
   
 

Updated: April 2026 
 

 School of Education                                                                  

                                                                           
 

Professional Experience Clearance Documentation 

The Professional Experience program is based on the premise that you will have gradual, varied and 
integrated experiences. Pre-service teachers may complete their practicums in Government, 
Catholic, or Independent schools. 

Before any Professional Experience placement can be undertaken in an accredited School or Early 
Learning Centre, Pre-service Teachers must have the appropriate clearance documentation, relevant 
to individual states, territories or countries as outlined below. Carefully check the documents required 
for your state to be uploaded to SONIA. All documents must be available to present to the school or 
early learning centre in the lead up to/first day of the placement.  

 

PLEASE NOTE:  

• You are required to obtain the mandatory clearances for the state/territory in which your 
placement will occur (this may not necessarily be the state or territory that you reside in. 

• Your full name on all documents, certificates and correspondence must match your university 
enrolled name, 100 points of ID and your name on all your check documentation. Placements 
will not be approved until all mandatory requirements are complete.  

• Please check with your school/centre for any additional requirements before starting your 
placement. 
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In addition to the state/territory-based requirements, pre-service 
teachers in ALL States/Territories must complete the following 

requirements 
Onboarding Form 
(SONIA link sent 
via email upon 
enrolment, also 
accessible via 
SONIA). 

Compulsory Onboarding Form includes: 
• Talent and Information Release Consent Form 
• Curtin Student Confidentiality Declaration 
• Code of Conduct 

Must be 
completed for 
each 
Professional 
Experience Unit 
undertaken. 

Preservice 
teachers 
undertaking Early 
Childhood 
Education degrees 
only: Nationally 
mandated Child 
Safety Training  
 
 

National Child Safety Training  
• Click on the following link to access training 

information: National child safety training - 
Department of Education, Australian Government 

• Follow the directions to register for Geccko.  
• Complete the training (you must complete both 

parts to obtain the certificate) 
• There is no fee applied to this training  

 
**Upload a copy of your clearances to the relevant ‘Checks’ 

tab of your 
SONIA account** 

 
 

Valid for 2 years 
from date of 
completion 

 

Follow the instructions corresponding to your States/Territory: 

Australian 
Capital 
Territory 

Working with Vulnerable People  
• Click on the following link and complete the 

‘Working with Vulnerable People’ registration 
process:  Apply for or renew a WWVP registration 

• Complete the registration or renewal, follow the 
directions to submit it, and once it is returned to 
you, upload to SONIA 

•  Pre-service teachers who wish to undertake a 
professional experience placement in an ACT 
school must have a current Working with 
Vulnerable People Registration and must also be 
registered on the ACT Teacher Quality Institute 
Pre-service Teacher Register. This is mandatory 
for Teachers teaching K-12 in ACT school 
settings. 

• There is no fee to apply for approval on the pre-
service teacher register  

• From 1 April 2024, teachers working in Early 
Childhood Education and Care (ECEC) settings 
will be able to access teacher 

Valid for 5 years  

https://www.education.gov.au/early-childhood/about/quality-and-safety/national-child-safety-training
https://www.education.gov.au/early-childhood/about/quality-and-safety/national-child-safety-training
https://www.education.gov.au/early-childhood/providers/geccko-get-early-childhood-compliance-knowledge-online
https://www.accesscanberra.act.gov.au/business-and-work/working-with-vulnerable-people/apply-for-or-renew-a-wwvp-registration
https://www.tqi.act.edu.au/registration/pre-service-teacher-register
https://www.tqi.act.edu.au/registration/pre-service-teacher-register
https://www.tqi.act.edu.au/registration/pre-service-teacher-register
https://www.tqi.act.edu.au/registration/pre-service-teacher-register
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registration.  Registration will be voluntary in 
these settings as we introduce the ECT 
registration category.   

