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Every day, w
e m

eet dozens of people, including friends, colleagues, relatives, 

acquaintances, and neighbors. C
om

m
on sense requires observing public 

m
orals in dealing w

ith the society in w
hich w

e live and interacting w
ith its 

m
em

bers. W
hile the rules of etiquette change from

 one nation to another, and 

from
 one culture to another, the prevailing custom

 m
ust be adhered to. Also, 

adherence to global rules or etiquette is not from
 a m

andatory standpoint, 

although it is indeed a social necessity, but it gives you a charism
a as w

ell as 

a charm
ing presence. 

“Etiquette, Ethics &
 M

anners” is the first international, unique and 

unprecedented series of tactful rules and behaviors that show
 the w

ay to act 

in relation to the various situations w
e encounter in our daily lives. The series 

offers the m
anners and ethics learners m

ust possess to express accuracy, 

taste, appreciation, respect for others, and sim
plicity of behavior.

Level 1

Etiquette, Ethics & Manners

1N
L-M

E202101

E
th

ics &
 M

anners

E
tiq

uette

E
thics &

 Manners

Level
E
tiquette

2

Every day, we m
eet dozens of people, including friends, colleagues, relatives, 

acquaintances, and neighbors. Com
m

on sense requires observing public 

m
orals in dealing with the society in which we live and interacting with its 

m
em

bers. W
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 one nation to another, and 

from
 one culture to another, the prevailing custom
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ust be adhered to. Also, 

adherence to global rules or etiquette is not from
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andatory standpoint, 

although it is indeed a social necessity, but it gives you a charism
a as well as 

a charm
ing presence. 

“Etiquette, Ethics & M
anners” is the first international, unique and 

unprecedented series of tactful rules and behaviors that show the way to act 

in relation to the various situations we encounter in our daily lives. The series 

offers the m
anners and ethics learners m

ust possess to express accuracy, 

taste, appreciation, respect for others, and sim
plicity of behavior.
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Every day, we meet dozens of people, including friends, colleagues, relatives, 

acquaintances, and neighbors. Common sense requires observing public 

morals in dealing with the society in which we live and interacting with its 

members. W
hile the rules of etiquette change from one nation to another, and 

from one culture to another, the prevailing custom must be adhered to. Also, 

adherence to global rules or etiquette is not from a mandatory standpoint, 

although it is indeed a social necessity, but it gives you a charisma as well as 

a charming presence. 

“Etiquette, Ethics & Manners” is the first international, unique and 

unprecedented series of tactful rules and behaviors that show the way to act 

in relation to the various situations we encounter in our daily lives. The series 

offers the manners and ethics learners must possess to express accuracy, 

taste, appreciation, respect for others, and simplicity of behavior.
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While parents start instilling morals in their children from infancy, the lack of an organized etiquette and manners curriculum 
in most schools leaves a lot to be desired from educational institutions. International Etiquette and Manners series cater for this 
need. Being the first of its kind, International Etiquette and Manners series follows a unique, carefully laid-down approach that 
draws on various disciplines, themes, and subjects. This unprecedented, revolutionary series seamlessly synthesizes essential 
life skills in addition to classical and modern etiquette rules, while promoting values of self-discipline, awareness, respect and 
compassion. 	
Always starting with the personal, moving to the social and ending with cyber technology, International Etiquette and Manners 
series progression is logical and coherent. 
What              is putting in your hands is not simply a textbook but a lifestyle that will prepare our kids to be the future leaders that 
our society needs.

Series 1: five levels
Age Appropriate: (4-14+) 
Available in: English, French, Spanish, Arabic 
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While parents start instilling morals in their children from infancy, 
the lack of an organized etiquette and manners curriculum in most 
schools leaves a lot to be desired from educational institutions. 
International Etiquette and Manners series cater for this need. 
Being the first of its kind, International Etiquette and Manners 
series follows a unique, carefully laid-down approach that draws 
on various disciplines, themes, and subjects. This unprecedented, 
revolutionary series seamlessly synthesizes essential life skills in 
addition to classical and modern etiquette rules, while promoting 
values of self-discipline, awareness, respect and compassion. 
 
Always starting with the personal, moving to the social and ending 
with cyber technology, International Etiquette and Manners series 
progression is logical and coherent. 

