r

\“17_@-“’“\0““¥* s
-
T

NLIGHT

www.nlightpublisher.com
academics@nlightpublisher.com




% % INTERNATIONAL # 4 .

Series 1: five levels
Age Appropriate: (4-14%)

. Available in: English, French, Spanish, Arabic
Ethics & Manners

.« X INTERNATIONAL 4 ,

’ Ethics & Manners l

What If You Meet a DinoSaur ?

. % *INTERNATIONAL & » , .« % INTERNATIONAL% 4, .« %INTERNATIONAL % 5, ‘

’ Ethics & Manners l Ethics & Manners ’ Ethics & Manners l

| Had Lettuce Stuck in My Teeth! Cyberloullyins_oj‘rhers is hot cool!

=

NiichT

. XINTERNATIONAL& 5 . E

‘ Ethics & Manners l

Book ISBN

Your Heuth s & Velcane! 978-1-915521-04-0 S Q-
o =3
n =




Ethics & Manners

Series 2: 6 levels
Age Appropriate: (4-12)

Available in: English, French, Spanish, Arabic
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iwnnow

Every day, we meet dozens of people, including friends, colleagues, relatives, acquaintances, and neighbors. Common sense
requires observing public morals in dealing with the society in which we live and mteractlng with its members. While the rules .
of etiquette change from one nation to another, and from one culture to another, the prevailing custom must be adhered to.
Also, adherence to global rules or etiquette is not from a mandatory standpoint, although it |s indeed a social necessity, but it
gives you a charisma as well as a charming presence.
“Etiquette, Ethics & Manners” is the first international, unigue and unprecedented, project- based series of tactful rules and
behaviors that show the way to act in relation to the various situations we encounter in our daily lives. The series offers the
manners and ethics learners must possess to express accuracy, taste, appreciation, respect for others, and simplicity of behavior.
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Book ISBN

Etiquette, Ethics & Manners 1

978-1-915521-00-2

Etiquette, Ethics & Manners 2

978-1-915521-01-9
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978-1-915521-02-6

Etiquette, Ethics & Manners 4

978-1-915521-80-4

Etiquette, Ethics & Manners 5

978-1-915521-81-1
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978-1-915521-82-8
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Etiquette is all human social behavior. If

you're a hermit on a mountain, you don't

have to worry about etiquette; if somebody
comes up the mountain, then you've gota . .
problem. It matters because we want to live™ .-
in reasonably harmonious communities. -

Judith Martin « - i

S

Let’s not confuse
traditional behaviours
with good manners. The\@8
definition of etiquette
is gender neutral -
simply means we strive
at all times to ensure a
person in our company

Nothing is less
important than which
fork you use. Etiquette
is the science of living. It . |
embraces everything. It
is ethics. It is honor.

Emily Post

Wi

i

——ee

= e

a‘- It's easy to laugh at etiquette, but in a hundred yéérs, our children's
grandchildren will almost certainly be laughing at us.

An elaborate system

of etiquette and social
standards flowered
around the home
phone: how long a
child might be allowed
to stay on the phone,
how late one could call
without being impolite,
and of course, the
dread implications of

a late night call which
violated that norm.

Y

John Battelle

Sara Sheridan

feels at ease.

Lynn Coady
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Complete the circle monsters using a black sketch pen as shown. '

7

racism gossip
* g H :

rumours  negativity

A craft and drawing activity at the end of
each unit ensures students have mastered
the unit topics and reinforces concepts

through learning by doing.




Revision

1 Sandra uses fresh
a. toothpaste b. toothbrush c. dental floss

2 2.Trytoavoid —___food before going to the dentist.

a. spicy and smelly b. sweet and salty c. sour
3 Usethe______to spit the toothpaste out.
a. sink b. light

4 How much time do you need to brush your teeth?

a. 2 seconds b. 2 minutes c. 2 hours

‘ Write down two tips for people wearing braces. \

i

"

% % INTERNATIONAL # 4

Ethics & Manners

Pages for revision after three lessons
within a unit, it is important to use a
wide variety of question forms such as
multiple-choice, short answer, critical
thinking and scenario-based questions.
These questions are used to assess
students' knowledge and retention of
the content taught in previous classes.
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Evaluating My New Skills

Now | know the right way
to use my gadgets.