 
 

**Upload a copy of your clearances to the relevant ‘Checks’ 
tab of your 

SONIA account** 
 

New South 
Wales 

1. Please access the Pre-service Teacher Hub for the 
required information and ‘how-to’ documents. 
 

 
 

2. Apply for Working with Children Check (valid for 5 
years) 
Apply for a Working with Children Check and upload to 
SONIA. You will also need to share this with your 
placement school during the induction process. More 
information can be found here: Professional 
Experience Placements 
 

3. Complete the Pre-service Teacher Registration Form  
Complete the Pre-service Teacher Registration Form 
(online) and upload to SONIA. You will also need to 
share this with your placement school during the 
induction process. More information can be found 
here: Professional Experience Placements 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
 
2. WWCC is valid for 

5 years 
 
 
 
 
 
 
3. NSW PST 

Registration form 
only needs to be 
completed once 
for the duration of 
your degree 

 
 
 

https://www.tqi.act.edu.au/registration/ECT-registration
https://www.tqi.act.edu.au/registration/ECT-registration
https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub
https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub/preservice-teachers/professional-experience-placements
https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub/preservice-teachers/professional-experience-placements
https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub/preservice-teachers/professional-experience-placements
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4. Complete the NSW Pre-Service Teacher 
Acknowledgement Form 
To be given to placement school during the induction 
process. More information can be found here: 
Professional Experience Placements 
 
 

5. Complete the Mandatory Training for Pre-Service 
Teachers 
The below eLearning compliance modules are to be 
completed and certificates of completion available to 
the school on the first day of the placement. More 
information can be found here: Professional 
Experience Placements 
 
You need to complete the modules below as listed by 
NSW Mandatory Training. More information can be 
found here: Professional Experience Placements 

 
• Child Protection Awareness Induction Training 

(CPAT) 
• Anti-Racism Policy   
• Code of Ethics and Conduct training   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. PST 

Acknowledgement 
form must be 
completed for 
each new 
placement setting 

5. NSW Mandatory 
Training modules – 
all to be 
completed once 
only, except 
ASCIA-
Anaphylaxis e-
training course 
which must be 
updated every 2 
years 

https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub/preservice-teachers/professional-experience-placements
https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub/preservice-teachers/professional-experience-placements
https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub/preservice-teachers/professional-experience-placements
https://education.nsw.gov.au/teach-nsw/become-a-teacher/pre-service-teacher-hub/preservice-teachers/professional-experience-placements
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• Aboriginal Cultural Education - Let’s take the 
first step together 

•  ASCIA Anaphylaxis e-training (updated every 2 
years)  
 

**Upload a copy of your Working With Children clearance 
and NSW Pre-Service Teachers Registration to the ‘Checks’ 

tab of your SONIA account** 
Northern 
Territory 

1. Working with Children Clearance (valid for 2 years) 
Complete the Working with Children Clearance (Ochre 
Card) application found here: Northern Territory 
Working with Children Check Application 
 
If asked for 'Employer Information' in your application, 
please use the following: 
Organisation Name: Curtin University School of 
Education 
Contact Title: Professional Experience Officer 
Contact Given Name: PE Officer 
Contact Family Name: PE Office 
Contact Position: Administration 
Telephone: 08 9266 9200 
Email Address: professional.experience@curtin.edu.au 
Street Address: Kent Street, Bentley, WA 6102 
 

2. Placements in Department of Education and 
Training Northern Territory Government schools: 
• Information on completing a placement at the 

Department of Education Tand Training NT can be 
found at the following link 

• For assistance with a placement at a Department 
of Education Teach NT school, please contact 
Workforce Partnerships and Engagement team via 
email 
to deworkforce.assist@education.nt.gov.au. You 
will be asked to complete an expression of 
interest which will be referred to potential host 
schools. 

• Alternatively, you can also contact Janine 
Matheson via 
Janine.matheson1@education.nt.gov.au who can 
assist with placements. 

