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https://support.office.com/en-us/article/Create-tasks-and-to-do-

items-45a94e7b-adee-46ea-9823-c3423cOeab8e

To-Do Bar 5w

4 Crctober 2007 b
SM TW T F 5
1 2 3 4 5 6

7 8 910 11 12 13
14 15 16 17[18] 19 20
21 22 23 24 35 26 27

28 2 30 31

| Meet with city planners
Thu 9:00 AM - 10:30 AM
City Hall (e

| Lunch with sales manager
Thu 11:30 AM - 12:30 PM
Cafeteria

Hew hire interview
Thiu 1:00 P - 2:00 PM
16/5680

Arranged By: Due Date

i_.T;-i_"E a new task ]

= ¥ Today

Call new clients . ?
Airline tickets B
Order new projector .D?
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iPod 2328

Log out Add Services
Google Calendar
GMail

Omnifocus
Remember The Milk
Slack

Todoist

Translate

Twitter

Venmo

Wunderlist

Ol e 8T e s e S & Al
/https://todoist.com

i Pod ¥ 23:29 L iPod ¥ 23:81 3 -
connecting a service using the but*

Done Add Services
< on the top right. =

Great! Now try out a command by
typing in the box below,

Todoist

todoist Create new Todoist tasks

ctTodoist.

todoist Send report today at
3pm

Created a Todoist task called 'Send

report today at 3pm'

Success! You're on your way.

todoist Call Mary

QIWIEJRITIY U L{O|P

—_— LN WY WS WSS SRS NS S NS

% .Z X.C V B N.M X
’ 123 @ ¢ space
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