




So, you’re buying a house. It’s an exciting time. It can also 
be a bit confusing. Things feel like they’re happening 
pretty fast and, often, some important things can go 
unexplained – like title insurance. To help you understand 
the purpose and importance of title insurance, Stewart 
Title has put together this helpful overview. 

What is title? 
Simply stated, the title to a piece of property is the 
evidence that the owner is in lawful possession of  
that property. 

What does it cover? 
Title insurance protects against claims from defects. 
Defects are things such as another person claiming an 
ownership interest, improperly recorded documents, 
fraud, forgery, liens, encroachments, easements and  
other items that are specified in the actual policy. 

Who needs it? 
Home buyers and lenders need title insurance in order 
to be insured against various possible title defects. The 
buyer, seller and lender all benefit from the issuance of 
title insurance. 

How is a title policy created? 
The creation of a title policy begins by searching 
the public records for defects, such as liens or legal 
judgments, which could interfere with the transfer of the 
property’s title. Once the title is deemed free and clear of 
defects, the prospective new owner receives a preliminary 
report for review and approval. If the prospective buyer 
approves the “prelim,” the escrow officer will record the 
document after closing and settlement, and the title 
policy will be created.

What is escrow? 
Escrow refers to the process in which the funds of a 
transaction (such as the sale of a house) are held by a third 
party, often the title company or an attorney in the case of 
real estate, pending the fulfillment of the transaction. 

What are the policy types? 
A standard policy insures the new owner/home buyer,  
and a lender’s policy insures the priority of the lender’s 
security interest.

What is 

Title Insurance?
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All fees and processes are subject to local real estate practices. For specific information 
about your transaction, please consult your real estate agent, loan officer or escrow officer.
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What is title insurance? 
Title insurance protects real estate owners and lenders 
against any property loss or damage they might 
experience because of liens, encumbrances or the 
defects in the title to the property. Each title insurance 
policy is subject to specific terms, conditions and 
exclusions. 

How does title insurance differ from other insurance? 
Insurance such as car, life, health, etc., protects against 
potential future events and is paid for with monthly or 
annual premiums. A title policy insures against events 
that occurred in the past of the real property and the 
people who owned it, for a one-time premium paid at the 
close of the escrow. 

Please contact me for more information. 



Selling a Home 
Checklist for Repairs and Cleaning

A home that is clean and tidy, and maximizes space will sell faster and at a higher price. Keep in mind that 
a small investment in time and money could make your home much more attractive to buyers.

Continued on next page

Exterior OK As Is Needs Work
Does the house need fresh paint?

Are holes and cracks visible?

Are sidewalks, porches and decks swept and in good shape?

Is it inviting?

Do the windows and door screens need to be replaced?

Does the house trim need repair or paint?

Are gutters and downspouts secure and clean?

Landscape OK As Is Needs Work
Are shrubs and trees trimmed?

Is the lawn fertilized?

Are flowers planted?

Is the lawn mowed and edged?

Has the lawn been weeded?

Kitchen OK As Is Needs Work
Are the appliances clean and working?

Are cabinets neat and in good condition?

Are countertops clean and uncluttered?

Does the tile need regrouting?

Does the sink need recaulking, chips repaired or stains removed?

Do the faucets leak?

Is the oven clean?

Is the gas igniter working properly? (Be sure to leave the key.)

Bathroom OK As Is Needs Work
Do the faucets leak?

Does the tub need recaulking?

Do the shower tiles need new grout?

Are the shower doors clean?

Is the floor in good condition?

Roof OK As Is Needs Work
Are there any leaks or unlevel areas?

Are shingles or tiles missing?

Does the roof have any unlevel areas?
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Please contact me for more information. 

Selling a Home Continued

Garage OK As Is Needs Work
Are the floors swept and stain-free?

Are all items stacked against walls to maximize floor space?

Is the garage door opener operating correctly?

Is the garage organized, neat and well lit?

Attic OK As Is Needs Work
Is the attic organized and clean?

Are the stairs in good condition?

Is the attic well lit?

Are there any signs of insects or rodents?

Overall OK As Is Needs Work
Can items be removed in order to make the home appear larger?

Do the walls and woodwork need new paint?

Do the walls have holes or cracks?

Does the wallpaper need replacing?

Are both sides of the windows clean?

Are the floors clean and polished?

Are there any stains or damage from water leaks?

Is the carpet clean, flat and stain-free?

Are the window treatments clean and properly working?

Do squeaky hinges need oil?

Are the ceiling fans and vents clean?

Do the windows open and close easily?

Has the house been deep cleaned?

Do any of the doors stick?

Do all the locks work properly and have keys?

Do the doors seal properly?

Are all lights working?
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WHY IT MATTERS

With all the excitement involved in selling a home, it’s easy to overlook another important 
matter: safety. Thefts and attacks, while not common occurrences, do happen. The following 
tips will help ensure the safety of your home and your family throughout the selling process:

STEPS TO SAFE SELLING EXPERIENCE

SECURING YOUR SAFETY 
WHEN SELLING YOUR HOME
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1 Ask your real estate agent to check visitors’ identities. Make it clear that you do not 
want anyone in your home whose identity has not been confirmed.