 
**Upload a copy of your clearances to the relevant ‘Checks’ 

tab of your SONIA account** 
 

1. WWCC valid for 2 
years 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Outside of 
Australia 

It is the pre-service teacher’s responsibility to ensure they 
have the correct clearances for their location, and these 

 

https://nt.gov.au/emergency/child-safety/apply-for-a-working-with-children-clearance
https://nt.gov.au/emergency/child-safety/apply-for-a-working-with-children-clearance
mailto:professional.experience@curtin.edu.au
https://teachintheterritory.nt.gov.au/preservice-and-graduate-teachers/professional-experience-placements
mailto:deworkforce.assist@education.nt.gov.au
mailto:Janine.matheson1@education.nt.gov.au
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need to be translated and uploaded to SONIA before the 
beginning of the placements 
 
Please note: 
A maximum of 50% of total school Professional Experience 
placement days (in formal school settings) may be 
undertaken overseas (international students will need to 
check their visa requirements). Professional Experience 4 
may not be undertaken overseas. All Professional 
Experience placements, whether taken in Australia or 
overseas, must meet all relevant assessment, unit, course 
and Fieldwork participation requirements. 
Pre-service teachers must seek special permission to 
undertake Professional Experience placements outside 
Australia from their Course Coordinator. Once they have 
received permission, they need to information the 
Professional.Experience@curtin.edu.au 
 
 

**Upload a copy of your clearances to the relevant 
‘Checks’ tab of your SONIA account** 

 
Queensland 
 

Blue Card  
• If you have a current Blue Card, then please 

upload a scan of the card through SONIA ‘Checks’ 
tab. 

• If you wish to apply for a Blue Card, then you will 
need to prove your identify AND 
 

Register for an online account at the following website: 
Blue Card Registration. 
 
Once you have completed BOTH steps, then email your 
online account number and date of birth to 
Professional.Experience@curtin.edu.au so we can link 
your application to Curtin University. This will allow you 
to complete your application.  

 
**Upload a copy of your clearances to the relevant 

‘Checks’ tab of your SONIA account** 
 

Blue card is valid for 3 
years 

https://www.qld.gov.au/law/laws-regulated-industries-and-accountability/queensland-laws-and-regulations/regulated-industries-and-licensing/blue-card-services
mailto:Professional.Experience@curtin.edu.au
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South 
Australia 

1. Working 
with 
Children 
Check  
Complete 
the Working 
with 
Children 
Check (S.A 
Child 
Related 
Screening) 
application 
online at SA 
Working with 
Children 
Check Application. You will have to verify your identify 
directly online.  
 
 

2. South Australia Responding to Risks of Harm, Abuse 
and Neglect (RRHAN-EC) training   

• All new pre-service teachers will be required to 
complete both the Fundamentals and 
Masterclass sessions (6-hours total). 

• If you have a RRHAN-EC (the Fundamentals and 
Masterclass session) that is currently in date 
and completed during your time enrolled in an 
Education degree at the University but expiring 
soon you are eligible to complete the refresher 
(Fundamentals). 

• Fundamentals and Masterclass for Responding 
to Risks of Harm, Abuse and Neglect – 
Education and Care. Registration is via the 
Department for Education’s online learning 
management system, Plink: Department for 
Education Plink - Dashboard page 

• On completion you will receive a Certificate of 
Completion. The certificate should state “Full 
Certification”. 

 
**Upload a copy of your clearances to the relevant 

‘Checks’ tab of your SONIA account** 
 

1. WWCC valid for 5 
years 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Expiry dates vary. 

Please visit this 
website for more 
information 

Tasmania Work with Vulnerable People Check  
Complete a Registration to Work with Vulnerable People at 
the following link: Working with Vulnerable People 

 

Valid for 5 years 

https://www.sa.gov.au/topics/rights-and-law/rights-and-responsibilities/screening-checks/apply-for-a-screening-check
https://www.sa.gov.au/topics/rights-and-law/rights-and-responsibilities/screening-checks/apply-for-a-screening-check
https://www.sa.gov.au/topics/rights-and-law/rights-and-responsibilities/screening-checks/apply-for-a-screening-check
https://www.sa.gov.au/topics/rights-and-law/rights-and-responsibilities/screening-checks/apply-for-a-screening-check
https://www.plink.sa.edu.au/ilp/pages/external-dashboard.jsf?menuId=1104&locale=en-GB#/?dashboardId=6
https://www.plink.sa.edu.au/ilp/pages/external-dashboard.jsf?menuId=1104&locale=en-GB#/?dashboardId=6
https://www.education.sa.gov.au/working-us/rrhan-ec/mandatory-notification-training-certification-expiry-dates
https://www.education.sa.gov.au/working-us/rrhan-ec/mandatory-notification-training-certification-expiry-dates
https://www.education.sa.gov.au/working-us/rrhan-ec/mandatory-notification-training-certification-expiry-dates
https://www.education.sa.gov.au/working-us/rrhan-ec/mandatory-notification-training-certification-expiry-dates
https://www.justice.tas.gov.au/rwvp
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**Upload a copy of your clearances to the relevant 
‘Checks’ tab of your SONIA account** 
 

