
1 



2 

Table of Contents 

Benefits .......................................................................................................................... 3 
Compensation ............................................................................................................... 4 
Compliance .................................................................................................................... 5 
DOT ................................................................................................................................. 7 
Learning & Training ..................................................................................................... 10 
Leave of Absence ........................................................................................................ 11 
Mileage Reimbursement ............................................................................................. 13 
Onboarding .................................................................................................................. 14 
Payroll .......................................................................................................................... 17 
Performance Management ......................................................................................... 19 
Rewards and Recognition .......................................................................................... 21 
Talent Acquisition........................................................................................................ 23 
Talent Management ..................................................................................................... 25 
Worker's Compensation & Safety .............................................................................. 27 
Who to Contact ............................................................................................................ 29 
Index ............................................................................................................................. 32 



3 

Benefits 

Description
The Reyes Family of Businesses is dedicated to supporting our employees’ physical, 
financial and emotional well-being as a part of our Healthy Reyes benefits program. Our goal 
is to provide benefits that support the varied needs of our diverse teams. Every year, 
employees have a set period to elect or change their benefits in VIC for the coming 
year. Informational packets on benefits enrollment have been mailed directly to employees’ 
homes. The same information is available in the Employee Center. 

Each month, the Benefits department conducts training for new HR Business Partners.  We 
review how benefits are administered, an overview of the benefits we offer and some things 
we ask of you (HR partners), and what you can expect from us.  If you would like a refresher, 
please email the Benefits Department at benefits@reyesholdings.com or call (800) 298-9461 
Opt. 1 to be added to the call. Calls will be held on the 2nd Thursday of every month from 
2:00 PM – 3:00 PM CST. 

Subject 

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information 
All/East/West 

Benefits 
Department 

Benefit contact 
information Enterprise HR Hub All RBG 

Benefit reinstatement 
form 

This form will be provided 
by the benefits team when 
an employee returns from 

LOA and is eligible to 
reinstate their benefits 

All RBG 

Benefits Offering 

Overview of all 
benefit offerings 

Employee Center All RBG 

Benefits change 
process (AE & Off 

Cycle) 

This process is completed 
through VIC, in “My On- 

Demand Benefits” 
All RBG 

Health Screenings 

Healthy Reyes vs 
Virgin Pulse app 

RFB Employee Center All RBG 

Reasonable 
Alternative Standards Enterprise HR Hub All RBG 

Onsite Screenings Enterprise HR Hub All RBG 

mailto:benefits@reyesholdings.com
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Benefits-Administration.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Benefits-Administration.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us
https://reyesholdings.sharepoint.com/sites/ec-en-us
https://reyesholdings.sharepoint.com/teams/ec-control/ECDocuments1/Forms/All%20Documents%20%20No%20Name.aspx?id=%2Fteams%2Fec%2Dcontrol%2FECDocuments1%2FBenefits%20Change%20Form%2Epdf&parent=%2Fteams%2Fec%2Dcontrol%2FECDocuments1
https://reyesholdings.sharepoint.com/teams/ec-control/ECDocuments1/Forms/All%20Documents%20%20No%20Name.aspx?id=%2Fteams%2Fec%2Dcontrol%2FECDocuments1%2FBenefits%20Change%20Form%2Epdf&parent=%2Fteams%2Fec%2Dcontrol%2FECDocuments1
https://reyesholdings.sharepoint.com/teams/ec-control/ECDocuments1/Forms/All%20Documents%20%20No%20Name.aspx?id=%2Fteams%2Fec%2Dcontrol%2FECDocuments1%2FBenefits%20Change%20Form%2Epdf&parent=%2Fteams%2Fec%2Dcontrol%2FECDocuments1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2FHealthy%20Reyes%20Portal%20%2D%20How%20to%20Enroll%20On%20Your%20Browser%20Video%2Emp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2FHealthy%20Reyes%20Portal%20%2D%20How%20to%20Enroll%20On%20Your%20Browser%20Video%2Emp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Benefits%20Administration/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2F2022%20Reasonable%20Alternative%20Standard%20%28RAS%29%20Handout%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Benefits%20Administration/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2F2022%20Reasonable%20Alternative%20Standard%20%28RAS%29%20Handout%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2FHealthy%20Reyes%5F%20On%2DSite%20Health%20Screenings%20Process%20and%20Planning%2D20220615%5F130024%2DMeeting%20Recording%2Emp4
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Compensation 

Description
Reyes provides a compensation approach that is a direct result of the skills, abilities and 
resulting performance of its employees, also known as a “Performance-Based” 
compensation approach. As our owners say, “If the businesses make more money, we all 
make more money.” The following table depicts our approach to base pay, incentive pay, 
and total compensation: 

Subject 

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information 
All/East/West 

Compensation 

Compensation 
philosophy Enterprise HR Hub All RBG 

Compensation 
Analysis: what 

positions require 
these? 

Enterprise HR Hub All RBG 

Merit & ICP 

Timeline Enterprise HR Hub All RBG 
Compensation 

module Enterprise HR Hub All RBG 

ICP level for 
positions Enterprise HR Hub All RBG 

ICP validation tool Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=kZ96dZ
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=kZ96dZ
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=cNU1SK
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=cNU1SK
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=cNU1SK
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=cNU1SK
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Merit%20and%20ICP%20Rewards%20Cycle/ICP%20Data%20Validation/ICP%20Validation%20Tool%20Training%2010.22%20-%20HR%20TRAINING.pdf?csf=1&web=1&e=6uFsVa
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Compliance 

Description
Compliance is an important part of our role in Human Resources, and we strive to have 
systems and processes in place to ensure we are maintaining compliance at both a federal 
and local level. Internal HR audits are conducted to ensure business units are meeting 
expectations and executing procedures. 

Subject 

Content 
(Click each item to be linked 
to the resource. Items without 

links have a note in the 
resource location column)

Resource 
Location/Additional 

Information 
All/East/West 

Bulletin Boards 

JJ Keller subscription Enterprise HR Hub All RBG 

Local notices Enterprise HR Hub All RBG 

Location for bulletin 
boards 

Enterprise HR Hub All RBG 

Direct 
Employers 

Expectations for contact Enterprise HR Hub All RBG 

Enterprise HR Hub 
video training 

Enterprise HR Hub All RBG 

Overview of HR 
Compliance Audit 

Enterprise HR Hub All RBG 

Review website Enterprise HR Hub All RBG 

Employee  Files 

Retention policy Employee Center All RBG 

Subpoena requests 

Subpoena requests should 
be sent to local legal 

counsel or IDM Contact (for 
WC related) for review 

before providing any EE 
documentation 

All RBG 

What to include, types 
of files 

Enterprise HR Hub All RBG 

Where to keep files Enterprise HR Hub All RBG 

Ethics 
Certification 

HR FAQs Enterprise HR Hub All RBG 

Process and timeline Enterprise HR Hub All RBG 

Purpose Enterprise HR Hub All RBG 

Role of HR - completing 
follow-ups Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/HR%20Audits/2022%20Bulletin%20Board%20postings?csf=1&web=1&e=j1zN2W
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/HR%20Audits/2022%20Bulletin%20Board%20postings?csf=1&web=1&e=j1zN2W
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/HR%20Audits/2022%20Bulletin%20Board%20postings?csf=1&web=1&e=j1zN2W
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/HR%20Audits/2022%20Bulletin%20Board%20postings?csf=1&web=1&e=j1zN2W
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Compliance/DirectEmployers%20Training/22%2002%2022%20final%20from%20Sara%20Grab%20N%20Go%20-%20Outreach%20%20Direct%20Employers%20PRM.pdf?csf=1&web=1&e=aIfPNX
https://reyesholdings.sharepoint.com/:v:/r/teams/EnterpriseHumanResources/HR%20Compliance/DirectEmployers%20Training/DirectEmployers%20VIDEO%20Training%2008%2006%2021.mp4?csf=1&web=1&e=KpfdR5
https://reyesholdings.sharepoint.com/:v:/r/teams/EnterpriseHumanResources/HR%20Compliance/DirectEmployers%20Training/DirectEmployers%20VIDEO%20Training%2008%2006%2021.mp4?csf=1&web=1&e=KpfdR5
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FHR%20Audits%2F2022%20HR%20Audits%2C%20HRBP%20Toolkit%2FHR%20Manager%20Training%2FHR%20Audit%20Training%20Call%20%2D%20HR%20Manager%20Meeting%20Recording%206%2E22%2E2022%2Emp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FHR%20Audits%2F2022%20HR%20Audits%2C%20HRBP%20Toolkit%2FHR%20Manager%20Training%2FHR%20Audit%20Training%20Call%20%2D%20HR%20Manager%20Meeting%20Recording%206%2E22%2E2022%2Emp4
https://access.directemployers.org/app/UserHome
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=DuyEgn
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=DuyEgn
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=DuyEgn
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=nJLt22
https://reyesholdings.sharepoint.com/sites/rc-rfb/Shared%20Documents/Ethics/2023%20Ethics%20Cert/2023%20Ethics%20Cert%20-%20HR%20FAQs.pdf
https://reyesholdings-my.sharepoint.com/:p:/r/personal/bconway_reyesholdings_com/_layouts/15/Doc.aspx?sourcedoc=%7B6BCDC802-C724-4C95-B7D5-2FF363877678%7D&file=Ethics%20Certification%202023%20(1).pptx&action=edit&mobileredirect=true
https://reyesholdings-my.sharepoint.com/:p:/r/personal/bconway_reyesholdings_com/_layouts/15/Doc.aspx?sourcedoc=%7B6BCDC802-C724-4C95-B7D5-2FF363877678%7D&file=Ethics%20Certification%202023%20(1).pptx&action=edit&mobileredirect=true
https://reyesholdings-my.sharepoint.com/:p:/r/personal/bconway_reyesholdings_com/_layouts/15/Doc.aspx?sourcedoc=%7B6BCDC802-C724-4C95-B7D5-2FF363877678%7D&file=Ethics%20Certification%202023%20(1).pptx&action=edit&mobileredirect=true
https://reyesholdings-my.sharepoint.com/:p:/r/personal/bconway_reyesholdings_com/_layouts/15/Doc.aspx?sourcedoc=%7B6BCDC802-C724-4C95-B7D5-2FF363877678%7D&file=Ethics%20Certification%202023%20(1).pptx&action=edit&mobileredirect=true
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I9s 

Access to Guardian 
email 

hrsupport@reyesholdings.com 
to request access 

All RBG 

Paper vs Electronic - 
binder requirements 

Enterprise HR Hub All RBG 

Retention Policy Enterprise HR Hub All RBG 

Review of Guardian 
website and features 

Enterprise HR Hub All RBG 

Key 
Cards/Badges 

DNA Fusion – 
quarterly review 

It is required for HR to review the 
badge access list quarterly to 

ensure that all active badges are 
accurate, and all terminated and 

leave employees have been 
removed/deactivated from the 

badge system. 

All RBG 

https://www.perfectcompliance.com/4509
mailto:hrsupport@reyesholdings.com
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=6zsaCz
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=6zsaCz
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/I9%20Compliance/I-9%20Review%20%26%20Inventory%20Process/I-9%20Inventory%20Process%20SOP.pdf?csf=1&web=1&e=AfaUEi
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/I9%20Compliance/Guardian%20Dashboard?csf=1&web=1&e=4uNPQn
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/I9%20Compliance/Guardian%20Dashboard?csf=1&web=1&e=4uNPQn
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DOT 
Description
DOT refers to Department of Transportation and refers to anyone that operates a 
Commercial Motor Vehicle (CMV). Our goal is to meet or exceed all regulatory requirements 
concerning Drivers. In addition, we strive to hire the best Drivers available who share our 
values and goals of operating in a safe, legal and professional manner. 

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information
All/East/West

Driver 
Qualifications 

Verifications 

Determining DOT-
Regulated in VIC 

All employees that operate 
a CMV on public 

roadways, in a vehicle with 
a GVWR (Gross Vehicle 

Weight Rating) or GCWR 
(Gross Combined 

Vehicle Weight Rating) of 
10,001lbs or greater are 
required to be marked as 

DOT Regulated in VIC. This 
triggers them to be part of 
random pull program as 
well as requires them to 
have a DQ file within JJ 

Keller. Departments that 
may be affected by this 

are: Delivery, Warehouse 
and our Draft Techs (if 

they are delivering Draft 
trailers and/or CO2). 

All RBG 

Drug and 
background check 

requirements 
Employee Center All RBG 

https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20-%20Driver%20Qualification%20and%20Hiring.pdf?csf=1&web=1&e=lRl5qQ
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20-%20Driver%20Qualification%20and%20Hiring.pdf?csf=1&web=1&e=lRl5qQ
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20-%20Driver%20Qualification%20and%20Hiring.pdf?csf=1&web=1&e=lRl5qQ
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DQ File - What's 
needed from FA 

HR is required to download 
the Employment History, 

MVR, PSP, and 
Clearinghouse results, and 

Application from First 
Advantage and provide to 
the Transportation team for 

inclusion in the DQ file. 