What              is putting in your hands is not simply a textbook but a 
lifestyle that will prepare our kids to be the future leaders that our 
society needs.
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While parents start instilling morals in their children from infancy, 
the lack of an organized etiquette and manners curriculum in most 
schools leaves a lot to be desired from educational institutions. 
International Etiquette and Manners series cater for this need. 
Being the first of its kind, International Etiquette and Manners 
series follows a unique, carefully laid-down approach that draws 
on various disciplines, themes, and subjects. This unprecedented, 
revolutionary series seamlessly synthesizes essential life skills in 
addition to classical and modern etiquette rules, while promoting 
values of self-discipline, awareness, respect and compassion. 
 
Always starting with the personal, moving to the social and ending 
with cyber technology, International Etiquette and Manners series 
progression is logical and coherent. 

What              is putting in your hands is not simply a textbook but a 
lifestyle that will prepare our kids to be the future leaders that our 
society needs.
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While parents start instilling morals in their children from infancy, 
the lack of an organized etiquette and manners curriculum in most 
schools leaves a lot to be desired from educational institutions. 
International Etiquette and Manners series cater for this need. 
Being the first of its kind, International Etiquette and Manners 
series follows a unique, carefully laid-down approach that draws 
on various disciplines, themes, and subjects. This unprecedented, 
revolutionary series seamlessly synthesizes essential life skills in 
addition to classical and modern etiquette rules, while promoting 
values of self-discipline, awareness, respect and compassion. 
 
Always starting with the personal, moving to the social and ending 
with cyber technology, International Etiquette and Manners series 
progression is logical and coherent. 

What              is putting in your hands is not simply a textbook but a 
lifestyle that will prepare our kids to be the future leaders that our 
society needs.
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While parents start instilling morals in their children from infancy, 
the lack of an organized etiquette and manners curriculum in most 
schools leaves a lot to be desired from educational institutions. 
International Etiquette and Manners series cater for this need. 
Being the first of its kind, International Etiquette and Manners 
series follows a unique, carefully laid-down approach that draws 
on various disciplines, themes, and subjects. This unprecedented, 
revolutionary series seamlessly synthesizes essential life skills in 
addition to classical and modern etiquette rules, while promoting 
values of self-discipline, awareness, respect and compassion. 
 
Always starting with the personal, moving to the social and ending 
with cyber technology, International Etiquette and Manners series 
progression is logical and coherent. 

What              is putting in your hands is not simply a textbook but a 
lifestyle that will prepare our kids to be the future leaders that our 
society needs.
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While parents start instilling morals in their children from infancy, 
the lack of an organized etiquette and manners curriculum in most 
schools leaves a lot to be desired from educational institutions. 
International Etiquette and Manners series cater for this need. 
Being the first of its kind, International Etiquette and Manners 
series follows a unique, carefully laid-down approach that draws 
on various disciplines, themes, and subjects. This unprecedented, 
revolutionary series seamlessly synthesizes essential life skills in 
addition to classical and modern etiquette rules, while promoting 
values of self-discipline, awareness, respect and compassion. 
 
Always starting with the personal, moving to the social and ending 
with cyber technology, International Etiquette and Manners series 
progression is logical and coherent. 

What              is putting in your hands is not simply a textbook but a 
lifestyle that will prepare our kids to be the future leaders that our 
society needs.
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Every day, we meet dozens of people, including friends, colleagues, relatives, acquaintances, and neighbors. Common sense 
requires observing public morals in dealing with the society in which we live and interacting with its members. While the rules 
of etiquette change from one nation to another, and from one culture to another, the prevailing custom must be adhered to. 
Also, adherence to global rules or etiquette is not from a mandatory standpoint, although it is indeed a social necessity, but it 
gives you a charisma as well as a charming presence.
“Etiquette, Ethics & Manners” is the first international, unique and unprecedented, project-based series of tactful rules and 
behaviors that show the way to act in relation to the various situations we encounter in our daily lives. The series offers the 
manners and ethics learners must possess to express accuracy, taste, appreciation, respect for others, and simplicity of behavior. 