Victoria Working with Children Check  
Complete a Working with Children Check application 
through the following link: Apply for a Working with 
Children Check 
 
Please note: Pre-service teachers who hold a current 
registration with VIT are exempt from requiring a Working 
with Children Check. Upload evidence of your 
confirmation of registration from the VIT to SONIA in place 
of a Working with Children Check. 
 
 

**Upload a copy of your clearances to the relevant 
‘Checks’ tab of your SONIA account** 
 

Valid for 5 years 

Western 
Australia 

1. Working with Children Check (WWCC) (valid for 3 
years) 
Bentley Campus 

a. Obtain a Working with Children application form 
from an Australia Post outlet, or from Curtin 
Connect Building 102 on the Perth Campus. 
Forms are only available in hard copy. Complete 
parts 1 - 6 of the WWCC form. An example of 
how to complete parts 5 & 6 are shown in the 
example below: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. WWCC valid for 3 
years  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://service.vic.gov.au/services/working-with-children
https://service.vic.gov.au/services/working-with-children
https://properties.curtin.edu.au/project/curtin-connect/
https://properties.curtin.edu.au/project/curtin-connect/
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b. Present the partly completed WWCC application 
form to Curtin Connect, which is located on the 
Perth Campus Curtin University, Building 102, 
Monday to Friday, 8:30 am - 4:30 pm (Tuesday 
from 9:30 am). 

 
c. An authorised Curtin Connect representative will 

witness you completing part 8 of the WWCC 
application. The representative will then 
complete part 7 and return the application form 
to you. 

 
d. Lodge your completed application form at an 

Australia Post outlet. Retain your application 
receipt as this allows you to work with children in 
Western Australia until your application is 
approved. 

 
Outside of the Perth Metropolitan area: 
If you reside outside of Perth Metropolitan area, 
please contact Curtin Connect who will advise the 
process for obtaining a WWCC application via the 
post. 
 
* Retain your application receipt and upload a scan 
to SONIA. The Professional Experience team will 
clear the receipt for 3 weeks until you have received 
and uploaded your WWCC card* 
 
WWCC Renewal (only for pre-service teachers 
enrolled in a PE unit) 
If you need to renew an existing WWCC, then please 
visit: Working with Children Check Online Services. 
Please note that our team can only approve a 
renewal if you are enrolled in a PE unit.  
 
Please enter the following details in your online 
renewal application: 
Name: PE and your course and major e.g. 'PE 
Mteach ECE' 
Position: Professional Experience Officer 
Email: professional.experience@curtin.edu.au 
Phone: 9266 9200 

 
2. Nationally Coordinated Criminal History Check 

(NCCHC) Department of Education Western Australia 
(please note this is NOT a National Police Clearance) 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Valid for 

volunteers for 3 
years (unless a 
break in study of 6 

https://www.curtin.edu.au/students/connect/
https://www.workingwithchildren.wa.gov.au/online-services
mailto:professional.experience@curtin.edu.au
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NCCHC is to be completed online at Nationally 
Coordinated Criminal History Check Application 
Please note: a volunteer NCCHC is valid for 3 years 
providing there is no break in study for 6 months or 
more. If you are a WA DoE Employee, the clearance 
remains valid unless you have had a 6-month (non-
teaching staff) or 12-month (teaching staff) break in 
service 

 
**Upload a copy of your clearances to the relevant 

‘Checks’ tab of your SONIA account** 

months or more). 
Department 
employee 
clearances are 
continuous unless 
a break in service 
occurs (see 
website for more 
information) 

 

https://www.education.wa.edu.au/ncchc
https://www.education.wa.edu.au/ncchc