All RBG 

DQ File - video Enterprise HR Hub All RBG 
Qualifications for 
Class A Driver Employee Center All RBG 

JJ Keller 
JJ Keller is the company 
that houses our Driver 

Qualification files 
All RBG 

Training 
requirements 

ReyesConnect Training 
Page All RBG 

Employment 
Verifications 

Completing DOT 
Employment 
Verifications 

HR is required to complete 
DOT employment 

verifications and should 
work in conjunction with 

the Delivery/Safety teams 
to complete the safety 
history portion of the 

verification. 

All RBG 

Record Retention 
Expectations 

Location must keep record 
of all DOT employment 

verifications for a 
timeframe of 1 year. 

Record of the release from 
the candidate and 

response within 30 days 
should be kept and able to 
be produced to auditor if 

needed. 

All RBG 

Randoms 

Contacts randomsgroup@fadv.com All RBG 
Process for 

delivering randoms 
Enterprise HR Hub All RBG 

Process for 
failure/denial 

Enterprise HR Hub All RBG 

Random Pool 
program 

Enterprise HR Hub All RBG 

Reyes Fleet 
Management (RFM) 
DOT Drug & Alcohol 
Training video for HR 

Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/:v:/t/EnterpriseHumanResources/EbkyHlV1t8xOhRvgXE4A0lcB9dQqcdGiWIOnRqMzTCHTbg?e=lquhUZ
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20-%20Driver%20Qualification%20and%20Hiring.pdf?csf=1&web=1&e=l7a0hu
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20-%20Driver%20Qualification%20and%20Hiring.pdf?csf=1&web=1&e=l7a0hu
https://www.jjkeller.com/Category/shop-forms?PromoCode=210139&gad=1&gclid=CjwKCAjwsvujBhAXEiwA_UXnAN4xk8SslI8BM-jghbX50FBl_1KhlLkRP-lB8CREU1TGcUx8DILpQxoCSS4QAvD_BwE
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Training/2023%20RBD%20Required%20Training%20for%20Frontline%20Employees.pdf?csf=1&web=1&e=zggJC5
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Training/2023%20RBD%20Required%20Training%20for%20Frontline%20Employees.pdf?csf=1&web=1&e=zggJC5
mailto:randomsgroup@fadv.com
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Training%20Deck.pdf
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Training%20Deck.pdf
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Training%20Deck.pdf
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Training%20Deck.pdf
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Training%20Deck.pdf
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Training%20Deck.pdf
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Recording.mp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Recording.mp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Recording.mp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Post-Offer/Qualifications%20and%20Policies/DOT/RFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20-%20Recording.mp4
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Road to 
CDL/Warehouse to 

Wheels 
Things to look out for 

Program Explanation: The 
Road to CDL program 

provides a training program 
for non-CDL drivers to 

support them in obtaining 
their Class A License. 

Things to look out for: 
Ensure that all Driver 

Trainees or employees that 
are in our Road to CDL 
program complete the 

required DOT background 
and drug screen before 
they start in their role.  
Ensure that all delivery 
related CC trainings are 

assigned and completed. 

Depends on 
Location 
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Learning & Training 
Description
RBG strives to support the development of all employees by producing quality, meaningful 
training, learning and development tools that support the goals of the organization and 
increase engagement within the workforce. 

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information
All/East/West

Career Connect 
Learning 

Assigning trainings CareerConnect All RBG 

Marking trainings 
complete CareerConnect All RBG 

Required trainings 
for new hires 

CareerConnect All RBG 

Mind Tools 

How to access Business Training Site on 
Reyes Connect All RBG 

When to use 

This tool can be utilized by 
any employee, but it is a 

great resource for 
employees wishing to 

make their development 
plan more robust.  The tool 
has resources categorized 

by competencies with 
articles and videos. 

All RBG 

https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/CareerConnect/Learning/Grab%20%27N%20Gos/GnG%203%20-%20Instructor%20Manager%20Registration%20and%20Completion%20Status/Instructor%20Manager%20Registration%20and%20Completion%20Status%20-%20en%20-%20GnG%203.pdf?csf=1&web=1&e=7UOyni
https://reyesholdings-my.sharepoint.com/:b:/p/klaban/EQzsh_zgRIpHpvODBwL7-CoBi-ZAnr2n7M6hp_QStuD1cg?e=5Wi2HU
https://reyesholdings-my.sharepoint.com/:b:/p/klaban/EQzsh_zgRIpHpvODBwL7-CoBi-ZAnr2n7M6hp_QStuD1cg?e=5Wi2HU
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Training/2023%20RBD%20Required%20Training%20for%20Frontline%20Employees.pdf?csf=1&web=1&e=o28DzF
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Training/2023%20RBD%20Required%20Training%20for%20Frontline%20Employees.pdf?csf=1&web=1&e=o28DzF
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Career%20Development%20Courses/MindTools.pdf?csf=1&web=1&e=3Z1ExV
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/4172?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=interviewing
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Leave of Absence 
Description
Whether for military service, personal or family illness, pregnancy, or other reasons, 
individuals sometimes need a leave of absence (LOA) from work.  If the employee’s leave is 
the result of an illness or injury, the Transitional Return to Work Program protects the 
employee’s productivity by helping them resume work, and it is our philosophy that we 
accommodate all injuries (personal or WC) with Transitional Duty when available. 

Leave Verification (Varies by State) – for the most part, LOAs will be verified and approved by 
the Leave of Absence team, however some leaves will need to be approved/verified locally – 
such as Personal Leave, Funeral, Jury.  

Subject 

Content 
(Click each item to be 
linked to the resource. 

Items without links 
have a note in the 
resource location 

column)

Resource 
Location/Additional 

Information 
All/East/West 

Leave of Absences 

Corporate 
contacts 

Enterprise HR Hub All RBG 

Requirements of 
HR 

Enterprise HR Hub All RBG 

Role of Leave of 
Absence 

department 
Enterprise HR Hub All RBG 

Adding/removing 
employees from 

leave in VIC 
Enterprise HR Hub All RBG 

Different types of 
leave offered 

Enterprise HR Hub All RBG 

AbsenceSoft Enterprise HR Hub All RBG 

Leave Verification 
(Varies by state) 

The Leave of Absence 
department will review all LOA 

requests and determine 
eligibility.  Eligibility will 

depend on specific leave 
requirements 

All RBG 

ADA 

Role of HR Enterprise HR Hub All RBG 

Letter templates Enterprise HR Hub All RBG 

Interactive 
process form Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://reyesholdings.sharepoint.com/:v:/r/teams/EnterpriseHumanResources/Integrated%20Disability%20Management/HR%20Role%20during%20a%20leave-1080p-210415%20(1).mp4?csf=1&web=1&e=Iq2PpE
https://reyesholdings.sharepoint.com/:v:/r/teams/EnterpriseHumanResources/Integrated%20Disability%20Management/HR%20Role%20during%20a%20leave-1080p-210415%20(1).mp4?csf=1&web=1&e=Iq2PpE
https://reyesholdings-my.sharepoint.com/Users/beccamoraitakis/Documents/Training%20Comms%20Documents/HR%20Onboarding%20and%20Play%20book/HR%20functional%20training%20-%20Leaves%20and%20WC.mp4%20(sharepoint.com)
https://reyesholdings-my.sharepoint.com/Users/beccamoraitakis/Documents/Training%20Comms%20Documents/HR%20Onboarding%20and%20Play%20book/HR%20functional%20training%20-%20Leaves%20and%20WC.mp4%20(sharepoint.com)
https://reyesholdings-my.sharepoint.com/Users/beccamoraitakis/Documents/Training%20Comms%20Documents/HR%20Onboarding%20and%20Play%20book/HR%20functional%20training%20-%20Leaves%20and%20WC.mp4%20(sharepoint.com)
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FIntegrated%20Disability%20Management%2FHR%20Role%20during%20a%20leave%2D1080p%2D210415%20%281%29%2Emp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FIntegrated%20Disability%20Management%2FHR%20Role%20during%20a%20leave%2D1080p%2D210415%20%281%29%2Emp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FIntegrated%20Disability%20Management%2FHR%20Role%20during%20a%20leave%2D1080p%2D210415%20%281%29%2Emp4
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/LOA%20Brochure.pdf?csf=1&web=1&e=zIiFiI
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/LOA%20Brochure.pdf?csf=1&web=1&e=zIiFiI
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/Integrated%20Disability%20Management/ADA%20Process%20FAQs%20(002).docx?d=w8425d2be37ad4563af7f59b844d0495e&csf=1&web=1&e=WOuZbL
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=50Kttg
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
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Requirements for 
tracking progress 

Enterprise HR Hub All RBG 

Transitional Duty 
vs ADA 

Accommodation 
Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
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Mileage Reimbursement 

Description
RBG reimburses employees when the drive for business related reasons, we have a few 
different programs that help us administer this process which varies by position and state. 

Subject 

Content 
(Click each item to be 
linked to the resource. 

Items without links 
have a note in the 
resource location 

column)

Resource 
Location/Additional 

Information 
All/East/West 

Motus Program 

Explanation of 
taxes - taxable 
income letters 

and spreadsheet 

RBG HR SharePoint All RBG 

Explanation of 
tiers 

RBG HR SharePoint All RBG 

Motus Program 
explanation: 

covered positions 
RBG HR SharePoint All RBG 

Requirements of 
HR RBG HR SharePoint All RBG 

Car Allowance 
(Varies by State) 

Assigning Car 
Allowance Enterprise HR Hub RBG East 

Managing Car 
Allowance via VIC 

Enterprise HR Hub RBG East 

https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/VIC/Workflows/Earnings-%20Auto%20Allowance.docx?d=w4d678ea0cdbd422c8d291c221e24f4e6&csf=1&web=1&e=g6ZgOl
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/VIC/Workflows/Earnings-%20Auto%20Allowance.docx?d=w4d678ea0cdbd422c8d291c221e24f4e6&csf=1&web=1&e=g6ZgOl
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/VIC/Workflows/Earnings-%20Auto%20Allowance.docx?d=w4d678ea0cdbd422c8d291c221e24f4e6&csf=1&web=1&e=g6ZgOl
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/VIC/Workflows/Earnings-%20Auto%20Allowance.docx?d=w4d678ea0cdbd422c8d291c221e24f4e6&csf=1&web=1&e=g6ZgOl
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Onboarding 
Description
Onboarding helps new hires adjust to the social and performance aspects of their jobs so 
they can quickly become productive, contributing members of the organization. At RBG we 
have many onboarding programs to assist us with ensuring that we are consistent with our 
approach across the business units and that all new hires receive a similar onboarding 
experience regardless of which location they are at. 

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links 
have a note in the 
resource location 

column)

Resource 
Location/Additional 

Information
All/East/West

Department 
Specific 

Onboarding 

(Review 
expectations and 
HR role in each 

onboarding 
program) 

Delivery 
Onboarding 

ReyesConnect Training Site All RBG 

Leadership 
Onboarding 

ReyesConnect Training Site All RBG 

Merchandising 
Onboarding 

ReyesConnect Training Site All RBG 

Sales Onboarding ReyesConnect Training Site All RBG 

Warehouse 
Onboarding 

ReyesConnect Training Site All RBG 

Onboarding 
Paperwork 

Assigning 
Electronic 

onboarding 
CareerConnect All RBG 

Reviewing for 
completion CareerConnect All RBG 

Review of 
paperwork per 

position included 
RBG HR SharePoint All RBG 

Review of wet 
signatures 

needed 

Reyes Holdings department of 
Ethics and Compliance 

requires that HR receives a 
“wet signature” on the 

Guidelines for Business 
Conduct.  All other required 

documents can be 
electronically signed via the 
Onboarding Tasks in Career 

Connect. 