2 Remove or secure in a safe all items to which visitors should not have access. 
This includes keys, jewelry and electronics; credit cards, cash, bills and anything 
featuring your social security number; weapons, such as firearms and knives; family 
photos or anything labeled with a name; and calendars and reminders

3 Be smart with open houses. Request that all visitors sign a guest book and enter and 
leave through only one door. Ask the agent to accompany visitors who wish to view the 
garage or back yard and to make sure windows and doors remain locked. 

4 Handle unexpected visitors with caution. If a visitor shows up without an 
appointment, do not open the door under any circumstance. Kindly ask that he or she 
call the agent to make an appointment for another time.

5 Beware of any stranger claiming to be a buyer’s agent. If a person claiming to 
be a buyer’s agent shows up unannounced, contact your agent to confirm the 
appointment, and then ask them to open the lockbox on your door. Only agents  
have access to lockboxes.
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When selling your home, never allow your desire to be polite or to sell your home put 
you at risk. Taking a few precautionary steps will help ensure the great home-selling 
experience you deserve.

For more information on personal safety during the 
home-selling process, visit stewart.com/safety
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Start Here – Contract Executed

Buyer’s LenderTitle Company

Examiner/abstractor
does a title search*

Commitment to  
issue title insurance

Send critical dates list to 
real estate agents

Obtain and send resale 
certificate if applicable

Send title commitment

Set closing date

Title company provides 
documents to the  

buyer’s lenders

Prepare settlement 
statement

Abstract plant and 
tax department

Loan application 
process begins**

Information gathered 
and packaged

Loan submitted for approval

Review survey

Issue closing disclosure to 
the buyer

Issue closing instructions to 
title and send loan 

documents

Loan approved

Review commitment

Credit history appraisal – 
verification of employment  

(current and previous) 
and sufficient funds to close

Funding and recording

Obtain and send 
survey and T-47,  

if using

Provide marital status 
and payoff information

Review commitment  
with sellers Review commitment

REALTOR® Seller

Closing

Title search includes:
X Search history of property – owner of record, liens
X Clouds on title – documents filed by legal description
X Search of buyer and seller – liens, lawsuits, divorces, probates, 

documents filed by person’s name, no property description

Loan application process includes:
X Verification of buyer’s income, stability, credit, assets to close
X Confirmation of property’s value (the appraisal)
X Some lenders order the appraisal and send 

with closing instructions to the title company

From Contract To Close
The Seller’s Steps To Closing

Closer receipts contract 
(deposits earnest money/

option fee) and sends copy 
of contract to all parties









Providing Key Closing Information Continued

Buyers 

► Your lender's name and contact information

► Your homeowner's insurance company and
contact information once chosen

► Who we should order the home

warranty through.

What to Bring to Closing 

► Government-issued photo I.D.

► Certified cashier's check or wire for

any money over $500.00

► All keys and garage door openers to

the property Wiring instructions

Be Aware of Wire Fraud 

The real estate industry is a big target of wire fraud 

because large amounts of money are involved in the 

closing process. Hackers are getting smarter and 

smarter, and the money lost in their scams is usually 

unrecoverable. 

We will always call you to verify wiring instructions, 

so you should consider anything other than this 
procedure as suspicious. If you believe that your 

email has been compromised, please notify the 
appropriate parties. Our closing team is dedicated 

to your safety and will always be in communication 
with all parties involved in your transaction from 

beginning to end. 

Hrste\Nart 
---TITLE---



7 Steps To A 
Smooth Closing 

For the Seller 

1. Existing Lien Holders

As soon as possible, please provide your closing

officer with the name of your existing lien holder(s).

along with their address and phone number. We

will also need the loan numbers.

2. Homeowners' Association

We need contact information for the management

company as early in the transaction as possible.

Delivery of homeowners' association

documentation is often time sensitive.

3. Existing Survey

If the buyers and sellers have agreed to use an

existing survey at closing, Stewart Title must review

the survey prior to closing and receive verification

from the sellers that no improvements have been

made since the date of the survey.

4. Social Security Numbers

We will need the Social Security number of all the

property owners for tax reporting, and because

the lender may require Social Security numbers for

payoff information.

5. Identification

Don't forget to bring your driver's license or other

U.S. issued form of official picture ID to closing.

6. Wiring Information

Upon funding of the transaction, we will be glad

to wire your proceeds into your account. Please

provide us with your bank account information if

you choose to have your funds wired.

7. Reimbursements

All bills for inspections, repairs or other items to

be paid at closing must be provided to us prior

to closing.

AVOID COMMON CLOSING DELAYS: 

► If you will not be present at closing to sign

documents and intend to use a power of

attorney, you must provide the original power

of attorney to your closing officer prior to

closing for approval and recording of the

document. (The lender will also need to

approve the power of attorney.) On the day of

closing, we will need to contact you and verify

that you have not revoked the power of

attorney.

► If you are unable to attend the closing and

will sign the papers by overnight mail, please

provide Stewart Title with the forwarding

address, including ZIP code. Also, please

provide us with a contact number in case we

need to reach you. You will need to sign the

papers in front of a notary. We will provide you

with a return overnight mail packet. Please

send the signed and notarized closing papers

back to us the same day you receive them.

H�stewart 
- --TITLE-- ­
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Stewart Title Company

6th and Lamar 
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Barton Oaks 
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Round Rock-City Centre 
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Steck and Mopac 
 

 

Locations
Trust Our Team to Guide You in the Right Direction

stewart.com/austin