A self-assessment form at the end of
each unit in line with modern curricula
and modern assessment methods to

give students the opportunity for
self-assessment and to personally
ensure their mastery of skills and
content in an optimal manner.

| knowwhat nottodoona
video call lesson.

\ . Excellent . Very good ‘ | need more work ]
4
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Ethics & Manners

Title: It is important to be polite!
Characters: Rihanna, Harris, Mum, Dad.

Setting: A tidy living room with a dining table nearby. The room is
filled with excitement for the preparations before the guests arrive.
Tools: Several household items (scattered around), such as plates,
cups, and cutlery.

Rihanna and Harris are setting the table under the supervision of their
mum and dad.

Evaluating students through a play or
drama exercise, in collaboration with
educators, serves as a unique and
imaginative conclusion to each unit.
This method allows students to actively
replicate the lesson's subject matter in
the classroom.

Mum (explaining): Okay, Rihanna, you can put the plates and cups on
the table. Harris, please make sure to fold the napkins neatly. We need
to keep everything in order before the guests arrive.

Rihanna and Harris agree and start working hard.

Mum (apologising): I'm going to go clean the kitchen and put
everything away, especially the dangerous utensils. We need to keep
them out of reach of the children because there are young children
with the guests. Remember, safety first.

Dad: Remember, when we're sitting at the table, we should always
use our napkins to keep ourselves clean. We should also keep our
albows off the table.

Harris (excitedly): Can we start eating as soon as the food is served?
Dad (smiling): That's a good question, Harris. We should wait until
everyone is seated, and then I'll give the signal to start eating. We
should also use polite words like “please” and “thank you.”
Rihanna: What if we don't like thing that's been prepared?
Dad: It's important to be polite, even if we don't like a particular
dish. We can say “no, thank you,” or we can try a small pertion and
appreciate the effort that went into preparing the meal.

Harris {smiling): Can | have dessert first?

Dad (laughing]: Mo, Harris, we should eat the main course first
before having dessert. That's part of good table etiquette.
Rihanna and Harris agree on their dad’s instructions.
Dad: Great! Mow, let's finish setting the table,

Remember, wa want our guests to feel comfortable and
welcome.

Rihanna and Harris finish their tasks, excitedly setting

the table, while their dad watches them with pride.

The scene ends with the children completing their tasks,
eagerly waiting for the guests to arrive.

19

Rihanna: Don’t worry, Mum. We'll make sure everything is in tip-top
shape.

Mum leaves the room and Rihanna and Harris continue with their tasks.

Dad (smiling): Okay, kids, quick meeting. We need to discuss table
etiquette before the guests arrive.

Rihanna and Harris gather around their dad, eager to learn.
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When it's time to eat, put your
game away.
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Sample Lessons

] 3 "Accepting OuriDifferences
( {Introverts; Extrovertsiand Ambiverts

In our community, there are different people, each of whom has their own
character and inclinations. Sometimes, we tend to treat others as if we are all
the same, but we are not.

In terms of our sociability, there are 3 major types that our personadlities fall under:
1- Introverts

2- Extroverts

3- Ambiverts

Ethics & Manners

INTERNATIONAL ETIQUETTE



Introverted people are more on the
quiet side. They focus on their

internal thoughts and feelings

rather than external stimulation.
Introverted people tend to have a
small group of close friends rather
than many casual ones.

On the other hand,
extroverts are sociable.

They like to spend their
time with other people.
They are good speakers
and they tend to do well in
group activities. In general,
extroverts are good at
making friendships.

-



Ambiverts fall on the spectrum somewhere between introverts and extroverts.
This means that they possess characteristics that belong to both types.

An ambivert might:

Be a good team player, but more drawn to working independently.

Enjoy spending time with others, but doesn’t like being the centre of
attention.