All RBG 

https://reyesholdings.sharepoint.com/sites/rc-rbd/sitepages/RBD-Training--Development.aspx?OR=Teams-HL&CT=1680891859915&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyOC8yMzAzMDUwMTExMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D#onboarding-programs
https://reyesholdings.sharepoint.com/sites/rc-rbd/sitepages/RBD-Training--Development.aspx?OR=Teams-HL&CT=1680891859915&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyOC8yMzAzMDUwMTExMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D#onboarding-programs
https://reyesholdings.sharepoint.com/:b:/s/rc-rbd/EcRZfyrS_xdKjqAn8IYzm6EB_iwo2mxmajR2J4EN66-XKA?e=kxBKk2
https://reyesholdings.sharepoint.com/:b:/s/rc-rbd/EcRZfyrS_xdKjqAn8IYzm6EB_iwo2mxmajR2J4EN66-XKA?e=kxBKk2
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Onboarding%20Documents/Onboarding%20Program-Merch.pdf?csf=1&web=1&e=9jYKpd
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Onboarding%20Documents/Onboarding%20Program-Merch.pdf?csf=1&web=1&e=9jYKpd
https://reyesholdings.sharepoint.com/:b:/s/rc-rbd/ETwTYWnl9dVJgtSIszhsIaYB8ow4ITTf9AKLKonXYCDV5A?e=IbiV4K
https://reyesholdings.sharepoint.com/sites/rc-rbd/sitepages/RBD-Training--Development.aspx?OR=Teams-HL&CT=1680891859915&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyOC8yMzAzMDUwMTExMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D#onboarding-programs
https://reyesholdings.sharepoint.com/sites/rc-rbd/sitepages/RBD-Training--Development.aspx?OR=Teams-HL&CT=1680891859915&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyOC8yMzAzMDUwMTExMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D#onboarding-programs
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/CareerConnect%20Recruiting/Training%20Resources/Assigning%20Onboarding%20Tasks.pdf?csf=1&web=1&e=XFMOuT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/CareerConnect%20Recruiting/Training%20Resources/Assigning%20Onboarding%20Tasks.pdf?csf=1&web=1&e=XFMOuT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/CareerConnect%20Recruiting/Training%20Resources/Assigning%20Onboarding%20Tasks.pdf?csf=1&web=1&e=XFMOuT
https://reyesholdingsst.peoplefluent.com/data/workspaces/careerconnect-central/attachments/resources:20210813141156-0-2531/original/How%20To%20-%20View%20Tasks%2C%20Assign%20Forms%2C%20%26%20Update%20Status.pdf?cb=1628864018
https://reyesholdingsst.peoplefluent.com/data/workspaces/careerconnect-central/attachments/resources:20210813141156-0-2531/original/How%20To%20-%20View%20Tasks%2C%20Assign%20Forms%2C%20%26%20Update%20Status.pdf?cb=1628864018
https://reyesholdings.sharepoint.com/:x:/t/RBGHumanResources/Eej20xLmBH5HrxQLKO0yMQ4B9MxBWOKhaDZhZcRFeCTAmw?e=ecAGG6
https://reyesholdings.sharepoint.com/:x:/t/RBGHumanResources/Eej20xLmBH5HrxQLKO0yMQ4B9MxBWOKhaDZhZcRFeCTAmw?e=ecAGG6
https://reyesholdings.sharepoint.com/:x:/t/RBGHumanResources/Eej20xLmBH5HrxQLKO0yMQ4B9MxBWOKhaDZhZcRFeCTAmw?e=ecAGG6
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New Hire 
Orientation 

Orientation deck ReyesConnect All RBG 

Branded Items 

Partner with your Marketing 
Manager to provide supplier 

swag to new hires i.e. 
keychains, shirts, reusable 

tote etc. 

Depends on 
Location 

Welcome email RBG HR SharePoint Depends on 
Location 

Policy Review 

Arbitration 
Agreements 

(Driver Vs. Other 
Positions) 

ReyesConnect: Employee 
Center 

Specific to 
Location 

Biometrics ReyesConnect: Employee 
Center All RBG 

COVID Policies RBG HR SharePoint Specific to 
Location 

DOT Drug Policy ReyesConnect: Employee 
Center All RBG 

Drug Policy ReyesConnect: Employee 
Center All RBG 

Ethics Hotline ReyesConnect: Employee 
Center All RBG 

Get Home/Safe 
Ride Program 

ReyesConnect: Employee 
Center All RBG 

Guidelines for 
Business Conduct 

ReyesConnect: Employee 
Center All RBG 

Harassment, 
Discrimination 

and EEO 

ReyesConnect: Employee 
Center All RBG 

Harassment, 
Discrimination 

and EEO 

ReyesConnect: Employee 
Center All RBG 

Lactation 
Accommodation 

(CA Only) 

ReyesConnect: Employee 
Center RBG West 

Meal and Rest 
Breaks (CA only) 

ReyesConnect: Employee 
Center RBG West 

Mobile Device 
Policy 

ReyesConnect: Employee 
Center All RBG 

https://reyesholdings.sharepoint.com/:p:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/New%20Hire%20Orientation%20Deck/RBG%20New%20Hire%20Orientation_Q1_2023.pptx?d=wda12050a70ec49daba2efcfa5b2412c0&csf=1&web=1&e=VXkAfV
https://reyesholdings.sharepoint.com/:u:/t/RBGHumanResources/EbigC5QQKmRPuTkUq1bzSa0BgVtUjuStEUBIbQcoZpOhBg?e=xjW1pg
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Guidelines%20for%20Business%20Conduct.pdf?csf=1&web=1&e=eLamJz
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/documents/Safe%20Ride%20one%20pager.pdf?csf=1&web=1&e=UN8zii
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/documents/Safe%20Ride%20one%20pager.pdf?csf=1&web=1&e=UN8zii
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Guidelines%20for%20Business%20Conduct.pdf?csf=1&web=1&e=eLamJz
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Guidelines%20for%20Business%20Conduct.pdf?csf=1&web=1&e=eLamJz
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20CA%20Lactation%20Accommodation%20Policy.pdf?csf=1&web=1&e=j74YT4
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20CA%20Lactation%20Accommodation%20Policy.pdf?csf=1&web=1&e=j74YT4
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20CA%20Lactation%20Accommodation%20Policy.pdf?csf=1&web=1&e=j74YT4
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Mobile%20Device%20Policy.pdf?csf=1&web=1&e=OXKLZ9
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Mobile%20Device%20Policy.pdf?csf=1&web=1&e=OXKLZ9
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Pub Policy ReyesConnect: Employee 
Center 

All RBG 

RBD Employee 
Handbook ReyesConnect: Employee 

Center 
All RBG/RBG 

West * California
Addendum

RBD Credit Card 
Request Form (if 

applicable) 
ReyesConnect: Employee 

Center All RBG 

Travel and Expense 
Policy and 

Addendum (if 
applicable) 

ReyesConnect: Employee 
Center 

All RBG 

https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Rosemont%20Pub%20Guidelines.pdf?csf=1&web=1&e=d3s9Mf
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20Employee%20Handbook.pdf?csf=1&web=1&e=aLeFKL
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20Employee%20Handbook.pdf?csf=1&web=1&e=aLeFKL
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20California%20Addendum%20Guidelines.pdf?csf=1&web=1&e=TRDPeT
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20California%20Addendum%20Guidelines.pdf?csf=1&web=1&e=TRDPeT
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
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Payroll 
Description
At RBG we strive to ensure that all our employees are paid accurately and on time. We are 
able to achieve that through partnerships with our Local and Corporate Payroll Teams. 

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information
All/East/West

Employment 
Verification 

State disability 
requests 

These should be completed 
locally and returned to the 

required agencies. 
All RBG 

Unemployment 
requests 

These should be handled 
locally. 

All RBG 

Verify X Employee Center All RBG 

Manual Check 
Requests 

Deadlines 
Note: Deadlines may vary 

based on time zone. All RBG 

Pay correction check 
requests 

RBG HR SharePoint All RBG 

Referral bonus 
Referral bonuses are 

dependent on location. 
Depends on 

location 

Sign-On bonus 

Sign-On bonuses are given 
at the discretion of the 

location leaders/HR and will 
be based on need and 
position.  All Sign-On 
bonuses should be 

approved through HR VPs. 

Depends on 
location 

Termination check 
requests 

In CA, if a termination check 
will not be received by the 

employee within the 
specified timeframe, delay 

pay is owed, 8 hours of 
REG Pay for every day past 
the date the check should 
have been received up to 
30 days (this does include 

weekends). 

All RBG/RBG 
West *Delay Pay (CA

only) 

https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/VerifyX.pdf?csf=1&web=1&e=5RhPt9
https://reyesholdings.sharepoint.com/:i:/t/RBGHumanResources/ETM3_ZkIBwpKn_FqRIE8wt0B9moa_37TJTFsnxRSVbZBRA?e=VtZVVE
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EQa8TNkEjPpEiLBSd74lpIsBoyxF-BdVFMxcLNfqrCUlYA?e=0mIhjb
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EQa8TNkEjPpEiLBSd74lpIsBoyxF-BdVFMxcLNfqrCUlYA?e=0mIhjb
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EQ_-kFofsllGiwSYouFF8xkBvUxr-txYZWBZ_QlXEniC1A?e=TMudaS
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EQa8TNkEjPpEiLBSd74lpIsBoyxF-BdVFMxcLNfqrCUlYA?e=0mIhjb
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EQa8TNkEjPpEiLBSd74lpIsBoyxF-BdVFMxcLNfqrCUlYA?e=0mIhjb
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Tuition 
reimbursement 

Employee Center All RBG 

Payroll 

Historical edits Enterprise HR Hub All RBG 

Local payroll contact 
(introductions) Local HR All RBG 

Meal Violation 
Reports (CA only) RBG HR SharePoint RBG West 

Replacement Check 
process RBG HR SharePoint All RBG 

Retro payments RBG HR SharePoint All RBG 

Reviewing exceptions Enterprise HR Hub All RBG 

Vacation cash out 
process/form RBG HR SharePoint All RBG 

Voluntary deduction 
forms RBG HR SharePoint RBG West 

Weekly approval 
deadlines RBG HR SharePoint RBG West 

UKG (Formally 
Kronos) 

Adding schedules Enterprise HR Hub All RBG 

Adding to accrual 
buckets Enterprise HR Hub All RBG 

Approving/reviewing 
time off Enterprise HR Hub All RBG 

Running reports Enterprise HR Hub All RBG 

Viewing/approving 
timecards Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/teams/ec-control/ECDocuments1/Forms/All%20Documents%20%20No%20Name.aspx?id=%2Fteams%2Fec%2Dcontrol%2FECDocuments1%2FRFB%20Educational%20Assistance%20Policy%2Epdf&parent=%2Fteams%2Fec%2Dcontrol%2FECDocuments1
https://reyesholdings.sharepoint.com/teams/ec-control/ECDocuments1/Forms/All%20Documents%20%20No%20Name.aspx?id=%2Fteams%2Fec%2Dcontrol%2FECDocuments1%2FRFB%20Educational%20Assistance%20Policy%2Epdf&parent=%2Fteams%2Fec%2Dcontrol%2FECDocuments1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EUHvzasPS9JJnSV7OHV1O8ABK5c5BWpZSydU6Sy_a5ZJ8Q?e=VGN44m
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EUHvzasPS9JJnSV7OHV1O8ABK5c5BWpZSydU6Sy_a5ZJ8Q?e=VGN44m
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EUR_w5mDd9BBqounaHrKIWsBzGdQWjPMbEsLZSuogV0fgg?e=OA7Jng
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EUR_w5mDd9BBqounaHrKIWsBzGdQWjPMbEsLZSuogV0fgg?e=OA7Jng
https://reyesholdings.sharepoint.com/:x:/t/RBGHumanResources/EUmrMkpQM1REl8SF5nzYL78BgQcuoxgfNbCN3CJL7wZxow?e=TdFKxK
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/ERw_lE4EVEZOg09gEQ6TQoEB-LT7cENfCNx7Xy3xgzuisw?e=rTZQqa
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/ERw_lE4EVEZOg09gEQ6TQoEB-LT7cENfCNx7Xy3xgzuisw?e=rTZQqa
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/ESDjT0h_rY5Fq27pTcMXw0YBR7sGLSxHS0NMfb4nf9BZdA?e=gTejno
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/ESDjT0h_rY5Fq27pTcMXw0YBR7sGLSxHS0NMfb4nf9BZdA?e=gTejno
https://reyesholdings.sharepoint.com/:i:/t/RBGHumanResources/ETM3_ZkIBwpKn_FqRIE8wt0B9moa_37TJTFsnxRSVbZBRA?e=BiV2GB
https://reyesholdings.sharepoint.com/:i:/t/RBGHumanResources/ETM3_ZkIBwpKn_FqRIE8wt0B9moa_37TJTFsnxRSVbZBRA?e=BiV2GB
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx


19 

Performance Management 

Description
A central component of the Reyes Family of Business’ identity is to strive for further 
development and achieve meaningful goals that will motivate employees to grow, both 
personally and professionally. Our approach to Performance Management (PM) revolves 
around a structured timeline beginning with self-assessments and goal setting by the 
employee, which are then reviewed by managers and further developed into an actionable 
plan to achieve these goals. 

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information
All/East/West

Drug/Alcohol 
Screening 

Reasonable 
Suspicion Testing 

Process 
Enterprise HR Hub All RBG 

ExitRight 

Accessing ExitRight External Website All RBG 

Best Practices for 
Using ExitRight Data 

We encourage HR leaders 
to review their exit right data 
monthly to look for trends or 
opportunities outlined in the 
feedback. Share feedback 
with local leaders to identify 

and actions needed to 
address the opportunities.  

Exit Feedback that is 
deemed to be a potential 

Ethics claim will be 
escalated by the Ethics and 

Compliance Team and 
created into an Ethics 

Hotline case for review and 
investigation. 

