BWO3W6Up-2Bzud48YhN-2Fj2SUoHSY0t6aSllnLiIPkfmjY9WaPvEqI9dd-2F0vV6dJa2uwVqmdqcEtgkWrsPA8lBUc6nGwHsChX5r4ELnqi3HgKCAIAu-2B8-2FFwcxI8Qyl8LfaKGbOVwLefG26A2Xhe5Y9IViA9VUcet7V0ihHYafivhklh6KYMKxDbINwXX4Rd6m5bvuTNRYuFEfAi3Zl4Ed8QBMEs9WkcelskRBmEY7lTlTLYfYFeeKcRW69sRbikVP5TlNyt-2Fyo-3D
https://ca-elpac.tss.cambiumast.com/InitiateLogin.aspx?ReturnUrl=%2f
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SpEd Protocol 

The Power BI: ELPAC Roster will indicate if a student is SpEd by having a Yes or No in the Special Ed Column (see 
below): 

 
If any of your students have a Yes in this column, you will need to verify what Accommodations and/or 
Designated supports the student needs for testing.  

 

The TSC will need to communicate with the Sped teacher on site to verify if the student will be using 
Accommodations/Designated Supports specific to ELPAC indicated in the students’ IEP or Section 504 Plan.  
If a student will not be using their accommodations, note it on Contact Manager in SIS.  
 
IMPORTANT: Sped Students with Test Settings 
 
Accommodations for all charters will be uploaded into TOMS. The TSC will need to verify that the appropriate 
accommodations are available in TOMS for each Sped student prior to testing. For any students missing a required 
accommodation in TOMS, email your Assessment Specialist at least 48 hours in advance of the student’s testing 
appointment with a copy of the student’s IEP state-wide testing accommodations page. Designated Supports can be 
added with the approval of a parent/guardian or teacher for any student. Accommodations not included in the 
student’s IEP specifically for ELPAC cannot be entered in TOMS unless the IEP is amended as appropriate. 
 

You can verify a student’s test settings in TOMS by Searching for the student and going into their Test Settings tab: 
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Students have the Test Setting assigned to them if a check mark is indicated next to the Test Setting: 

 

Below are references of all designated supports and accessibility matrix for convenience.  
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• ELPAC Computer-based 

• ELPAC Paper–Pencil 

 

California Assessment Accessibility Matrix 

The California Assessment Accessibility Resources Matrix (Accessibility Matrix) displays the embedded and non-
embedded universal tools, designated supports, and accommodations (UDAs) allowed as part of the ELPAC Systems 
for 2022–23 in greater detail. 

Accessibility Resources Videos: 

https://www.elpac.org/training/uaag/ 

 

When you log into Moodle > 2022–23 Summative ELPAC Examiner Training and Calibration Course, new for this 
year are 3 videos for your reference towards the end of the page on accessibility resources, providing a 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cde.ca.gov%2Fta%2Ftg%2Fca%2Fdocuments%2Felpacresourcescb.pdf&data=05%7C01%7Cjjanvrin%40assurancelearning.org%7C42a0031fb559483e6c6808dab9386c2a%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C638025949231877076%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=uoaoQoAwAbHn1ZepvRMEK7%2Fr%2BwZpclOP1PbhSHdQgl4%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cde.ca.gov%2Fta%2Ftg%2Fca%2Fdocuments%2Felpacresourcespp.pdf&data=05%7C01%7Cjjanvrin%40assurancelearning.org%7C42a0031fb559483e6c6808dab9386c2a%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C638025949231877076%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=MOlsk6PH2NATU7NLcvp%2BtixMKUNm1oqaXv6Uf8PNcT8%3D&reserved=0
https://www.cde.ca.gov/ta/tg/ca/accessibilityresources.asp
https://www.elpac.org/training/uaag/
https://moodle.caaspp-elpac.org/course/view.php?id=115#section-0
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demonstration and brief overview on designated supports. 

 
 

 

STAIRS Report 

A STAIRS report should be submitted to document any testing irregularity, security breach, or to follow up with any 

expired domains. Below are examples of testing irregularities or security breaches: 

                                                

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                            

 

In order to file in 
STAIRS report accordingly, submit a Test Support Request via the Assessment Team Mylo Page 

https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment/
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Direct Link to Request Test Support 

Include the following in your request: 

1. Charter and site name 
2. Student’s First and Last Name 
3. DOB 
4. SSID# 
5. Describe the issue, use screenshots, and attach files if needed 

Depending on the issue, your designated ASMT Specialist will follow up with any questions and updates as needed.  

