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6 capabilities to turn Claude into coworker

The Full Guide
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In this guide, you will discover the
best Claude models in workspace

Master Claude Cowork Full Guide

Think less "chatbot" and more "AI employee".

Claude Chat Gives Advice

Claude Cowork Gets Work Done
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Why Cowork Is Different
Three Reasons Cowork Changes Everything

1. Accesses local files directly
2. Delivers finished outputs into your folders
3. Uses outcome-based instructions instead of step-

by-step prompting

The result: More automation, Less manual work

Master Claude Cowork Full Guide
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Best 6 Claude Cowork
Capabilities to Master

Most people use Claude Cowork like a chatbot.

The best users leverage these 6 capabilities

1.Local File Access
2.Persistent Memory
3.Connectors
4.Skills
5. Projects
6.Scheduled Tasks

Swipe left to know how to use them

Master Claude Cowork Full Guide
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Local File
Access1

UNLOCK ALL AI TUTORIALS AT CNTRAL.AI/TUTORIALS

Read, create, edit, and organize files
directly on your computer

Use it for: Reports, spreadsheets, PDFs,
presentations, and file management

Master Claude Cowork Full Guide
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Persistent
Memory2
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Remembers your preferences, workflows,
and feedback across sessions

Use it for: Writing style, recurring tasks,
and personalized outputs
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Connectors3
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Connect Gmail, Google Drive, Notion,
Calendar, and other tools

Use it for: Working across multiple apps
without manual copying

Master Claude Cowork Full Guide
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F R O M  B E G I N N E R  T O  P R O

The Claude Bundle

Free Download Free Download

Free Download

Free Download

Beginner SEE ALL >>>

Intermediate

Advanced

Claude 
Setup Guide 
(Make Claude 10x Smarter)

The ULTIMATE
Claude Prompt
Framework

7 Claude
Features Pros
Never Skip

Free Download

Free Download

How to Write The
Perfect Prompts

7 Claude
Prompts For
Ghostwriting 

How to Set Up
Claude Cowork

SEE ALL >>>

SEE ALL >>>

C l i c k  a n y  l i n k  1 0 0 %  F O R  F R E E   
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Skills4
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Turn repeatable workflows into one-
click automations

Use it for: Weekly reports, content
creation, summaries, and SOPs
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Projects5
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Create dedicated workspaces with their
own knowledge, memory, and instructions

Use it for: Managing clients, teams,
content systems, or business functions
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Scheduled
Tasks6

UNLOCK ALL AI TUTORIALS AT CNTRAL.AI/TUTORIALS

Run workflows automatically on a recurring
schedule

Use it for: Inbox triage, daily reports,
research monitoring, and recurring
operations

Master Claude Cowork Full Guide
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Claude Cowork Formula
Files → Memory → Connectors 
→ Skills → Projects → Automation

Together, they turn Claude from a
chatbot into a true AI coworker
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Open Claude 
Try the process
Get your best results 

You've got the process
Now put them to work
Don't wait for inspiration 

Unlock all our tutorials here
VISIT CNTRAL.AI/EBOOKS

UNLOCK ALL AI TUTORIALS AT CNTRAL.AI/TUTORIALS
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Repost To
Help Others
Get access to the biggest library of
AI prompts and tutorials at 
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Unlock the
Ultimate AI
Library

FER           SPECIAL OFFER               SPECIAL OFFER              SPECIAL OFFER              SPECIAL O

1,200+ curated AI & ChatGPT tutorials.
Save months of trial-and-error and get
started with AI in under 1 hour.

START LEARNING TODAY
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