Series 2: 6 levels
Age Appropriate: (4-12)
Available in: English, French, Spanish, Arabic 

Scan here to 
preview the 
full series! 
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Every day, we meet dozens of people, including friends, colleagues, relatives, 
acquaintances, and neighbors. Common sense requires observing public 
morals in dealing with the society in which we live and interacting with its 
members. While the rules of etiquette change from one nation to another, and 
from one culture to another, the prevailing custom must be adhered to. Also, 
adherence to global rules or etiquette is not from a mandatory standpoint, 
although it is indeed a social necessity, but it gives you a charisma as well as 
a charming presence. 

“Etiquette, Ethics & Manners” is the first international, unique and 
unprecedented series of tactful rules and behaviors that show the way to act 
in relation to the various situations we encounter in our daily lives. The series 
offers the manners and ethics learners must possess to express accuracy, 
taste, appreciation, respect for others, and simplicity of behavior.
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Every day, we meet dozens of people, including friends, colleagues, relatives, 
acquaintances, and neighbors. Common sense requires observing public 
morals in dealing with the society in which we live and interacting with its 
members. While the rules of etiquette change from one nation to another, and 
from one culture to another, the prevailing custom must be adhered to. Also, 
adherence to global rules or etiquette is not from a mandatory standpoint, 
although it is indeed a social necessity, but it gives you a charisma as well as 
a charming presence. 

“Etiquette, Ethics & Manners” is the first international, unique and 
unprecedented series of tactful rules and behaviors that show the way to act 
in relation to the various situations we encounter in our daily lives. The series 
offers the manners and ethics learners must possess to express accuracy, 
taste, appreciation, respect for others, and simplicity of behavior.
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Every day, we meet dozens of people, including friends, colleagues, relatives, 
acquaintances, and neighbors. Common sense requires observing public 
morals in dealing with the society in which we live and interacting with its 
members. While the rules of etiquette change from one nation to another, and 
from one culture to another, the prevailing custom must be adhered to. Also, 
adherence to global rules or etiquette is not from a mandatory standpoint, 
although it is indeed a social necessity, but it gives you a charisma as well as 
a charming presence. 

“Etiquette, Ethics & Manners” is the first international, unique and 
unprecedented series of tactful rules and behaviors that show the way to act 
in relation to the various situations we encounter in our daily lives. The series 
offers the manners and ethics learners must possess to express accuracy, 
taste, appreciation, respect for others, and simplicity of behavior.
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Components For      Learners 

Components For      Teachers

Teacher's Guide

Learner’s Book Interactive Digital 
Platform

Worksheets E-Book 

Resources Interactive Whiteboard Software
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Every day, we meet dozens of people, including friends, colleagues, relatives, 

acquaintances, and neighbors. Common sense requires observing public 

morals in dealing with the society in which we live and interacting with its 

members. W
hile the rules of etiquette change from one nation to another, and 

from one culture to another, the prevailing custom must be adhered to. Also, 

adherence to global rules or etiquette is not from a mandatory standpoint, 

although it is indeed a social necessity, but it gives you a charisma as well as 

a charming presence. 

“Etiquette, Ethics & Manners” is the first international, unique and 

unprecedented series of tactful rules and behaviors that show the way to act 

in relation to the various situations we encounter in our daily lives. The series 

offers the manners and ethics learners must possess to express accuracy, 

taste, appreciation, respect for others, and simplicity of behavior.
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Etiquette is all human social behavior. If 
you’re a hermit on a mountain, you don’t 
have to worry about etiquette; if somebody 
comes up the mountain, then you’ve got a 
problem. It matters because we want to live 
in reasonably harmonious communities.

Judith Martin

An elaborate system 
of etiquette and social 
standards flowered 
around the home 
phone: how long a 
child might be allowed 
to stay on the phone, 
how late one could call 
without being impolite, 
and of course, the 
dread implications of 
a late night call which 
violated that norm.

John Battelle

Nothing is less 
important than which 
fork you use. Etiquette 
is the science of living. It 
embraces everything. It 
is ethics. It is honor.

Emily Post

It’s easy to laugh at etiquette, but in a hundred years, our children’s 
grandchildren will almost certainly be laughing at us.

Sara Sheridan

Let’s not confuse 
traditional behaviours 

with good manners. The 
definition of etiquette 
is gender neutral - it 

simply means we strive 
at all times to ensure a 
person in our company 

feels at ease.