All RBG 

Investigations 

Ethics and 
Compliance 

Investigation video 
training 

Enterprise HR Hub All RBG 

Format for reporting 
investigations RBG HR SharePoint All RBG 

https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20Safety-DOT%20Drug-Free%20Workplace%20Policy.pdf?csf=1&web=1&e=3germf
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20Safety-DOT%20Drug-Free%20Workplace%20Policy.pdf?csf=1&web=1&e=3germf
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20Safety-DOT%20Drug-Free%20Workplace%20Policy.pdf?csf=1&web=1&e=3germf
https://hsdmetrics.onelogin.com/login2/?return=eyJhbGciOiJIUzI1NiIsInR5cCI6IkpXVCJ9..5z54QaqW6SDj5UOHo8A5lDxr5x2T8KNZoAix4yTA2NI#app=1743300
https://web.microsoftstream.com/video/4cfe08ac-4adc-409d-8cb5-ce401550fc60
https://web.microsoftstream.com/video/4cfe08ac-4adc-409d-8cb5-ce401550fc60
https://web.microsoftstream.com/video/4cfe08ac-4adc-409d-8cb5-ce401550fc60
https://web.microsoftstream.com/video/4cfe08ac-4adc-409d-8cb5-ce401550fc60
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/Ef76F4NRDVVDp-T_p9qLR64Bwmlz_aatFmr-Bkq5klogFw?e=Y59q3M
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/Ef76F4NRDVVDp-T_p9qLR64Bwmlz_aatFmr-Bkq5klogFw?e=Y59q3M
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Notating in 
EthicsPoint 

Navex All RBG 

Progressive 
Discipline 

Performance Notice 
templates RBG HR SharePoint All RBG 

Progressive 
Discipline 

Model/Philosophy 
RBG HR SharePoint All RBG 

Role of Leader vs 
Role of HR 

In general, the leader 
performs the termination 

meeting, HR will provide all 
necessary documentation to 

the leader and coach the 
leader on the process 

beforehand. It is our belief 
that if HR is removed from 
the termination meeting, 

employees will have HR to 
reach out to with any 

questions or concerns after 
the termination. HR might be 

present for difficult 
terminations or those 

terminations that require 
support such as denial of 

ADA that results in 
separation. 

All RBG 

Terminations 

Processing in VIC Enterprise HR Hub All RBG 

Requesting for 
termination 

Leaders should request 
termination through local 

HR, and local HR will 
escalate to legal/HR VP as 

needed 

All RBG 

Requirements for 
termination (per state 

ordinances) 

Local municipalities have 
certain requirements for 

terminations such as what is 
owed to the employee on 
date of termination and 
specific paperwork that 
needs to be provided.  

Please review your local 
ordinances or check with 
legal counsel if you are 

unsure of what is required. 

All RBG 

https://doorman.navexglobal.com/SamlRequest?SAMLRequest=lVLLTsMwEPyVyPfEIWl4WEmkQoWIBKhqCwcuyHG2YOHYweuU8ve4SRHlUoHkg%2BWd2Z2ZdY68VR2b9u5VL%2BC9B3TBtlUa2VAoSG81MxwlMs1bQOYEW07vblkSxayzxhlhFBkpx8EcEayTRpODAX%2BmTL%2BvV0Zj34Jdgt1IAQ%2BL24K8Otcho9TCJ2AkmzTSfANboyESpqXcm%2FM1rlqkQ4HW1ryBpY0xtuWagm46I7Ujwcz7l5rvBv203cPGpi%2FK1FwNfZfewD4zElwbK2CIsSBrrhBIUM0KUs2e10kWi4vkLEybeh1OztM45JDEYTaJs8lZU4uaTzwYsYdKo%2BPaFSSJkzSMM39WJ6csPWFpEp1m8RMJ5vvML6VupH45HmA9gpDdrFbzcAGNtCC82EewOFj0IFLmu02wQYAt%2F5tlTg%2FZ%2Bfid7r2SajY3SorPYKqU%2BbjyHAcFcbaHIayWu%2BPady%2ByCdcDlHU7xejAL4mW48zfv7b8Ag%3D%3D&RelayState=0ULV2I49x6INwuoZyDzudyUyniyyByhi8EXyQ-d_Kwc.oSYCT2F9RFw.epim-iem
https://doorman.navexglobal.com/SamlRequest?SAMLRequest=lVLLTsMwEPyVyPfEIWl4WEmkQoWIBKhqCwcuyHG2YOHYweuU8ve4SRHlUoHkg%2BWd2Z2ZdY68VR2b9u5VL%2BC9B3TBtlUa2VAoSG81MxwlMs1bQOYEW07vblkSxayzxhlhFBkpx8EcEayTRpODAX%2BmTL%2BvV0Zj34Jdgt1IAQ%2BL24K8Otcho9TCJ2AkmzTSfANboyESpqXcm%2FM1rlqkQ4HW1ryBpY0xtuWagm46I7Ujwcz7l5rvBv203cPGpi%2FK1FwNfZfewD4zElwbK2CIsSBrrhBIUM0KUs2e10kWi4vkLEybeh1OztM45JDEYTaJs8lZU4uaTzwYsYdKo%2BPaFSSJkzSMM39WJ6csPWFpEp1m8RMJ5vvML6VupH45HmA9gpDdrFbzcAGNtCC82EewOFj0IFLmu02wQYAt%2F5tlTg%2FZ%2Bfid7r2SajY3SorPYKqU%2BbjyHAcFcbaHIayWu%2BPady%2ByCdcDlHU7xejAL4mW48zfv7b8Ag%3D%3D&RelayState=0ULV2I49x6INwuoZyDzudyUyniyyByhi8EXyQ-d_Kwc.oSYCT2F9RFw.epim-iem
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EaDSa_NSp8lLtNAKfJd0_mUBj2L8bpqLvFNekqzKI14SAg?e=FVjzpA
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EaDSa_NSp8lLtNAKfJd0_mUBj2L8bpqLvFNekqzKI14SAg?e=FVjzpA
https://reyesholdings.sharepoint.com/:p:/t/RBGHumanResources/EbIjLSxrXi5CmpIVfoTP460Bz6x0KwvOyOdVnkdf2j7LKw?e=O0OjO4
https://reyesholdings.sharepoint.com/:p:/t/RBGHumanResources/EbIjLSxrXi5CmpIVfoTP460Bz6x0KwvOyOdVnkdf2j7LKw?e=O0OjO4
https://reyesholdings.sharepoint.com/:p:/t/RBGHumanResources/EbIjLSxrXi5CmpIVfoTP460Bz6x0KwvOyOdVnkdf2j7LKw?e=O0OjO4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/VIC.aspx
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Rewards and Recognition 

Description
At RBG we believe that it is important to reward great performance as well as recognize are 
employees on a consistent basis. We have developed some streamlined approaches to our 
culture that drive recognition and focus on rewarding based on achieving company goals 
and those that live out our Performance Promise every day.  

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information
All/East/West

Annual Meetings 

Employee of the Year 
What’s on Tap? 

Employee engagement 
toolkit 

All RBG 

Year in Review: deck 
and overview 

Depending on location, your 
leadership team may hold a 
meeting and create a deck 
that reviews the prior year’s 
achievements, discusses 

upcoming goals and 
recognize high achievers 
(employees of the year). 

All RBG 

Culture 

Best Places to Work - 
Employer Recognition 

What’s on Tap? 
Employee engagement 

toolkit 
All RBG 

Cheers Cards: 
physical and app 

What’s on Tap? 
Employee engagement 

toolkit 
All RBG 

Customer Service 
Standards 

RBG SharePoint All RBG 

Performance Promise ReyesConnect All RBG 

Tiger Joes: policy 
and expectations Employee Center All RBG 

Weekly POET 
readings 

What’s on Tap? 
Employee engagement 

toolkit 
All RBG 

Employee 
Recognition 

Anniversary awards 
What’s on Tap? 

Employee engagement 
toolkit 

All RBG 

https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FEmployee%20of%20the%20Year%20Boards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FTop%20Workplace%20Recognition%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FTop%20Workplace%20Recognition%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FCheers%20Cards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FCheers%20Cards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/:i:/t/RBGHumanResources/Ee2uP4Y_4gNAqq4PC_VkFLIB5Dm1jd6nAiPj3S1PP_Q5zQ?e=JJ4qXJ
https://reyesholdings.sharepoint.com/:i:/t/RBGHumanResources/Ee2uP4Y_4gNAqq4PC_VkFLIB5Dm1jd6nAiPj3S1PP_Q5zQ?e=JJ4qXJ
https://reyesholdings.sharepoint.com/:i:/r/sites/rc-rbd/Shared%20Documents/Branding/Performance%20Promise/PerformancePromise.png?csf=1&web=1&e=1uOoff
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Rosemont%20Pub%20Guidelines.pdf?csf=1&web=1&e=ATOKmE
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Rosemont%20Pub%20Guidelines.pdf?csf=1&web=1&e=ATOKmE
https://reyesholdings.sharepoint.com/:f:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/POETs?csf=1&web=1&e=RbNM61
https://reyesholdings.sharepoint.com/:f:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/POETs?csf=1&web=1&e=RbNM61
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FService%20%26%20Anniversary%20Awards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
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Birthdays 
What’s on Tap? 

Employee engagement 
toolkit 

All RBG 

Employee of the 
Month 

What’s on Tap 
Employee engagement 

toolkit 
All RBG 

Prizes 

Prize 
Acknowledgement 
Form: expectations 

and timeline 

RBG HR SharePoint RBG West 

https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FBirthday%20%26%20Anniversary%20Recognition%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FEmployee%20of%20the%20Month%20Boards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FEmployee%20of%20the%20Month%20Boards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Positive-Employee-Relations-Resources.aspx
https://reyesholdings.sharepoint.com/:w:/t/RBDWestHumanCapital2/EWUlO-9PLtxEk8HNdKWz7K8BE9aH6mTp1I8W-cZbMzvNGA?e=Lx9qm9
https://reyesholdings.sharepoint.com/:w:/t/RBDWestHumanCapital2/EWUlO-9PLtxEk8HNdKWz7K8BE9aH6mTp1I8W-cZbMzvNGA?e=Lx9qm9
https://reyesholdings.sharepoint.com/:w:/t/RBDWestHumanCapital2/EWUlO-9PLtxEk8HNdKWz7K8BE9aH6mTp1I8W-cZbMzvNGA?e=Lx9qm9
https://reyesholdings.sharepoint.com/:w:/t/RBDWestHumanCapital2/EWUlO-9PLtxEk8HNdKWz7K8BE9aH6mTp1I8W-cZbMzvNGA?e=Lx9qm9
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Talent Acquisition 

Description
The primary objective of Talent Acquisition (TA) is to find and acquire skilled candidates for 
the Reyes Family of Businesses’ key roles and to meet all labor requirements. Specifically, 
TA is responsible for employment branding and marketing, managing the application 
tracking process, recruitment best-practices and tools, optimizing TA-related technology 
and suppliers, and supporting TA processes for select positions. TA aims to evaluate the 
RFB’s current recruitment and selection processes and tools, make recommendations for 
enhancements utilizing the industries best practice benchmarks, analyzing cost/hire and 
quality/hire metrics and establish improvement targets. 

