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Welcome & Overview

We are thrilled to welcome you to the ISTA community and to have your school participating in a TAPS Perspectives
event. This welcome pack is designed to provide you with all the essential information needed to prepare for and take
part in your event. Your involvement plays a vital role in creating an enriching and transformative learning experience
for your students and supporting their journey through IB Theatre.

Key Contacts
Your first stop for event information is the ISTA website o 2

and your specific TAPS event webpage. www.istaglobal.org Please note:

If you book a TAPS and then pass it
on to another staff member to
manage or lead, please review this
pack with them to ensure they are
fully informed. You must also notify
your Event Manager so ISTA knows
who the new point of contact is for
your school.

Your dedicated contact before the event is the ISTA Event
Manager (EM), listed on the event page. Please direct all
questions to them.

During the event, your main point of contact will be the
ISTA Rep. Please speak with them directly about any on-
site questions or concerns.

Event Terms & Conditions

As outlined during booking, our Event Terms & Conditions
cover key information such as:
e Invoices and payment schedules

e Booking procedures
¢ Cancellation policies CLICK HERE TO VIEW s
O



https://www.istaglobal.org/legal/event-terms-and-conditions
https://www.istaglobal.org/

Planning & Preparation
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TAPS

Registration

You may begin to register your students as soon as your places are booked. Registration closes approximately 6 weeks
before the event—please check the event webpage (under “Booking & Registration”) for exact dates. Once registration
is submitted or the window closes, you'll be invoiced for the registration fees, including any applicable surcharges,
minus the deposit already paid.

Please note

If fewer students attend than originally booked, the deposit for those not attending
will be forfeited.
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For example:
e If you book 15 students but register only 10, the deposit for the remaining 5 is
non-refundable.
¢ If you add students after booking, you'll be invoiced a 25% deposit per additional
student.
Any replacements or additions after registration must be emailed directly to your
ISTA Event Manager—not the event host.

What if my student numbers change?

Please notify your Event Manager straight away if your student numbers change.
Every participant impacts how we contract and schedule artists, book travel, and plan
the event. Late cancellations can result in unrecoverable costs for both ISTA and the
freelance artists we are committed to supporting. We ask for your cooperation in
helping us maintain fair and sustainable practices for all involved.

Information required at registration

For students

e Name e Health e Age e Student code of conduct
e Gender e Dietary e |IByear1or?2 acknowledgement
¢ Personal pronoun e T-shirt size e |STA Media consent

(if applicable)

For teacher/chaperones

e Name e Health e Email ¢ Student code of conduct
e Gender e Dietary e Phone number acknowledgement
e Personal pronoun e T-shirt size e Travel information for group e |STA Media consent

(if applicable) (if applicable)



https://www.istaglobal.org/legal/student-code-of-conduct
https://heyzine.com/flip-book/f1f730e4e9.html
https://www.istaglobal.org/legal/student-code-of-conduct
https://heyzine.com/flip-book/f1f730e4e9.html
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Planning & Preparation Checklists
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What you will receive from ISTA What you will need to provide us

Invoices for your initial booking confirmation Invoice payments within the 30-day period
and once final registrations have been after issuing.
submitted.
An e-programme with logistical information, Individual participant and teacher registration
theatre production, artist/theatre company details before the registration window closes.
details and other event information.
A student journal during the event to Completed event survey submitted online
accompany participants on their TAPS journey post-event.
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Explore your
event toolkit

Event Address
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Visit your event webpage to access
ready-to-use materials you can share with
administrators, parents, and students.

GET STARTED e
Inside you'll find: TAPS
e Aclear overview of the event PERSPECTIVES
e The artistic and learning experience
¢ Videos and visuals you can share

Need. pore defail 7

Explore the whole event page
Open the dropdown sections and explore
other key information.
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T-shirt size guide

TAPS

Please note design is subject to change and
included here for reference only.

Sizing Chart

Chest measurements are body measurements, taken around the
fullest part of the chest.

Size Chest (inches) Chest (cm)
XS 32-34" 81-86 cm

S 34-36" 86-91 cm
M 36-38" 91-97 cm

L 38-40" 97-102 cm
XL 41-42" 104-107 cm
2XL 43-44" 109-112 cm

If you prefer a looser fit, we recommend sizing up.

T-Shirt Specification & Care

Made from 100% pre-shrunk ringspun combed organic cotton
(Organic or Organic In Conversion), our 145 gsm conscious
tubular short-sleeve T-shirts are OCS certified, offering
comfort, quality, and durability. Wash at 30°C and do not
tumble dry to maintain fit and finish.

HS code: 6109.10 - Cotton T-shirts, knitted or crocheted.
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Logistics

Accommodation, Travel & Meals

School responsibilities

Hotel

It is the responsibility of the visiting school to book and
pay for accommodation for the duration of the TAPS as
per the information on the event webpage, unless it is
stated otherwise.

Please read the hotel code of conduct here.

Travel

It is the responsibility of the visiting school to book
and pay for travel to and from the city where the
event takes place. It is also your responsibility to get
to and from the event each day as per the schedule
in the e-programme unless it is stated otherwise.

Local schools will travel daily.

All participants are expected to attend the entire
TAPS event. Please plan your travel with enough time
to get from the airport or train station to the venue, so
you don't miss any part of the programme.