Lynn Coady
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Petiquette
Petiquette

CyberbullyingCyberbullying

DisabilitiesDisabilities

Facebook EtiquetteFacebook Etiquette

Taking CareTaking Care
of My Skinof My Skin

Burping and Removing Burping and Removing 

Items from Your MouthItems from Your Mouth

Courte
sy

Courte
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Guest Go First!Guest Go First!
E-Safety

E-Safety
GossipGossip

Peer PressurePeer Pressure

Boys & Girls

New Realistic Content That Embodies 
the Life Situations of All of Us!

Cheating AvoidanceCheating Avoidance
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At the Library
At the Library

Learning the Learning the 
Value of MoneyValue of Money

Dealing with 

Dealing with 

Cliques
Cliques

Restaurant EtiquetteRestaurant Etiquette

Dealing with Dealing with 

Impolite AdultsImpolite Adults

TextiquetteTextiquette

Handling Friendship Handling Friendship 

MishapsMishaps

Saying Please, Thank 
Saying Please, Thank You and Excuse Me!
You and Excuse Me!

Resolving Conflicts

Resolving Conflicts
The Art of The Art of 

ConversationConversation
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Respectful Body Language
Respectful Body Language
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Explore the table of contents 
and lesson titles for the second 
etiquette book series (1-6), 
which will assist your students in 
mastering modern-day manners.
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Every day, we m
eet dozens of people, including friends, colleagues, relatives, 

acquaintances, and neighbors. Com
m

on sense requires observing public 

m
orals in dealing with the society in which we live and interacting with its 

m
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bers. W
hile the rules of etiquette change from

 one nation to another, and 

from
 one culture to another, the prevailing custom

 m
ust be adhered to. Also, 

adherence to global rules or etiquette is not from
 a m

andatory standpoint, 

although it is indeed a social necessity, but it gives you a charism
a as well as 
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ing presence. 

“Etiquette, Ethics & M
anners” is the first international, unique and 

unprecedented series of tactful rules and behaviors that show the way to act 

in relation to the various situations we encounter in our daily lives. The series 
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Every day, we meet dozens of people, including friends, colleagues, relatives, 

acquaintances, and neighbors. Common sense requires observing public 

morals in dealing with the society in which we live and interacting with its 

members. W
hile the rules of etiquette change from one nation to another, and 

from one culture to another, the prevailing custom must be adhered to. Also, 

adherence to global rules or etiquette is not from a mandatory standpoint, 

although it is indeed a social necessity, but it gives you a charisma as well as 

a charming presence. 

“Etiquette, Ethics & Manners” is the first international, unique and 

unprecedented series of tactful rules and behaviors that show the way to act 

in relation to the various situations we encounter in our daily lives. The series 

offers the manners and ethics learners must possess to express accuracy, 

taste, appreciation, respect for others, and simplicity of behavior.
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Every day, we meet dozens of people, including friends, colleagues, relatives, 

acquaintances, and neighbors. Common sense requires observing public 

morals in dealing with the society in which we live and interacting with its 

members. While the rules of etiquette change from one nation to another, and 

from one culture to another, the prevailing custom must be adhered to. Also, 

adherence to global rules or etiquette is not from a mandatory standpoint, 

although it is indeed a social necessity, but it gives you a charisma as well as 

a charming presence. 

“Etiquette, Ethics & Manners” is the first international, unique and 

unprecedented series of tactful rules and behaviors that show the way to act 

in relation to the various situations we encounter in our daily lives. The series 

offers the manners and ethics learners must possess to express accuracy, 

taste, appreciation, respect for others, and simplicity of behavior.
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Ethics & Manners

A craft and drawing activity at the end of 
each unit ensures students have mastered 
the unit topics and reinforces concepts 
through learning by doing.

CLIL 



Ethics & Manners

Pages for revision after three lessons 
within a unit, it is important to use a 
wide variety of question forms such as 
multiple-choice, short answer, critical 
thinking and scenario-based questions. 
These questions are used to assess 
students' knowledge and retention of 
the content taught in previous classes.



Ethics & Manners

A self-assessment form at the end of 
each unit in line with modern curricula 
and modern assessment methods to 
give students the opportunity for 
self-assessment and to personally 
ensure their mastery of skills and 
content in an optimal manner.