Important Resources 

Please click below on the direct links to important resources and updates. 
 
ELPAC System Downtime Updates 

Non-TOMS Users Affidavits  

 
ELPAC Training Package Details 
Below are direct links to all the required resources to use during your training.  

Initial & Initial ALT ELPAC 
 

• Training Recordings  
22-23 Initial ELPAC Training Video Recording 
 

• Training PowerPoint Slides 
22-23 L4L Initial ELPAC Training FINAL PowerPoint  
 

• Q&A Session Recording 

INITIAL ELPAC Q&A Session Recording 

 

Summative & Summative ALT ELPAC 

• Training Recordings  
22_23_Summative ELPAC Training Recording 
 

https://www.wrike.com/frontend/requestforms/index.html?token=eyJhY2NvdW50SWQiOjI5MzA5NjIsInRhc2tGb3JtSWQiOjQwMzkzOH0JNDc1OTIyNTI1Njk5NQk3Yzc4MGZlNzEyYmJlZTg3ODg4YjJjMTY4MTQ1M2FmYTQzNTYwZmYxMzMzOTkzZjdkOTFiZWFlZjBlN2MzMTk1
https://www.elpac.org/system-status/planned-system-downtime/
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ER8Rz837OCRCj9mgltYhBPUBpl86m-5rqBV0-vjckoVzkA?e=qMGAca
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ER8Rz837OCRCj9mgltYhBPUBpl86m-5rqBV0-vjckoVzkA?e=qMGAca
https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment/Assessment%20Resources/CA%20Asmt%20Resources/ELPAC/ELPAC%20User%20Guide/ELPAC%20User%20Guide%20Links/22-23%20Initial%20ELPAC%20Training%20Video%20Recording%20.mp4
https://dschs.sharepoint.com/:p:/s/MYLO/education/student-services/assessment/ES57uC_Rmu1EsVnvcrU4vNsBUhl1g9YYmRG_QsQ3AOwtOQ?e=r96oiP
https://dschs.sharepoint.com/:p:/s/MYLO/education/student-services/assessment/ES57uC_Rmu1EsVnvcrU4vNsBUhl1g9YYmRG_QsQ3AOwtOQ?e=r96oiP
https://dschs.sharepoint.com/:p:/s/MYLO/education/student-services/assessment/ES57uC_Rmu1EsVnvcrU4vNsBUhl1g9YYmRG_QsQ3AOwtOQ?e=r96oiP
https://dschs-my.sharepoint.com/:v:/g/personal/jennifer_lopez_llac_org/EbkwsQHxaQ1OvOIRfANZdboBu69yzN4CHnDvD5N5cuDt6g?e=zKzM1i
https://dschs-my.sharepoint.com/:v:/g/personal/jennifer_lopez_llac_org/EbkwsQHxaQ1OvOIRfANZdboBu69yzN4CHnDvD5N5cuDt6g?e=zKzM1i
https://dschs-my.sharepoint.com/:v:/g/personal/jennifer_lopez_llac_org/EbkwsQHxaQ1OvOIRfANZdboBu69yzN4CHnDvD5N5cuDt6g?e=zKzM1i
https://dschs.sharepoint.com/:v:/s/assessmentteam/EXsha4kp49lOp-7Sh2xHSJwByzPNdvtStu8Xk5mwb0a2Cg?e=6dYzOj
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• Training PowerPoint Slides 
22-23 Summative ELPAC Training Power Point Final 
 

• Q&A Session Recording 
Summative ELPAC Q&A Session Recording Recording Link  

https://dschs.sharepoint.com/:p:/s/assessmentteam/EYBNV7hfZo1Ovjree1ulXYkB5xxddeu9LFjRiL4N0fL02A?e=sY904t
https://dschs.sharepoint.com/:v:/s/MYLO/education/student-services/assessment/EUYtGEdP3jNIuP7cFZZN6roBpxQ6tMxMhb2uQSvqE12Row?e=QWQ6np