Introverts
* Recharge by spending time alone

+ Think a lot before making decisions

* Good listeners

* Reserved

+ Highly self-aware

+ Good observers

* Prefer one-on-one conversations

Extroverts
+» Recharge by socializing

* More impulsive

* Good speakers

°e

» Outgoing

+ Action-oriented

+ Great communicators
* Enjoy being the centre of

attention




As for ambiverts, they occur somewhere in between. It's important to remember
that each personality type is not simply a fixed group of characteristics that you

can easily spot in others and then categorise them into clean-cut groups.

Ambiverts can:

Be outgoing when they feel like it

Be reflective or impulsive in the right context.
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What we need to accept is Loud
that all people are not the

x o
Annoying X)

same. There is no “best”

(Attention-seeker )()

personality type. Each type

has its own strong and

weak points. Therefore, we
need to be careful how we
approach people who are

different from us.

If you ever invite an introvert to a party and they don’t come, don’t feel upset.
That doesn’t necessarily mean that they dislike you. Maybe they don’t feel
comfortable in large crowds.

If you're an introvert and you want to decline an invitation, don’t feel bad
about it. Just be cordial.

Don’t feel intimidated by extroverts. Most probably they will really

appreciate your unique character once they get to know you.
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You can't spend along
time playing with your
tablet. It's a waste of time
and that can harm you
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1 Lisien and read.

I'm coming, Mum. Just
let me finish this game.

Come on, Billy. It's
time for lunch.
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I'm coming,

Mum. Just let me
finish this game.

)

Come on, Billy. | °
It's time to go to
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UNIT 8

Lesson 2
gt the Right Time)

aviour @ and put € next

Always Play

Tick the correct beh
to the bad one.
| play video games on the
weekends or when my mum
says it is okay to play.

\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

ames during class
time.

I play g

\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

Don't spend a lot of time playing

your handheld game device.

At home we search:

h for the effects of misusing personal devices.

Searc!




Cthics & Manners Sample Lessons

Series 2

1- Backbiting:

If it comes to your attention that one of your close friends has been saying
terrible things about you pehind your back, what would you do?

No friendship is completely pet fect. It's only nat The only right way to o about this is by facing your friend. There’s a good
sometimes disagree, fight or even 3° their separate ways eventually- chance that your friend could be innocent and other people are the ones who
But how can you handle friendship mishaps with grace? have created a rumour and lied about it.

On the other hand, you might discover that the news is true and your friend
did actually speak ill of you. At that point, it's up to you to decide if you can
patch things up with them or break the friendship completely.

ural that friends will

| couldn't believe that you said
| was fat and ugly- So | thought
| should ask you about it.

Of course not! | was talking
about the dinosaur costume!



Sample Lessons

1 - Series 2 :

3- Taking sides:

2- Shunning:

If you have more than one close friend, two of them may at some point turn
against each other and want you to take sides. This kind of situation can be
very stressful and destructive to friendships. If one of your friends asks you to cut

ties with the other orto participate in anything that you deem unfair, simply say:

One day, you notice that your friends are giving you the cold shoulder for
no apparent reason. if it's only one friend who's acting this way, then maybe
he or she is just rude. However, if your entire group follows his or her lead,
then maybe there’s A bigger issue- If this happens, take @ moment to reflect
on your behaviour. Perhaps you've said or done something that upset them.
perhaps they've heard a rumour about you and believed it. The best course
of action here would be to approach your closest friend from the group when
they are by themselves. Talk to them frankly and ask them what happened.
ce to fix your friendship.

There still might be @ chan

]
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| love both of you too much to get caught in
the middle of your fight. Please keep me out of
it and try to work it out between the two of you.
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4- Disclosing secrets: Toxic friendships:

This is the most common friendship problem. You confide in your friend and tell Some forms of friendship can bring more harm than good.
them to keep a secret and the next day you learn that the entire school knows. They may start out as innocent and enjoyable but then turn
Disclosing secrets can be a serious problem because it's a form of disrespect and sour. In order to stay away from them, you need to learn
can break the trust petween friends. To avoid finding yourself in such a situation how to identify the most common toxic friendship patterns.
you can choose one of these options:

- Keep your secrets to yourself.