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information
All/East/West

Background 
Check Process 

Adverse Action 
System Training.mp4 

Enterprise HR Hub All RBG 

Adverse Action 
System Training 

Deck 
Enterprise HR Hub All RBG 

Differences between 
background 

packages Adverse 
Action Process 
(including CA 

specific) 

Enterprise HR Hub All RBG 

First Advantage 
(FADV) & DOT 

Compliant Screening 
training FAQ 

Enterprise HR Hub All RBG 

FADV & DOT 
Compliant Screening 

training video 
Enterprise HR Hub All RBG 

FADV contact list Enterprise HR Hub All RBG 

FADV System – 
video-recorded 

training 
Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FAdverse%20Action%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FAdverse%20Action%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FAdverse%20Action%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FAdverse%20Action%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FAdverse%20Action%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/:x:/t/EnterpriseHumanResources/EeoRliCg6clJrjoLNSmXudgBSoTNUf82MGIAFlnkbLeswQ?e=IqEf2C
https://reyesholdings.sharepoint.com/:x:/t/EnterpriseHumanResources/EeoRliCg6clJrjoLNSmXudgBSoTNUf82MGIAFlnkbLeswQ?e=IqEf2C
https://reyesholdings.sharepoint.com/:x:/t/EnterpriseHumanResources/EeoRliCg6clJrjoLNSmXudgBSoTNUf82MGIAFlnkbLeswQ?e=IqEf2C
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/Ea3kQsuQH8RArpLi3KzZF5IBQKSdMmy8E90KUT2wvw9D3w?e=OJ1UNM
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/Ea3kQsuQH8RArpLi3KzZF5IBQKSdMmy8E90KUT2wvw9D3w?e=OJ1UNM
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/Ea3kQsuQH8RArpLi3KzZF5IBQKSdMmy8E90KUT2wvw9D3w?e=OJ1UNM
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/Ea3kQsuQH8RArpLi3KzZF5IBQKSdMmy8E90KUT2wvw9D3w?e=OJ1UNM
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FFADV%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FFADV%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FFADV%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EcErFLgM87ZPqKieQj8pJWYBudCNL0Xg_GWmp7vmjOAakA?e=YXpZVi
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EcErFLgM87ZPqKieQj8pJWYBudCNL0Xg_GWmp7vmjOAakA?e=YXpZVi
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EcErFLgM87ZPqKieQj8pJWYBudCNL0Xg_GWmp7vmjOAakA?e=YXpZVi
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EcErFLgM87ZPqKieQj8pJWYBudCNL0Xg_GWmp7vmjOAakA?e=YXpZVi
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FADV System 
training deck Enterprise HR Hub All RBG 

Requesting 
background checks 
and drug screens 

Enterprise HR Hub All RBG 

Employee 
Movement 

Demotions Enterprise HR Hub All RBG 

Internal Transfers 
Process: between BU 

and within BU 
Enterprise HR Hub All RBG 

Lateral moves Enterprise HR Hub All RBG 

Promotions process Enterprise HR Hub All RBG 

Employee changes Enterprise HR Hub All RBG 

Recruiting 

Disposition reasons Enterprise HR Hub All RBG 

Interview Guides 
(Exempt) Enterprise HR Hub All RBG 

Interview Guides 
(Nonexempt) Enterprise HR Hub All RBG 

Labor Codes RBG HR Sharepoint All RBG 

Scheduling 
interviews Enterprise HR Hub All RBG 

Who to contact Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FFADV%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FFADV%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B3D802B15-09AF-49EC-BDCE-A7B2CB3BF534%7D&file=Change%20Job%20and%20Salary.docx&action=default&mobileredirect=true
https://reyesholdings.sharepoint.com/:f:/t/EnterpriseHumanResources/EtY_5-FG7kpLqVzZFdSlcCgBzHVKZbOdxWj7doo2GFP60A?e=2qZQXQ
https://reyesholdings.sharepoint.com/:f:/t/EnterpriseHumanResources/EtY_5-FG7kpLqVzZFdSlcCgBzHVKZbOdxWj7doo2GFP60A?e=2qZQXQ
https://reyesholdings.sharepoint.com/:f:/t/EnterpriseHumanResources/EtY_5-FG7kpLqVzZFdSlcCgBzHVKZbOdxWj7doo2GFP60A?e=2qZQXQ
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B3D802B15-09AF-49EC-BDCE-A7B2CB3BF534%7D&file=Change%20Job%20and%20Salary.docx&action=default&mobileredirect=true
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B3D802B15-09AF-49EC-BDCE-A7B2CB3BF534%7D&file=Change%20Job%20and%20Salary.docx&action=default&mobileredirect=true
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/VIC.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FTA%20Hiring%20Best%20Practices%2FDisposition%20Reasons%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FTA%20Hiring%20Best%20Practices&p=true&ga=1
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EY6cPMk6iW1LnOMfBFiajcoBpvC_mgxvoRS_vGvTNepR3w?e=VC85eA
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EY6cPMk6iW1LnOMfBFiajcoBpvC_mgxvoRS_vGvTNepR3w?e=VC85eA
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EYfyKqqwRoREmgYTrtuFo-oBaXtXMYENW-q9l8_Xc-12Pg?e=gXh9A6
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EYfyKqqwRoREmgYTrtuFo-oBaXtXMYENW-q9l8_Xc-12Pg?e=gXh9A6
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EUJO_GajmjZLsRavLj5k4xMBmXY244xLPMIvTxpjaQFo5g?e=fqKiXT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/CareerConnect%20Recruiting/Training%20Resources/Career%20Connect%20Workflow%20and%20System%20Triggers.pdf?csf=1&web=1&e=mGuh42
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/CareerConnect%20Recruiting/Training%20Resources/Career%20Connect%20Workflow%20and%20System%20Triggers.pdf?csf=1&web=1&e=mGuh42
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/TA%20COE%20Who%20to%20Contact%20List%20-%20Rev%201.5.2023.pdf?csf=1&web=1&e=CLBBBR
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Talent Management 
Description
The Reyes Family of Businesses strives to ensure our employees are equipped to meet 
current and future business requirements. To facilitate long-term business success, we work 
to attract, hire, develop and retain high-quality employees who support our Performance 
Promise and our drive to get better every day. We use Performance and Talent Management 
approaches that help employees strive for more and clearly understand what they need to 
do to succeed and grow with us. 

Subject

Content 
(Click each item to be 
linked to the resource. 

Items without links have a 
note in the resource 

location column)

Resource 
Location/Additional 

Information
All/East/West

Annual 
Performance 

Review 

Calibration Sessions 
before final face-to-

face 
Enterprise HR Hub All RBG 

Completion reports – 
Annual Performance 

Review 
CareerConnect All RBG 

Process: manager 
eval, face-to-face, 

sign-off 
Enterprise HR Hub All RBG 

Self-evaluations Enterprise HR Hub All RBG 

Core 
Competencies 

Individual Contributor 
competencies 

Enterprise HR Hub All RBG 

Leadership 
competencies 

Enterprise HR Hub All RBG 

Professional level 
competencies 

Enterprise HR Hub All RBG 

Developmental 
Plans 

70/20/10 Structure Enterprise HR Hub All RBG 

Development Plan 
philosophy 

Enterprise HR Hub All RBG 

Updating in CCL Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/Talent%20Development/CareerConnect/Performance/Training%20Decks/Using%20the%20Performance%20Calibration%20Template%20Training%20Slides.pptx?d=w182c3f58e6d7429995c60515f9ce822d&csf=1&web=1&e=mp3u85
https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/Talent%20Development/CareerConnect/Performance/Training%20Decks/Using%20the%20Performance%20Calibration%20Template%20Training%20Slides.pptx?d=w182c3f58e6d7429995c60515f9ce822d&csf=1&web=1&e=mp3u85
https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/Talent%20Development/CareerConnect/Performance/Training%20Decks/Using%20the%20Performance%20Calibration%20Template%20Training%20Slides.pptx?d=w182c3f58e6d7429995c60515f9ce822d&csf=1&web=1&e=mp3u85
https://reyesholdingsst.peoplefluent.com/data/workspaces/careerconnect-central/attachments/resources:20200410143115-0-86652/original/GNG%20P05%20-%20en%20-%20Performance%20and%20Compensation%20Reporting%202020.01.06.pdf?cb=1586529860
https://reyesholdingsst.peoplefluent.com/data/workspaces/careerconnect-central/attachments/resources:20200410143115-0-86652/original/GNG%20P05%20-%20en%20-%20Performance%20and%20Compensation%20Reporting%202020.01.06.pdf?cb=1586529860
https://reyesholdingsst.peoplefluent.com/data/workspaces/careerconnect-central/attachments/resources:20200410143115-0-86652/original/GNG%20P05%20-%20en%20-%20Performance%20and%20Compensation%20Reporting%202020.01.06.pdf?cb=1586529860
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/documents/Individual%20Development%20Plan%20Instructions.pdf?csf=1&web=1&e=fsswY6
https://reyesholdings.sharepoint.com/sites/rc-rbd/documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2Fdocuments%2FIndividual%20Development%20Plan%20Instructions%2Epdf&parent=%2Fsites%2Frc%2Drbd%2Fdocuments
https://reyesholdings.sharepoint.com/sites/rc-rbd/documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2Fdocuments%2FIndividual%20Development%20Plan%20Instructions%2Epdf&parent=%2Fsites%2Frc%2Drbd%2Fdocuments
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/documents/Individual%20Development%20Plan%20Instructions.pdf?csf=1&web=1&e=fsswY6
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Goal Setting 

Changing goals with 
position movement 

Enterprise HR Hub All RBG 

Deadlines Enterprise HR Hub All RBG 

How to set Goals in 
CCL Enterprise HR Hub All RBG 

Plan A vs Plan 5 
Goals Enterprise HR Hub All RBG 

Mid-Year 
Performance 

Review 

Completion reports – 
Mid-Year 

Performance Review 
Enterprise HR Hub All RBG 

Process: manager 
eval, face-to-face & 

sign-off  
Enterprise HR Hub All RBG 

Self-evaluations Enterprise HR Hub All RBG 

Talent Review 

Facilitating 
Calibration Sessions Enterprise HR Hub All RBG 

Identifying a Hi 
Potential (HiPo) 

employee 
Enterprise HR Hub All RBG 

Running a 9-Box 
Calibration Session Enterprise HR Hub All RBG 

Talent Assessments 
in CCL Enterprise HR Hub All RBG 

https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=nuWCWw
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=nuWCWw
https://reyesholdings.sharepoint.com/sites/RBDHRISSupport
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B54EA1567-086B-4694-BFF9-5DBC1C355FD5%7D&file=CC%20Succession%20Talent%20Review%20and%20Succession%20Training%20for%20HR.pptx&action=edit&mobileredirect=true
https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B54EA1567-086B-4694-BFF9-5DBC1C355FD5%7D&file=CC%20Succession%20Talent%20Review%20and%20Succession%20Training%20for%20HR.pptx&action=edit&mobileredirect=true
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Development/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management%2FPost%2DTalent%20Review%20Toolkit%20for%20Managers%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Development/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management%2FPost%2DTalent%20Review%20Toolkit%20for%20Managers%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Development/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management%2FPost%2DTalent%20Review%20Toolkit%20for%20Managers%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
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Worker's Compensation & Safety 

Description
Reyes Holdings regards the safety of its employees as fundamental to business success 
and expects continuous efforts to integrate this value into every facet of business.  We are 
committed to pursuing a work environment free of occupational injury, illness or vehicle 
collision through preferred work practices, employee participation and compliance with all 
regulatory agencies. 

Subject 

Content 
(Click each item to be 
linked to the resource. 

Items without links 
have a note in the 
resource location 

column)

Resource 
Location/Additional 

Information 
All/East/West 

Safety 

RBG COVID 
intake form 

Microsoft Forms RBG West 

HR's role with 
Safety 

HR and Safety are partners in 
the support and wellbeing of 
our employees. The roles and 
responsibilities with regard to 

compliance, injuries, 
programs, etc. will depend on 

the location. 

All RBG 

Kinetic ReyesConnect All RBG 

Serious Incident 
Notification 

process 
RBG HR SharePoint All RBG 

Worker’s 
Compensation 

Claims review 

Your IDM Manager or Workers 
Comp Claim Manager (where 

applicable) will schedule a 
monthly/quarterly claims 
review with Sedgewick. 

All RBG 

Local clinics - 
access work 
status reports 

Access to work status reports 
– Request access through IDM

team to your local clinics
All RBG 

Nurse Triage 
explanation and 

number 

Enterprise HR Hub 
All RBG 

How to enter a 
claim in Origami 

RBG HR SharePoint All RBG 

https://forms.office.com/Pages/ResponsePage.aspx?id=Cxkb__jtnUWCNwVFSXrfet9bfUTju0tMtJjyfZhOlBFURUNZMlJQSTBEV1NYUzJBSDVDWEg1TTBBUyQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=Cxkb__jtnUWCNwVFSXrfet9bfUTju0tMtJjyfZhOlBFURUNZMlJQSTBEV1NYUzJBSDVDWEg1TTBBUyQlQCN0PWcu
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Kinetic-Training.aspx
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EVoPvC99hI1GqjjTm8BpBRYBDAHtcUgolVa5dA_QrM17aw?e=KHbqNd
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EVoPvC99hI1GqjjTm8BpBRYBDAHtcUgolVa5dA_QrM17aw?e=KHbqNd
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EVoPvC99hI1GqjjTm8BpBRYBDAHtcUgolVa5dA_QrM17aw?e=KHbqNd
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rfb/Shared%20Documents/HR/IDM%20-%20Workers%27%20Compensation%20Overview.pdf?csf=1&web=1&e=JtoSBX
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rfb/Shared%20Documents/HR/IDM%20-%20Workers%27%20Compensation%20Overview.pdf?csf=1&web=1&e=JtoSBX
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rfb/Shared%20Documents/HR/IDM%20-%20Workers%27%20Compensation%20Overview.pdf?csf=1&web=1&e=JtoSBX
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EdZ-_fr9ripDhyuNaKgyOmgBFqFZELx-rFaJamlleYmahA?e=lvDVwy
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EdZ-_fr9ripDhyuNaKgyOmgBFqFZELx-rFaJamlleYmahA?e=lvDVwy
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Review of Origami 
site 

