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AELI Build Your First Notion Dashboard

Notionis too
complicated

@ That's what most people thirk

@ But that's simply not true

Create a full dashboard in minutes
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AELI Build Your First Notion Dashboard

A great Notion dashboard
Isn't about looking pretty

V It's about seeing everything that matters
In one place without clicking around

& e ® Deliirn

W Mosckenags

Swipe left to learn how >>

. WORK SMARTER WITH NOTION  [TRRS/ATAAVANs1i (o] Rete] VR
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. [| CENTRAL Build Your First Notion Dashboard

- Open
| Notion

® Create a new page, hame it "Home"
or "Dashboard"

e

@ Thisis your command center

Get Notion free

. WORK SMARTER WITH NOTION  [TRRS/ATAAVANs1i (o] Rete] VR
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. [| CENTRAL Build Your First Notion Dashboard

- CreateaClean
| Top Section

A heading with your name or workspace
® title

@ A callout block with your current priority

@ Today's date using /date

Al Central Dashboard

ﬂ Deliver this project "X23" in @ Tomorrow 500 AM (3]
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AELI Build Your First Notion Dashboard

~ Create your
- Database

@ Build it from scratch or use a template

@ Filter to show tasks due today or this week

Dashboard

. WORK SMARTER WITH NOTION  [TRRS/ATAAVANs1i (o] Rete] VR
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@ Notion
Build your SMART

WORKSPACE

Start Now with Notion for FREE

More productivity.
Fewer tools.

Al Writing Assistant Al Email App

Site Builder




. [| CENTRAL Build Your First Notion Dashboard

- Addyour
. Active Projects

@ Linked database in board view

@ See every project's status at a glance

& Sha
- _

Al Central Dashboard

Deliver this project “X23° in (0 Tomarrow 3:00 AM &
Tasks g ' =
Project 1 & Mot started May 18, 2026
Project 2 & Mot started May 19, 2026
Projoect 3 ® hot started E 14, 2026
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AELI Build Your First Notion Dashboard

Build your task area
with a linked database

@ Type /linked - “Create linked view of
database.” Select your Tasks database.

@ Create these properties:

o Status

Priority

Due Date

Project

Assignee (optional)

@ Thenadd filters:

e Due date - “Within next week”
e Status - “Not Done”
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AELI Build Your First Notion Dashboard

Add a Quick
Capture System

@ Create a simple section called:

Brain Dump
Quick Notes
INnbox
|deas

. WORK SMARTER WITH NOTION  [TRRS/ATAAVANs1i (o] Rete] VR
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. [| CENTRAL Build Your First Notion Dashboard

Pin your
Dashboard

@ Dragit to the top of your sidebar

@ Additto Favorites

ﬁ 1 Al Contral Dashboard

Al Central Dashboard

Dalrver this PaOjeCt 23" in O Tomornaw 9000 AR T
Al Central Dashboard

Tasks
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AELI Build Your First Notion Dashboard

Review and
Improve weekly

@ Every week ask:

What section do | ignore?
What takes too many clicks?
What information is missing?
What creates distraction?

Your dashboard should evolve with your workflow
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AELI Build Your First Notion Dashboard

Stop juggling tabs,
apps, and sticky notes
@ Notion puts everything in one place

e Your tasks e Yourideas
e Your projects e Your links

One dashboard, one morning check

. WORK SMARTER WITH NOTION  [TRRS/ATAAVANs1i (o] Rete] VR
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AELI Build Your First Notion Dashboard

You've got the process
Now, put it into work

Don't wait for inspiration

@ Open Notion
@ Your Second Brain Starts Here

@ Plan, Write, and Organize Faster

BUILD YOUR PRODUCTIVE WORKSPACE

EE2 GET NOTION FREE

. WORK SMARTER WITH NOTION  [TRRS/ATAAVANs1i (o] Rete] VR
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