Ethics & Manners

Evaluating students through a play or 
drama exercise, in collaboration with 
educators, serves as a unique and 
imaginative conclusion to each unit. 
This method allows students to actively 
replicate the lesson's subject matter in 
the classroom.



World-band songs reflecting 
the content of the lesson, 
allowing students to learn 
while having fun at the same 
time. 



Assessment through a play or 
drama activity in cooperation with 
the teacher and parents so that the 
content of the lesson is simulated by 
students inside or outside the school.



Accepting Our Differences Accepting Our Differences 
(Introverts, Extroverts and Ambiverts)(Introverts, Extroverts and Ambiverts)Lesson 2

UNIT 33

In our community, there are different people, each of whom has their own In our community, there are different people, each of whom has their own 
character and inclinations. Sometimes, we tend to treat others as if we are all character and inclinations. Sometimes, we tend to treat others as if we are all 
the same, but we are not.the same, but we are not.
In terms of our sociability, there are 3 major types that our personalities fall under:In terms of our sociability, there are 3 major types that our personalities fall under:
1- IntrovertsIntroverts
2- ExtrovertsExtroverts
3- AmbivertsAmbiverts

78

Introverted people are more on the Introverted people are more on the 
quiet side. They focus on their quiet side. They focus on their 
internal thoughts and feelings internal thoughts and feelings 
rather than external stimulation.rather than external stimulation.
Introverted people tend to have a Introverted people tend to have a 

small group of close friends rather small group of close friends rather 
than many casual ones.than many casual ones.

Also, they are independent Also, they are independent 
and don’t prefer large and don’t prefer large 

social gatherings.social gatherings. On the other hand, On the other hand, 
extroverts are sociable. extroverts are sociable. 
They like to spend their They like to spend their 
time with other people. time with other people. 
They are good speakers They are good speakers 
and they tend to do well in and they tend to do well in 
group activities. In general, group activities. In general, 
extroverts are good at extroverts are good at 
making friendships.making friendships.

79

D
IN

TE
R

N
AT

IO
N

A
L 

ET
IQ

U
ET

TE
 E

th
ic

s 
&

 M
an

ne
rs

 

Sample Lessons 
Series 1



Introverted people are more on the Introverted people are more on the 
quiet side. They focus on their quiet side. They focus on their 
internal thoughts and feelings internal thoughts and feelings 
rather than external stimulation.rather than external stimulation.
Introverted people tend to have a Introverted people tend to have a 

small group of close friends rather small group of close friends rather 
than many casual ones.than many casual ones.

Also, they are independent Also, they are independent 
and don’t prefer large and don’t prefer large 

social gatherings.social gatherings. On the other hand, On the other hand, 
extroverts are sociable. extroverts are sociable. 
They like to spend their They like to spend their 
time with other people. time with other people. 
They are good speakers They are good speakers 
and they tend to do well in and they tend to do well in 
group activities. In general, group activities. In general, 
extroverts are good at extroverts are good at 
making friendships.making friendships.

79



Ambiverts fall on the spectrum somewhere between introverts and extroverts. Ambiverts fall on the spectrum somewhere between introverts and extroverts. 
This means that they possess characteristics that belong to both types. This means that they possess characteristics that belong to both types. 

For For exampleexample::

An An ambivertambivert might: might:
Be a good team player, but more drawn to working independently. Be a good team player, but more drawn to working independently. 
Enjoy spending time with others, but doesn’t like being the centre of Enjoy spending time with others, but doesn’t like being the centre of 
attention.attention.

80

Recharge by socializing
More impulsive
Good speakers

Outgoing
Action-oriented

Great communicators
Enjoy being the centre of 
attention

Recharge by spending time alone
Think a lot before making decisions 
Good listeners

Reserved
Highly self-aware

Good observers
Prefer one-on-one  conversations

Introverts Extroverts 
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Recharge by socializing
More impulsive
Good speakers

Outgoing
Action-oriented

Great communicators
Enjoy being the centre of 
attention

Recharge by spending time alone
Think a lot before making decisions 
Good listeners

Reserved
Highly self-aware

Good observers
Prefer one-on-one  conversations

Introverts Extroverts 

81



C

Enjoy socializing but also need some alone-time

Be outgoing when they feel like it

Be team players and work independently

Be reflective or impulsive in the right context.