Enterprise HR Hub 
All RBG 

Role of 
Safety/Leader/HR 

Enterprise HR Hub 
All RBG 

Sedgewick 
contacts Enterprise HR Hub All RBG 

Tracking Worker’s 
Compensation – 
Best Practices 

RBG HR SharePoint All RBG 

https://reyesholdings.sharepoint.com/sites/rc-rfb/SitePages/Origami-Risk-Portal.aspx
https://reyesholdings.sharepoint.com/sites/rc-rfb/SitePages/Origami-Risk-Portal.aspx
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rfb/Shared%20Documents/HR/IDM%20-%20Workers%27%20Compensation%20Overview.pdf?csf=1&web=1&e=JtoSBX
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rfb/Shared%20Documents/HR/IDM%20-%20Workers%27%20Compensation%20Overview.pdf?csf=1&web=1&e=JtoSBX
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EYJN3ZVpwStLndbIDMYTPYYBrKx1HRsXgbTxa9z1AcUgJw?e=XdCvZZ
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EYJN3ZVpwStLndbIDMYTPYYBrKx1HRsXgbTxa9z1AcUgJw?e=XdCvZZ
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EYJN3ZVpwStLndbIDMYTPYYBrKx1HRsXgbTxa9z1AcUgJw?e=XdCvZZ
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Who to Contact 
Department Topics Contact Info 

HRIS Support 

• Guardian Access
• First Advantage 

Access
• UKG Issues, 

including updating 
access and 
hypfinds

• Timeclock issues
• iCIMS
• Career Connect

Learning Admin
Access

• HR Enterprise HUB
access

• Access to HRIS
Portal

• Power BI access

hrsupport@reyesholdings.com 

Employee Data 

•
•

Access to VIC 
VIC workflow 
issues

• Mass updates to
data (20 + more
updates)

employeedata@reyesholdings.com 

Leaves 

• Access to absence
soft

• Questions about
Leave of Absences

leaves@reyesholdings.com (East) 
leavewest@reyesholdings.com 

(West) 

IDM 

• Questions about
WC claims

• Scheduling a claims
review

mcrespo@reyesholdings.ocm 

mailto:hrsupport@reyesholdings.com
mailto:employeedata@reyesholdings.com
mailto:leaves@reyesholdings.com
mailto:leavewest@reyesholdings.com
mailto:mcrespo@reyesholdings.ocm
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Department Topics Contact Info 

Medical 
Management 

Team 

• Follow up on medical
status of serious
incidents

• Changes to WC
Clinics

• Being added to Clinic
status updates

cheldt@reyesholdings.com, 
Alightner@reyesholdings.com, 

dsaraz@reyesholdings.com 

Benefits 
• Questions about 

benefits offerings
• Documentation for life 

event benefit changes

bene�ts@reyesholdings.com 

IT 

• Password resets
• Access to Microsoft

360 applications 
• Okta Verify
• DNA Fusion Access
• Access to edit email

distribution lists
• Ordering equipment

(Laptop, cell phone)

itsc@reyesholdings.com 

Motus 
• Questions about

taxable income
• Issues with employee

documentation

Clientservices@motus.com 

Charlene Cress • Access to Origami ckress@reyesholdings.com 

Safety Manager 
ƅ varies locally 

•
•

Origami Notifications 
Questions regarding 
safety programs

• Monthly Safety Topics

jgoldenson@reyesholdings.com 

Jeff Goldenson 
Kevin Grotzke 

• DOT Questions jgoldenson@reyesholdings.com 
kgrotzke@reyesholdings.com 

mailto:cheldt@reyesholdings.com
mailto:Alightner@reyesholdings.com
mailto:dsaraz@reyesholdings.com
mailto:benefits@reyesholdings.com
mailto:itsc@reyesholdings.com
mailto:Clientservices@motus.com
mailto:ckress@reyesholdings.com
mailto:jgoldenson@reyesholdings.com
mailto:jgoldenson@reyesholdings.com
mailto:kgrotzke@reyesholdings.com
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Department Topics Contact Info 

First Advantage 

• Questions about First
Advantage System

• Questions about
Background Checks

• Questions about Drug
Screens

• Requesting an
alternative for DOT
Randoms

gina.ringham@fadv.com, 
fadvcustomercare@fadv.com 

randomsgroup@fadv.com 

Denise Wydra 
• Access Direct 

Employers
• Affirmative Action 

Logs

Denise Wydra 

mailto:gina.ringham@fadv.com
mailto:fadvcustomercare@fadv.com
mailto:randomsgroup@fadv.com


32 

Index 
Click on each topic to be taken to the resource location 

70/20/10 Structure 
AbsenceSoft 
Access to Guardian 
Accessing ExitRight 
ADA - Letter templates 
ADA - Requirements for tracking progress 
ADA - Role of HR 
ADA interactive Process Form 
Adding/removing employees from leave in VIC 
Adverse Action System Training Deck 
Adverse Action System Training.mp4 
AMP Training Courses 
Anniversary awards 
Annual review - Process: manager eval, face-to-face, sign-off 
Annual review - self evaluation 
Arbitration Agreements (Driver Vs. Other Positions) 
Assigning Car Allowance  
Assigning trainings in CCL 
Beer 101 / Cerveza 101 
Benefits contact information 
Benefits Reinstatement form 
Benefits change process (AE & Off Cycle) 
Best Places to Work - Employer Recognition 
Best Practices for Using ExitRight Data 
Biometrics policy 
Birthdays 
Brain Bites - Time Management 
Brain Bites - Writing Effective Emails 
Bulletin Board Local notices 
Calibration Sessions before Final face-to-face 
California Addendum to RBG Employee Handbook   
CareerConnect: Deep-Dive into Goal Setting 
CareerConnect: Introduction  
CareerConnect: Introduction to our Recruiting Management System 
CareerConnect: What to Expect During the Mid-Year Review Process 
CareerConnect: What to Expect During the Year-End Review Process 
CDC COVID data tracker 

https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/documents/Individual%20Development%20Plan%20Instructions.pdf?csf=1&web=1&e=fsswY6
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://hsdmetrics.onelogin.com/login2/?return=eyJhbGciOiJIUzI1NiIsInR5cCI6IkpXVCJ9..5z54QaqW6SDj5UOHo8A5lDxr5x2T8KNZoAix4yTA2NI#app=1743300
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=50Kttg
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/Integrated%20Disability%20Management/ADA%20Process%20FAQs%20(002).docx?d=w8425d2be37ad4563af7f59b844d0495e&csf=1&web=1&e=WOuZbL
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FAdverse%20Action%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FAdverse%20Action%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/TrainingList?deliveryType=All&categories=%C2%AEistrationStatus=All&language=All&QuickSearch=amp&x=0&y=0
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FService%20%26%20Anniversary%20Awards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/VIC/Workflows/Earnings-%20Auto%20Allowance.docx?d=w4d678ea0cdbd422c8d291c221e24f4e6&csf=1&web=1&e=g6ZgOl
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/CareerConnect/Learning/Grab%20%27N%20Gos/GnG%203%20-%20Instructor%20Manager%20Registration%20and%20Completion%20Status/Instructor%20Manager%20Registration%20and%20Completion%20Status%20-%20en%20-%20GnG%203.pdf?csf=1&web=1&e=7UOyni
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/2250?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=beer+101
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Benefits-Administration.aspx
https://reyesholdings.sharepoint.com/teams/ec-control/ECDocuments1/Forms/All%20Documents%20%20No%20Name.aspx?id=%2Fteams%2Fec%2Dcontrol%2FECDocuments1%2FBenefits%20Change%20Form%2Epdf&parent=%2Fteams%2Fec%2Dcontrol%2FECDocuments1
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FTop%20Workplace%20Recognition%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Guidelines%20for%20Business%20Conduct.pdf?csf=1&web=1&e=eLamJz
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FBirthday%20%26%20Anniversary%20Recognition%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/13324?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=brain+bites
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/20133?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=brain+bites
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/HR%20Audits/2022%20Bulletin%20Board%20postings?csf=1&web=1&e=j1zN2W
https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/Talent%20Development/CareerConnect/Performance/Training%20Decks/Using%20the%20Performance%20Calibration%20Template%20Training%20Slides.pptx?d=w182c3f58e6d7429995c60515f9ce822d&csf=1&web=1&e=mp3u85
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20California%20Addendum%20Guidelines.pdf?csf=1&web=1&e=TRDPeT
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/18132?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=career&x=0&y=0
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/18134?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=career&x=0&y=0
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/18138?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=career&x=0&y=0
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/18136?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=career&x=0&y=0
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/18140?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=career&x=0&y=0
https://covid.cdc.gov/covid-data-tracker/index.html#county-view?list_select_state=all_states&list_select_county=all_counties&data-type=CommunityLevels
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Changing goals with position movement 
Cheers Cards: physical and app 
Compensation Analysis: what positions require these? 
Compensation module 
Compensation philosophy 
Completing DOT Employment Verifications 
Completion reports & Annual Performance Review 
Completion reports & Mid-Year Performance Review 
Concur User Training 
COVID Policies 
Customer Service Standards 
Delay Pay (CA only) 
Delivery Onboarding 
Demotions 
Determining DOT - regulated in VIC 
Development Plan philosophy 
Development plans - updating in CC 
Differences between background packages Adverse Action Process (including CA 
specific) 
Different types of leave offered 
Direct Employers Expectations for contact 
Direct employers review Website 
Disposition reasons 
DNA Fusion - quarterly review 
DOT Drug Policy 
DQ File - FAQ 
DQ File - Video 
DQ File - What's needed from FA 
Driver Qualifications - JJ Keller 
Drug and background check requirements 
Drug Policy 
Drug/Alcohol Screening - Reasonable Suspicion Testing Process 
Employee changes 
Employee files - Subpoena requests 
Employee fies - what to include, types of files 
Employee Files - where to keep files 
Employee of the Month 
Employee of the Year - company breakfast  
Employment verifications - Record Retention Expectations 
Enterprise HR Hub video training 
Ergonomics Awareness 
Ethics and Compliance Investigation video training 

https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FCheers%20Cards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=cNU1SK
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Compensation%20Training%20for%20HR/RFB%20Compensation%20Training%20for%20HR%208.2021.pdf?csf=1&web=1&e=kZ96dZ
https://reyesholdingsst.peoplefluent.com/data/workspaces/careerconnect-central/attachments/resources:20200410143115-0-86652/original/GNG%20P05%20-%20en%20-%20Performance%20and%20Compensation%20Reporting%202020.01.06.pdf?cb=1586529860
https://reyesholdings.sharepoint.com/sites/RBDHRISSupport
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/22237?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=concur&x=0&y=0
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:i:/t/RBGHumanResources/Ee2uP4Y_4gNAqq4PC_VkFLIB5Dm1jd6nAiPj3S1PP_Q5zQ?e=JJ4qXJ
https://reyesholdings.sharepoint.com/sites/rc-rbd/sitepages/RBD-Training--Development.aspx?OR=Teams-HL&CT=1680891859915&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyOC8yMzAzMDUwMTExMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D#onboarding-programs
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B3D802B15-09AF-49EC-BDCE-A7B2CB3BF534%7D&file=Change%20Job%20and%20Salary.docx&action=default&mobileredirect=true
https://reyesholdings.sharepoint.com/sites/rc-rbd/documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2Fdocuments%2FIndividual%20Development%20Plan%20Instructions%2Epdf&parent=%2Fsites%2Frc%2Drbd%2Fdocuments
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/documents/Individual%20Development%20Plan%20Instructions.pdf?csf=1&web=1&e=fsswY6
https://reyesholdings.sharepoint.com/:x:/t/EnterpriseHumanResources/EeoRliCg6clJrjoLNSmXudgBSoTNUf82MGIAFlnkbLeswQ?e=IqEf2C
https://reyesholdings.sharepoint.com/:x:/t/EnterpriseHumanResources/EeoRliCg6clJrjoLNSmXudgBSoTNUf82MGIAFlnkbLeswQ?e=IqEf2C
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/LOA%20Brochure.pdf?csf=1&web=1&e=zIiFiI
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Compliance/DirectEmployers%20Training/22%2002%2022%20final%20from%20Sara%20Grab%20N%20Go%20-%20Outreach%20%20Direct%20Employers%20PRM.pdf?csf=1&web=1&e=aIfPNX
https://access.directemployers.org/app/UserHome
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FTA%20Hiring%20Best%20Practices%2FDisposition%20Reasons%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FTA%20Hiring%20Best%20Practices&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EbzYY4fX-j5KthTcFNv17ocBz9rotjdUlfulsJXKdSO2-A?e=y26qGF
https://reyesholdings.sharepoint.com/:v:/t/EnterpriseHumanResources/EbkyHlV1t8xOhRvgXE4A0lcB9dQqcdGiWIOnRqMzTCHTbg?e=lquhUZ
https://www.jjkeller.com/Category/shop-forms?PromoCode=210139&gad=1&gclid=CjwKCAjwsvujBhAXEiwA_UXnAN4xk8SslI8BM-jghbX50FBl_1KhlLkRP-lB8CREU1TGcUx8DILpQxoCSS4QAvD_BwE
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20-%20Driver%20Qualification%20and%20Hiring.pdf?csf=1&web=1&e=lRl5qQ
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20Safety-DOT%20Drug-Free%20Workplace%20Policy.pdf?csf=1&web=1&e=3germf
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/VIC.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=DuyEgn
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=nJLt22
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FEmployee%20of%20the%20Month%20Boards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/sites/rc-rbd/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit%2FEmployee%20of%20the%20Year%20Boards%2Epdf&parent=%2Fsites%2Frc%2Drbd%2FShared%20Documents%2FHuman%20Resources%2FWhat%27s%20On%20TAP%20Employee%20Toolkit&p=true&ga=1
https://reyesholdings.sharepoint.com/:v:/r/teams/EnterpriseHumanResources/HR%20Compliance/DirectEmployers%20Training/DirectEmployers%20VIDEO%20Training%2008%2006%2021.mp4?csf=1&web=1&e=KpfdR5
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/4016?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=ergonomics+
https://web.microsoftstream.com/video/4cfe08ac-4adc-409d-8cb5-ce401550fc60
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Ethics Certification - Purpose 
Ethics Certification - Role of HR - completing follow-ups 
Ethics Certification HR FAQs 
Ethics Certification Process and timeline 
Ethics Hotline  
Facilitating Calibration Sessions 
FADV & DOT Compliant Screening training video 
FADV contact list 
FADV System - video-recorded training 
FADV System training deck 
Fire Prevention and Response 
First Advantage (FADV) & DOT Compliant Screening training FAQ 
Format for reporting investigations 
Get Home/Safe Ride Program 
Goal Setting - Deadlines 
Guardian website and features 
Guidelines for Business Conduct 
Harassment, Discrimination and EEO 
Hazard Communication & Global Harmonizing System / Comunicaci‘ n de Peligros y 
Sistema Global de Armonizaci‘ n 
Healthy Reyes vs Virgin Pulse app 
HIPAA Privacy in the Workplace 
How to set Goals in CCL 
HR/Safety/Manager provides new hire with a tour of the facility 
HR's role with Safety 
I9 Paper vs Electronic - binder requirements 
I9 Retention policy 
I9 Retention Policy 
ICMs - Labor Codes 
ICP level for positions 
ICP validation tool 
Identifying a Hi Potential (HiPo) employee 
Individual Contributor competencies 
Internal Transfers Process: between BU and within BU 
Interview Guides (Exempt) 
Interview Guides (Nonexempt) 
Interviewing Skills 101: Conducting Effective Interviews 
JJ Keller subscription 
JJ Keller Training requirements 
Kinetic 
Kronos 1- Course Essentials 