Transportation

Specific transportation varies by event. Please check
the specific event webpage for full details under Travel,
Visas & Accommodation.

Meals

Meals provided vary by event. Please check the specific
event webpage for full details under Meals &
Refreshments.


https://www.istaglobal.org/legal/student-code-of-conduct

Health & Safety

Risk & Insurance

Risk assessment

ISTA will provide all visiting schools with a risk assessment completed by
the host school.

Insurance

While ISTA provides public liability insurance at all of its events, it is the
responsibility of all visiting schools to have the necessary travel/medical
insurance as necessary and any other policies you see fit to ensure
visiting students and teachers are covered sufficiently throughout the
event.

Allergies & Intolerances

If you or your students have any allergies or intolerances, your Event
Manager will communicate these clearly to the host school and Rep.
Please note that while they will do their utmost to ensure they are
catered for, it may be very difficult to guarantee there has not been any
contamination. It is the responsibility of the visiting school/student to
ensure they are vigilant and, where necessary, source their own meals.

Media

As part of the registration process, parents/guardians will need to
provide media consent for the young learner attending the event.
View ISTA's Event Media Guidelines here.

Photo/video opt-outs f
Students and adults who have opted out
of photo and video consent will be
provided with a lanyard. This ensures
photographers and videographers can
clearly identify who is not permitted to be
captured during the event.
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https://heyzine.com/flip-book/f1f730e4e9.html
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Student Behaviour & Discipline

Student Code of Conduct

ISTA has high expectations that all students will be engaged and
motivated with the work undertaken in ensembles and during the
event as a whole. The ISTA Student Code of Conduct will need to be
acknowledged by a parent/guardian as part of the registration
process for each student. If we find that students are not
demonstrating the necessary levels of discipline, commitment and
good behaviour, the ISTA Rep will speak to the teachers in charge.

The line of reporting is as follows:

e |STA artist - initial issues are dealt with within the
workshop/ensemble space;

e |STA artist reports to Rep if the issue continues (the Rep will
then inform both the teacher in charge and the host if
appropriate) and a joint decision will be made as to subsequent
action;

* in extreme cases a student may be excluded from the event and
either supervised by a visiting teacher or sent home.

/ s=="= Policies

Event Media Terms & Conditions

Event Terms & Conditions

Membership Terms & Conditions

Privacy Policy

C LKL K

Student Code of Conduct



https://www.istaglobal.org/legal/student-code-of-conduct
https://www.istaglobal.org/legal/student-code-of-conduct
https://www.istaglobal.org/legal/event-terms-and-conditions
https://www.istaglobal.org/legal/privacy-policy
https://heyzine.com/flip-book/f1f730e4e9.html
https://www.istaglobal.org/legal/terms-and-conditions

The role of the visiting teacher

Please note:
For health & safety reasons, it is a
requirement for at least one adult
from each school to be present at
the venue at all times during the
event.

The role of the visiting teacher is:
To supervise the young people in your care
To observe your students working with the ISTA artists through
the TAPS experience
To take part in professional development workshops
To network with other teacher/chaperones

Observing student ensemble sessions

Please avoid observing the first ensemble session, as this time is important for students to begin their work and build
initial connections. After that, ensemble sessions follow an open-door policy unless the ensemble leader advises
otherwise.

When observing, please be mindful not to engage in lengthy conversations, take extensive video or photos, comment
on the work, or enter and exit the space frequently.

Supporting student wellbeing

Please note that the TAPS programme is intensive and follows a full schedule. Students will take part in a variety of
workshops and attend evening theatre performances. To gain the most from the experience, it is essential they
prioritise rest after each evening and come prepared to engage fully each day. Visiting teachers play a key role in
supporting this by ensuring students are well rested, respectful of curfews, and ready to participate fully in each
day's learning.

15tq
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h ‘!;'} Example schedule

The schedule is for reference only and may vary
nt location
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While the overall structure is similar across all
TAPS evgnts, each programme is tailored to it
specific location and learning goals, so ;
schedules may vary. Use the examplellinked
here to get a general idea of what to expect
from your TAPS experience.

CLICK HERE TOVIEW 8
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We are ISTA.

We connect, create, and inspire through the
transformative power of the arts. ‘

Founded in 1978, we are a UK-based charity ‘
dedicated to empowering young people and those
who guide them through exceptional lear
experiences in the arts. Working with educ
and artists around the world, we challenge
to embrace diverse perspectives, ignite their g

creativity, and reimagine their place in the world. !k

At the heart of our work is the ISTA Ensemble
Method — a collaborative approach to learning a
community building that places young people at tl
centre. Through story-based inquiry, we see
deepen understanding, spark dialogue, and ins
change. -

We build vibrant communities of learning,
partnering with over 240 member schools across
the globe. Our bold, non-competitive approach
fosters creativity, collaboration, and global
connection — preparing young people to thrive in
an ever-changing world.

We are the heartbeat of a global movement. At
ISTA, the arts are more than expression — they are
a catalyst for curiosity, growth, and transformation.

Through dynamic events, specialised training, and
innovative resources, we cultivate spaces where

imagination flourishes, collaboration is celebrated,
and young voices are empowered to lead. J
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