- Never confide in someone unless you're absolutely sure that they are trustworthy-

Also, take note of whether or not they tell you their secrets as welll

Have you heard what Sam did?
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Yo-yo friendships:

-yo friends are moody people
ho will be your friends only
jent to them.
ey are selfish and their
L timents are insincere.
ey will approach you
hly when they need
bur support and help,
Lt when you need
em, they won't be
here for you.

82

Sample Lessons

*. Series 2 :

Hello, Mark! Can
you help me with the
English assignment?

1 don't think sol

2- Possessive friendships:

s can be decent, compassionate and sincere,

n this kind of friendship, friend
ople. Such

put they disapprove of you meeting of pbefriending other pe
behaviour indicates that
will fall out of favour if you meet someon
one of these friendships, either try to comfort your frien
that they are dear to you, or end the friendship if it turns exhausting.

the possessive friend is insecure and afraid that they
o else. If you find yourself caught in
d and reassure them

P
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3- Judgmental friends:

This kind of friend will always find fault
in everything you do, so instead of
supporting you, they will keep rnaking
you feel inadequate. Their behaviour
may be motivated by jealousy of
insecurity. At all costs, if your friends
are constantly ]udgemen’iczl, you have
to learn to stand your ground and
establish boundaries.

Remember that you can always turn to your parents when you face problems
with your friends. They will probably give you the best advice especially when
you are stuck in toxic or destructive friendships. S0 don't be afraid to talk to

them and ask for their opinion.

Why are you wearing red?
it doesn’t suit youl

You always give
me the best advice!

(- e o

AT

You should eat less.
You're getting fat!

et " You shouldn't ...

e TS ol -
#f"a;ﬂ“m“ 2
— ® >
-

- E
‘ .
k& [ £
ﬁ \We need to talk!

—

N R




Sample Lessons
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Questions

ho made G

1. It's a good idea to gossip and spread rumours about a friend W

mistake to teach them a lesson. s 3
responsibility for your actions is important when

to hurta friend’s feelings. L_*_M_,._m_',-
t's better to ignore thern until they calm down,

2. Apologising and taking
you've done something

3, |f o friend is upset with you, i
rather than talking and resolving the issue. — )

t treatment is @ healthy way to ¢

4, Giving someone the silen ommunicate when

you're upset with them. (e )

Tick the correct answer.

ment, what's a helpful way o resolve

|f you and your friend have had an argu

the issue?

O Apologise and talk cal
O Ignore them and avoid
O Spread rumours about
O Hold a grudge and avoid them forever

o

it's important to

mily about the situation

talking about it
them to get back at them

Fill in the Gaps-

-

1. When there's @ misunderstanding between friends,
.......................................... _and listen to each other's perspectives.
mistake that hurt your friend’s feelings, @ sincere

2. lf you've made a
_is a way to show that you regret your actions.

3. It's helpful to put yourself in your TR, L Sy
85 how they might be feelingina difficult situation.
4. Giving someone your FUll o e e during @ conversation shows

that you value their thoughts and feelings.

to understond

Series 2 ==

How do you handle these situations?

1. Your friend tells you @ secret and you accidentally tell someone else.

How do you fix the situation?

............................................................................................................

he last minute.

2. Your friend is always cancelling plans with you at t

How do you deal with it?

....................................................................................................................................................................

bout thernselves and never asks about you.

3. Your friend is always talking @
How do you deal with it?

........................................................................................................

............................................................................................................................................................................

4. Your friend is starting to hang out with a new group of people and you feel like

you're being |eft out. How do you handle the situation?

...........................................................................................................................................................................
............................................................

.........................................................................................................




Digital Platform

Both series come with a complete interactive platform that contains books in
electronic format and contains all the songs and activities needed to make the
process of learning and acquiring skills a fun, interesting and creative process.

The platform also contains a large number of ideas, activities, assessment
methods, resources and videos that help both the students and the teachers
achieving their maximum.

For students: the e-book, the interactive book, the audio content, additional
activities and games, an achievement report and interactive exercises solutions
that are sent to the teacher.

For the teacher: the e-book, the interactive book, the audio content, the teach-
er’'s guide, plans, exams, learning resources. Teachers can receive the achieve-
ment reports of students.