https://reyesholdings-my.sharepoint.com/:p:/r/personal/bconway_reyesholdings_com/_layouts/15/Doc.aspx?sourcedoc=%7B6BCDC802-C724-4C95-B7D5-2FF363877678%7D&file=Ethics%20Certification%202023%20(1).pptx&action=edit&mobileredirect=true
https://reyesholdings-my.sharepoint.com/:p:/r/personal/bconway_reyesholdings_com/_layouts/15/Doc.aspx?sourcedoc=%7B6BCDC802-C724-4C95-B7D5-2FF363877678%7D&file=Ethics%20Certification%202023%20(1).pptx&action=edit&mobileredirect=true
https://reyesholdings.sharepoint.com/sites/rc-rfb/Shared%20Documents/Ethics/2023%20Ethics%20Cert/2023%20Ethics%20Cert%20-%20HR%20FAQs.pdf
https://reyesholdings-my.sharepoint.com/:p:/r/personal/bconway_reyesholdings_com/_layouts/15/Doc.aspx?sourcedoc=%7B6BCDC802-C724-4C95-B7D5-2FF363877678%7D&file=Ethics%20Certification%202023%20(1).pptx&action=edit&mobileredirect=true
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B54EA1567-086B-4694-BFF9-5DBC1C355FD5%7D&file=CC%20Succession%20Talent%20Review%20and%20Succession%20Training%20for%20HR.pptx&action=edit&mobileredirect=true
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FFADV%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EcErFLgM87ZPqKieQj8pJWYBudCNL0Xg_GWmp7vmjOAakA?e=YXpZVi
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EcErFLgM87ZPqKieQj8pJWYBudCNL0Xg_GWmp7vmjOAakA?e=YXpZVi
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage%2FFADV%20System%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FFirst%20Advantage&p=true&ga=1
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/TrainingList?menu=None&deliveryType=All&registrationStatus=All
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/Ea3kQsuQH8RArpLi3KzZF5IBQKSdMmy8E90KUT2wvw9D3w?e=OJ1UNM
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/Ef76F4NRDVVDp-T_p9qLR64Bwmlz_aatFmr-Bkq5klogFw?e=Y59q3M
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/documents/Safe%20Ride%20one%20pager.pdf?csf=1&web=1&e=UN8zii
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/I9%20Compliance/Guardian%20Dashboard?csf=1&web=1&e=4uNPQn
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Guidelines%20for%20Business%20Conduct.pdf?csf=1&web=1&e=eLamJz
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/2247?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=Hazard
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/2247?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=Hazard
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2FHealthy%20Reyes%20Portal%20%2D%20How%20to%20Enroll%20On%20Your%20Browser%20Video%2Emp4
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/2164?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=hipaa&x=0&y=0
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=BhRZ85
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=6zsaCz
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/HR%20Audits/2023%20HR%20Audits,%20HRBP%20Toolkit/Grab%20N%20Go%20-%202023%20HR%20Self%20Audits.pdf?csf=1&web=1&e=DuyEgn
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/I9%20Compliance/I-9%20Review%20%26%20Inventory%20Process/I-9%20Inventory%20Process%20SOP.pdf?csf=1&web=1&e=AfaUEi
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Compensation%20Admininstration/Merit%20and%20ICP%20Rewards%20Cycle/ICP%20Data%20Validation/ICP%20Validation%20Tool%20Training%2010.22%20-%20HR%20TRAINING.pdf?csf=1&web=1&e=6uFsVa
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Development/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management%2FPost%2DTalent%20Review%20Toolkit%20for%20Managers%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Development%2FPerformance%20%26%20Talent%20Management
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:f:/t/EnterpriseHumanResources/EtY_5-FG7kpLqVzZFdSlcCgBzHVKZbOdxWj7doo2GFP60A?e=2qZQXQ
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EY6cPMk6iW1LnOMfBFiajcoBpvC_mgxvoRS_vGvTNepR3w?e=VC85eA
https://reyesholdings.sharepoint.com/:b:/t/EnterpriseHumanResources/EYfyKqqwRoREmgYTrtuFo-oBaXtXMYENW-q9l8_Xc-12Pg?e=gXh9A6
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/4172?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=interviewing
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/HR%20Audits/2022%20Bulletin%20Board%20postings?csf=1&web=1&e=j1zN2W
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Training/2023%20RBD%20Required%20Training%20for%20Frontline%20Employees.pdf?csf=1&web=1&e=zggJC5
https://reyesholdings.sharepoint.com/sites/rc-rbd/SitePages/Kinetic-Training.aspx
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/TrainingList?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=kronos&x=0&y=0
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Labor Codes 
Labor Relations PER Training 
Lactation Accommodation (CA Only) 
Lateral moves 
Leadership 101 
Leadership competencies 
Leadership Onboarding 
LEAP Training 
Leave of Absences - Corporate Contacts 
Leave of Absences - Requirements of HR 
Leave Verification (varies by state) 
Local payroll contact (introductions) 
Location for bulletin boards 
Managing Car Allowance via VIC 
Manual Check requests deadlines 
Manual Check requests - pay correction check requests 
Marking trainings complete in CCL 
Meal and Rest Breaks (CA only) 
Meal Violation Reports (CA only) 
Merchandising Onboarding 
Merit & ICP Timeline 
Mid-Year Performance Review - self-evaluations 
Mind Tools - when to use  
Mind Tools - how to access  
Mobile Device Policy 
Motus program - explanation of Taxes - taxable income letters and spreadsheet 
Motus program - explanation of tiers 
Motus program - requirements of HR 
Motus Program explanation: covered positions 
New Hire - branded items 
New Hire - welcome email 
New Hire Orientation deck 

https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EUJO_GajmjZLsRavLj5k4xMBmXY244xLPMIvTxpjaQFo5g?e=fqKiXT
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/HR%20Functional%20Training/Presenter%20Slides/Positive%20Employee%20Relations.pdf?csf=1&web=1&e=hHUtvd
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20CA%20Lactation%20Accommodation%20Policy.pdf?csf=1&web=1&e=j74YT4
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B3D802B15-09AF-49EC-BDCE-A7B2CB3BF534%7D&file=Change%20Job%20and%20Salary.docx&action=default&mobileredirect=true
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/24690?deliveryType=All&categories=%C2%AEistrationStatus=All&language=All&QuickSearch=Leadership+Onboarding+-+Module+A
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Core%20Competencies/Core%20Competencies%20Handout.pdf?csf=1&web=1&e=kB9FUT
https://reyesholdings.sharepoint.com/:b:/s/rc-rbd/EcRZfyrS_xdKjqAn8IYzm6EB_iwo2mxmajR2J4EN66-XKA?e=kxBKk2
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/TrainingList?deliveryType=All&categories=%C2%AEistrationStatus=All&language=All&QuickSearch=LEAP
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://reyesholdings.sharepoint.com/:v:/r/teams/EnterpriseHumanResources/Integrated%20Disability%20Management/HR%20Role%20during%20a%20leave-1080p-210415%20(1).mp4?csf=1&web=1&e=Iq2PpE
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/HR%20Audits/2022%20Bulletin%20Board%20postings?csf=1&web=1&e=j1zN2W
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/VIC/Workflows/Earnings-%20Auto%20Allowance.docx?d=w4d678ea0cdbd422c8d291c221e24f4e6&csf=1&web=1&e=g6ZgOl
https://reyesholdings.sharepoint.com/:i:/t/RBGHumanResources/ETM3_ZkIBwpKn_FqRIE8wt0B9moa_37TJTFsnxRSVbZBRA?e=VtZVVE
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EQa8TNkEjPpEiLBSd74lpIsBoyxF-BdVFMxcLNfqrCUlYA?e=0mIhjb
https://reyesholdings-my.sharepoint.com/:b:/p/klaban/EQzsh_zgRIpHpvODBwL7-CoBi-ZAnr2n7M6hp_QStuD1cg?e=5Wi2HU
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:w:/t/VirtualHRPlaybookProject/EeblXySAg_VLlVFVlQho554B1WuIIJv8RBkosvOy4v2DlQ?e=qc5drS
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Onboarding%20Documents/Onboarding%20Program-Merch.pdf?csf=1&web=1&e=9jYKpd
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Compensation-Administration.aspx
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=3Uatvv
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/Career%20Development%20Courses/MindTools.pdf?csf=1&web=1&e=3Z1ExV
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Mobile%20Device%20Policy.pdf?csf=1&web=1&e=OXKLZ9
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:w:/r/personal/klaban_reyesholdings_com/Documents/MOTUS/MOTUS%20Reports/Motus%20Tax%20Letter.docx?d=wc1377b4e751a4378b8e2454251094bea&csf=1&web=1&e=AxH21v
https://reyesholdings-my.sharepoint.com/:b:/r/personal/klaban_reyesholdings_com/Documents/Desktop/OnBoarding%20Paperwork/Print%20%26%20Give%20to%20EE%20to%20Keep%20-%20Goes%20in%20Orientation%20Folder/MERCH/Motus%20Quick%20Reference%20Guide%20Rev.%2002-07-2022%20v2.pdf?csf=1&web=1&e=RhxfVO
https://reyesholdings.sharepoint.com/:u:/t/RBGHumanResources/EbigC5QQKmRPuTkUq1bzSa0BgVtUjuStEUBIbQcoZpOhBg?e=xjW1pg
https://reyesholdings.sharepoint.com/:p:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/New%20Hire%20Orientation%20Deck/RBG%20New%20Hire%20Orientation_Q1_2023.pptx?d=wda12050a70ec49daba2efcfa5b2412c0&csf=1&web=1&e=VXkAfV
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New Hires Ethics training 
Notating in EthicsPoint 
Onboarding Paperwork - assigning electronic onboarding 
Onboarding Paperwork - review of paperwork per position included 
Onboarding Paperwork - review of wet signatures needed 
Onboarding Paperwork - reviewing for completion 
Onsite Screenings 
Overview of all benefits offerings 
Overview of HR Compliance audit 
Payroll - reviewing exceptions 
Payroll - voluntary deduction forms 
Payroll - weekly approval deadlines 
Payroll Historical edits 
Payroll Retro payments 
Performance Notice templates 
Performance Promise 
Plan A vs Plan 5 Goals 
Post Offer process 
Prize Acknowledgment Form: expectations and timeline Process 
for delivering randoms 
Process for failure/denial - randoms 
Process: manager eval, face-to-face, sign-off  
Professional level competencies 
Progressive Discipline - Role of Leader vs Role of HR 
Progressive Discipline Model/Philosophy 
Project Management fundamentals 
Promotions process 
Pub Policy 
Qualifications for Class A Driver 
Random Pool program 
Randoms contacts 
RBG Credit Card Request Form (if applicable) 
RBG Employee Handbook 
RBG COVID intake form 
Reasonable Alternative Standards 
Referral bonus 
Replacement check process 
Requesting background checks and drug screens 
Requesting for termination 
Required trainings for new hires - CCL 
Requirements for termination (per state ordinances) 
Review of Origami site 