As for ambiverts, they occur somewhere in between. It’s important to remember 
that each personality type is not simply a fixed group of characteristics that you 
can easily spot in others and then categorise them into clean-cut groups.

Ambiverts can:

82

Loud

Annoying

Attention-seeker

Shy

Awkward

Loner

HumanHuman

What we need to accept is 
that all people are not the 
same. There is no “best” 
personality type. Each type 
has its own strong and 
weak points. Therefore, we 
need to be careful how we 
approach people who are 
different from us.

If you ever invite an introvert to a party and they don’t come, don’t feel upset. 
That doesn’t necessarily mean that they dislike you. Maybe they don’t feel 
comfortable in large crowds.
If you’re an introvert and you want to decline an invitation, don’t feel bad 
about it. Just be cordial.
Don’t feel intimidated by extroverts. Most probably they will really 
appreciate your unique character once they get to know you.
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Loud

Annoying

Attention-seeker

Shy

Awkward

Loner

HumanHuman

What we need to accept is 
that all people are not the 
same. There is no “best” 
personality type. Each type 
has its own strong and 
weak points. Therefore, we 
need to be careful how we 
approach people who are 
different from us.

If you ever invite an introvert to a party and they don’t come, don’t feel upset. 
That doesn’t necessarily mean that they dislike you. Maybe they don’t feel 
comfortable in large crowds.
If you’re an introvert and you want to decline an invitation, don’t feel bad 
about it. Just be cordial.
Don’t feel intimidated by extroverts. Most probably they will really 
appreciate your unique character once they get to know you.
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UNIT 8 Don’t Waste Your Don’t Waste Your 
Time on Your Time on Your 
Handheld Device! Handheld Device! 

I'm coming, Mum. Just 

let me finish this game. 

Listen and read.
1

UNIT 8
Lesson 2

Come on, Billy. It's 
time for lunch.

You are late for school! You spend most of 

your time playing your handheld games and 

that's unhealthy! There's a time for everything.

Come on, Billy. 
It’s time to go to 

your bed.
I'm coming, 

Mum. Just let me 
finish this game. 

Learning goal: Learning goal: We are learning to use our handheld devices wisely. 
We are learning to use our handheld devices wisely. 

108

Lesson 
2

UNIT 8
Lesson 2

I play games all the 
time.

I play games during class 
time.

I play video games on the 

weekends or when my mum 

says it is okay to play.  

I sleep late to finish 
a game.

2

Always Play at the Right Time!
Always Play at the Right Time!

At home we search:

Search for the effects of misusing personal devices. 

Tick the correct behaviour  and put  next 

to the bad one.

110

You can't spend a long 

time playing with your 

tablet. It's a waste of time 

and that can harm you.

All right, Mum!

109

Book 1 Sample Lessons 
Series 2



Lesson 
2

UNIT 8
Lesson 2

I play games all the 
time.

I play games during class 
time.

I play video games on the 

weekends or when my mum 

says it is okay to play.  

I sleep late to finish 
a game.

2

Always Play at the Right Time!
Always Play at the Right Time!

At home we search:

Search for the effects of misusing personal devices. 

Tick the correct behaviour  and put  next 

to the bad one.

110

You can't spend a long 

time playing with your 

tablet. It's a waste of time 

and that can harm you.

All right, Mum!
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Week  ActivityWeek  Activity

Don't spend a lot of time playing 

your handheld game device.

Lesson Theme:

My Game Hours.3

111
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Digital Platform
Both series come with a complete interactive platform that contains books in 
electronic format and contains all the songs and activities needed to make the 
process of learning and acquiring skills a fun, interesting and creative process. 

The platform also contains a large number of ideas, activities, assessment 
methods, resources and videos that help both the students and the teachers 
achieving their maximum. 

For students: the e-book, the interactive book, the audio content, additional 
activities and games, an achievement report and interactive exercises solutions 
that are sent to the teacher.

For the teacher: the e-book, the interactive book, the audio content, the teach-
er’s guide, plans, exams, learning resources. Teachers can receive the achieve-
ment reports of students. 