https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/2269?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=new+hire+ethics&x=0&y=0
https://doorman.navexglobal.com/SamlRequest?SAMLRequest=lVLLTsMwEPyVyPfEIWl4WEmkQoWIBKhqCwcuyHG2YOHYweuU8ve4SRHlUoHkg%2BWd2Z2ZdY68VR2b9u5VL%2BC9B3TBtlUa2VAoSG81MxwlMs1bQOYEW07vblkSxayzxhlhFBkpx8EcEayTRpODAX%2BmTL%2BvV0Zj34Jdgt1IAQ%2BL24K8Otcho9TCJ2AkmzTSfANboyESpqXcm%2FM1rlqkQ4HW1ryBpY0xtuWagm46I7Ujwcz7l5rvBv203cPGpi%2FK1FwNfZfewD4zElwbK2CIsSBrrhBIUM0KUs2e10kWi4vkLEybeh1OztM45JDEYTaJs8lZU4uaTzwYsYdKo%2BPaFSSJkzSMM39WJ6csPWFpEp1m8RMJ5vvML6VupH45HmA9gpDdrFbzcAGNtCC82EewOFj0IFLmu02wQYAt%2F5tlTg%2FZ%2Bfid7r2SajY3SorPYKqU%2BbjyHAcFcbaHIayWu%2BPady%2ByCdcDlHU7xejAL4mW48zfv7b8Ag%3D%3D&RelayState=0ULV2I49x6INwuoZyDzudyUyniyyByhi8EXyQ-d_Kwc.oSYCT2F9RFw.epim-iem
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/CareerConnect%20Recruiting/Training%20Resources/Assigning%20Onboarding%20Tasks.pdf?csf=1&web=1&e=XFMOuT
https://reyesholdings.sharepoint.com/:x:/t/RBGHumanResources/Eej20xLmBH5HrxQLKO0yMQ4B9MxBWOKhaDZhZcRFeCTAmw?e=ecAGG6
https://reyesholdingsst.peoplefluent.com/data/workspaces/careerconnect-central/attachments/resources:20210813141156-0-2531/original/How%20To%20-%20View%20Tasks%2C%20Assign%20Forms%2C%20%26%20Update%20Status.pdf?cb=1628864018
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2FHealthy%20Reyes%5F%20On%2DSite%20Health%20Screenings%20Process%20and%20Planning%2D20220615%5F130024%2DMeeting%20Recording%2Emp4
https://reyesholdings.sharepoint.com/sites/ec-en-us
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/_layouts/15/stream.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FHR%20Audits%2F2022%20HR%20Audits%2C%20HRBP%20Toolkit%2FHR%20Manager%20Training%2FHR%20Audit%20Training%20Call%20%2D%20HR%20Manager%20Meeting%20Recording%206%2E22%2E2022%2Emp4
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/ESDjT0h_rY5Fq27pTcMXw0YBR7sGLSxHS0NMfb4nf9BZdA?e=gTejno
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/:x:/t/RBDWestHumanCapital2/EU5resrQWBBFkeHh2_r6r0kBj6NzLwItvxiuNFtvHqyFOQ?e=WPQ1IQ
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EaDSa_NSp8lLtNAKfJd0_mUBj2L8bpqLvFNekqzKI14SAg?e=FVjzpA
https://reyesholdings.sharepoint.com/:i:/r/sites/rc-rbd/Shared%20Documents/Branding/Performance%20Promise/PerformancePromise.png?csf=1&web=1&e=1uOoff
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Mid-Year%20Review%20GnG.pdf?csf=1&web=1&e=nuWCWw
https://reyesholdings.sharepoint.com/:p:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7BACEB3B9A-DCB0-41E9-84FA-F1219A4F0F7C%7D&file=iCIMS%20Training%20Deck%20-%20Human%20Resources.pptx&action=edit&mobileredirect=true
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https://reyesholdings.sharepoint.com/:p:/t/RBGHumanResources/EbIjLSxrXi5CmpIVfoTP460Bz6x0KwvOyOdVnkdf2j7LKw?e=O0OjO4
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/15298?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=project&x=0&y=0
https://reyesholdings.sharepoint.com/:w:/r/teams/EnterpriseHumanResources/_layouts/15/Doc.aspx?sourcedoc=%7B3D802B15-09AF-49EC-BDCE-A7B2CB3BF534%7D&file=Change%20Job%20and%20Salary.docx&action=default&mobileredirect=true
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Rosemont%20Pub%20Guidelines.pdf?csf=1&web=1&e=d3s9Mf
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RFM%20-%20Driver%20Qualification%20and%20Hiring.pdf?csf=1&web=1&e=l7a0hu
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Talent%20Acquisition/Forms/AllItems.aspx?ga=1&id=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FQualifications%20and%20Policies%2FDOT%2FRFM%27s%20DOT%20Drug%20%26%20Alcohol%20Training%20for%20HR%20%2D%20Training%20Deck%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FTalent%20Acquisition%2FPost%2DOffer%20%28Background%20and%20Drug%29%2FQualifications%20and%20Policies%2FDOT
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/RH%20Employee%20Handbook.pdf?csf=1&web=1&e=aLeFKL
https://forms.office.com/Pages/ResponsePage.aspx?id=Cxkb__jtnUWCNwVFSXrfet9bfUTju0tMtJjyfZhOlBFURUNZMlJQSTBEV1NYUzJBSDVDWEg1TTBBUyQlQCN0PWcu
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/Benefits%20Administration/Forms/AllItems.aspx?id=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit%2F2022%20Reasonable%20Alternative%20Standard%20%28RAS%29%20Handout%2Epdf&parent=%2Fteams%2FEnterpriseHumanResources%2FBenefits%20Administration%2Fx2022%20Health%20Screening%20Toolkit
https://reyesholdings.sharepoint.com/:w:/t/RBGHumanResources/EQ_-kFofsllGiwSYouFF8xkBvUxr-txYZWBZ_QlXEniC1A?e=TMudaS
https://reyesholdings.sharepoint.com/:w:/t/RBDWestHumanCapital2/EZb3LGyOGKdDnnxOqkWhzJYB_IIZoRaddkiCuVtj8TgLHw?e=0T7GNJ
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/Training/2023%20RBD%20Required%20Training%20for%20Frontline%20Employees.pdf?csf=1&web=1&e=o28DzF
https://reyesholdings.sharepoint.com/sites/rc-rfb/SitePages/Origami-Risk-Portal.aspx


37 

Reyes Fleet Management (RFM) DOT Drug & Alcohol Training video for HR 
Road to CDL/Warehouse on Wheels - things to look out for 
Role of Leave of Absence department 
Role of Safety/Leader/HR 
Running a 9-Box Calibration Session 
Running reports in CCL 
Sales Onboarding  
Scheduling Interviews 
Sedgewick contacts 
Serious Incident Notification process 
Sign-on bonus 
State disability requests 
TA Team - who to contact 
Talent Assessments in CCL 
Termination check requests 
Terminations - processing in VIC 
Tiger Joes: policy and expectations 
Tracking Worker's Compensation & best practices 
Transitional Duty vs ADA Accommodation 
Travel and Expense Policy and Addendum (if applicable) 
True North Training 
Tuition reimbursement 
UKG - adding schedules 
UKG - adding to accrual buckets 
UKG - approving/reviewing time off 
UKG - running reports 
UKG - viewing/approving timecards 
Unconscious Bias Level 100 
Unemployment requests 
Vacation cash out process/form 
Verify X 
VIC training and overview 
Violence in the Workplace: how to prepare for the worst 
Warehouse Onboarding 
Weekly POET readings 
Worker's Compensation - how to enter a claim in Origami 
Worker's Compensation - nurse Triage explanation and number Worker's 
Compensation Claims review 
Worker's Compensation local clinics - access work status reports 
Year in Review: deck and overview 

https://reyesholdings.sharepoint.com/:v:/t/EnterpriseHumanResources/EV31bZdLIQhOspbMMDkUZ98Bw4HdzNUwzrZz--UrXYKtSA?e=Yk8mKB
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rfb/Shared%20Documents/HR/IDM%20-%20Workers%27%20Compensation%20Overview.pdf?csf=1&web=1&e=JtoSBX
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Development/CareerConnect/Learning/Grab%20%27N%20Gos/Content%20Manager%20GnGs/Completion%20Report%20Administration/Completion%20Report%20Administration%20-%20en.pdf?csf=1&web=1&e=pDmqnk
https://reyesholdings.sharepoint.com/:b:/s/rc-rbd/ETwTYWnl9dVJgtSIszhsIaYB8ow4ITTf9AKLKonXYCDV5A?e=IbiV4K
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/CareerConnect%20Recruiting/Training%20Resources/Career%20Connect%20Workflow%20and%20System%20Triggers.pdf?csf=1&web=1&e=mGuh42
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Integrated-Disability-Management.aspx
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EVoPvC99hI1GqjjTm8BpBRYBDAHtcUgolVa5dA_QrM17aw?e=KHbqNd
https://reyesholdings.sharepoint.com/:b:/r/teams/EnterpriseHumanResources/Talent%20Acquisition/TA%20COE%20Who%20to%20Contact%20List%20-%20Rev%201.5.2023.pdf?csf=1&web=1&e=CLBBBR
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/Talent-Development.aspx
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EQa8TNkEjPpEiLBSd74lpIsBoyxF-BdVFMxcLNfqrCUlYA?e=0mIhjb
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/VIC.aspx
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/Rosemont%20Pub%20Guidelines.pdf?csf=1&web=1&e=ATOKmE
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EYJN3ZVpwStLndbIDMYTPYYBrKx1HRsXgbTxa9z1AcUgJw?e=XdCvZZ
https://reyesholdings.sharepoint.com/:f:/r/teams/EnterpriseHumanResources/Legal/ADA%20Resources?csf=1&web=1&e=MRU9qA
https://reyesholdings.sharepoint.com/sites/ec-en-us/SitePages/Company-Policies.aspx
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/15109?deliveryType=All&categories=%C2%AEistrationStatus=All&language=All&QuickSearch=true+north&x=0&y=0
https://reyesholdings.sharepoint.com/teams/ec-control/ECDocuments1/Forms/All%20Documents%20%20No%20Name.aspx?id=%2Fteams%2Fec%2Dcontrol%2FECDocuments1%2FRFB%20Educational%20Assistance%20Policy%2Epdf&parent=%2Fteams%2Fec%2Dcontrol%2FECDocuments1
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdings.sharepoint.com/teams/EnterpriseHumanResources/SitePages/HRIS%20-%20Kronos.aspx
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/-/ScheduleList/Index/20532?deliveryType=All&categories=&registrationStatus=All&language=All&QuickSearch=Unconscious+Bias+Level+100
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/ERw_lE4EVEZOg09gEQ6TQoEB-LT7cENfCNx7Xy3xgzuisw?e=rTZQqa
https://reyesholdings.sharepoint.com/:b:/r/teams/ec-control/ECDocuments1/VerifyX.pdf?csf=1&web=1&e=5RhPt9
https://reyesholdings.sharepoint.com/:f:/t/VirtualHRPlaybookProject/EnOBzV6HTEVAru3nS-HbXowBPR8RiIlE3x7KxqyVNa-njw?e=Nkm8Fu
https://reyesholdingslms.peoplefluent.com/TrainingCatalog/TrainingList?menu=None&deliveryType=All&registrationStatus=All
https://reyesholdings.sharepoint.com/sites/rc-rbd/sitepages/RBD-Training--Development.aspx?OR=Teams-HL&CT=1680891859915&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyOC8yMzAzMDUwMTExMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D#onboarding-programs
https://reyesholdings.sharepoint.com/:f:/r/sites/rc-rbd/Shared%20Documents/Human%20Resources/POETs?csf=1&web=1&e=RbNM61
https://reyesholdings.sharepoint.com/:b:/t/RBGHumanResources/EdZ-_fr9ripDhyuNaKgyOmgBFqFZELx-rFaJamlleYmahA?e=lvDVwy
https://reyesholdings.sharepoint.com/:b:/r/sites/rc-rfb/Shared%20Documents/HR/IDM%20-%20Workers%27%20Compensation%20Overview.pdf?csf=1&web=1&e=JtoSBX
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