CAASPP User Guide

Please select one of the topics below by using Ctrl +Click over the topic text:
Any word or phrase seen in blue throughout the entire guide is a direct hyperlink to a document or shared resource for your convenience.

Ol 02 03

-wr
Assessment Overview: TOMS Login
Team MYLO All CAASPP & Usage
Assessments
_ 05 06 07
Remote Testing CAASPP Roster Completion
& Secure & Completion Status Reports
Browser Tracker Report
o 09 10 |
How To Proctor SpEd Protocol CAA &
Mandated
Training

- 13 14

Ops Protocol STAIRS Report &
Test Security
Breaches

04

Chromebook,
Tech &
Troubleshooting
Issues

08

Test Preparation:
Affidavits, DFAs,
Parent Letters, Sign-in
Sheet/Print Sessions

12

CAASPP Testing
Videos
Important
Resources



Acronyms Found in the CAASPP Test Administration Manual

Term Meaning
ASAM Autonomous Single App Mode
ASL American Sign Language
CA NGSS California Next Generation Science Standards
CAAs California Alternate Assessments
CAASPP California Assessment of Student Performance and Progress
CALPADS California Longitudinal Pupil Achievement Data System
CalTAC California Technical Assistance Center
CAST California Science Test
CAl Cambium Assessment, Inc.
CAT computer adaptive test
Cccc California Community Colleges
CCR California Code of Regulations
CCss Common Core State Standards
CDE California Department of Education
CERS California Educator Reporting System
CSA California Spanish Assessment
DFA Directions for Administration
EAP Early Assessment Program
ELA English language arts/literacy
ELPAC English Language Proficiency Assessments for California
ELs English learners
IEP individualized education program
ISAAP Individual Student Assessment Accessibility Profile
LEA local educational agency
NPS nonpublic, nonsectarian school
ORS Online Reporting System
PT performance task
SSID Statewide Student |dentifier
SS0 single sign-on
SSR Student Score Report
STAIRS Security and Test Administration Incident Reporting System
TE test examiner
TOMS Test Operations Management System
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https://moodle.elpac.org/

Assessment Team MYLO

Our MYLO Assessment Team page is a one-stop-shop resource for any questions you may have. We keep current on
state assessment and accountability updates to relay key information regarding our schools and stakeholders with the
goal of quality assurance for all test administrations. Below are direct links that most staff find useful:

Assessment Team Mylo Page

Check out resources, news, and submit requests from here.

CA Asmt Resources > CAASPP
All the necessary documents needed for Test Site Captains are housed here, including (but not limited
to) CAASPP Rosters, DFAs and the CAASPP User Guide.

FAQs
Please select one of the topics on the left to redirect you accordingly.

Overview: All CAASPP Assessments

Below are all the different assessments that are all encompassing within CAASPP. Please note that CAA is one of
them, but since it affects 1% of all LAL students and with a different regimented protocol, the CAA has its own section.
It is mandated by CA State Standards to complete 95% of CAASPP testing which is reflected on our accountability
dashboard.

e Smarter Balanced Assessment (SBA):
English language arts (ELA) and Mathematics taken in Grades 3-8 and Grade 11.
Includes computer adaptive portion of the test AND a performance task in each content area.
A student is considered fully complete in the Completion Status Report and reflected in our Power Bl Report
when both the CAT and PT are reported for BOTH tests in the CSR (ELA + Math).

o California Science Assessment (CAST/CST):
California Science Test taken in Grades 5, 8, and 12.
Taken only once in a student’s high school academic years. The Assessment Team pulls a report from TOMS
and indicates on the roster of all G12 students who have already taken the CAST (i.e; in their former school).
This helps the TSC to purely focus on students who have yet to take the CAST as a twelfth grader.

Updated 2/2023
3


https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment
https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment/Assessment%20Resources/Forms/AllItems.aspx?RootFolder=%2Fsites%2FMYLO%2Feducation%2Fstudent%2Dservices%2Fassessment%2FAssessment%20Resources%2FCA%20Asmt%20Resources&FolderCTID=0
https://dschs.sharepoint.com/sites/MYLO/education/student-services/assessment/faq

TOMS Login & Usage

e CAASPP TOMS logins will be created for all Test Site Coordinators.

o If you need a TOMS login, please Submit a TOMS Request here.

o If additional staff will support in administrating CAASPP, the Test Site Coordinator will need to train them at the
site level. Please reach out to the Assessment Team or your regional POC to create TOMS logins for staff well
before the window begins.

o An email will be sent on from CA-Assessments <CA-Assessments@ets.org> with a temporary password.
Please check your JUNK EMAIL folder.

e Log into https://www.caaspp.org/ and select the TOMS icon:

Contact Us

aspp

Studen Portormance and Progress WELCOME TO THE CAASPP PORTAL

About v Test Administration ¥ Resources ¥ Training ¥ Get Involved Calendar ¥ System Status ~

HOW TO RESET TOMS PASSWORD

In case the verification link expired:
1. Go to https://www.caaspp.org/
2. Click on the TOMS blue button (1st green button, 1st row of the homepage).
3. Reset your password by inputting your email.
4. Go to your JUNK EMAIL folder.
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https://www.wrike.com/form/eyJhY2NvdW50SWQiOjI5MzA5NjIsInRhc2tGb3JtSWQiOjgxNDA4OH0JNDgyODcyMDI1MzMzOQljNWE5NDAzMjFlODJmYmE0MGVkZGNkZTBiMTFmNWM5OTZiZjY5OTI2MGI2YjRmNGRiMzgwNzEyNDU4YTYyOWYx
https://www.caaspp.org/
https://www.caaspp.org/

TOMS Usage for Test Site Coordinators

TOMS is used to verify student demographics (i.e; if Grade Assessed and CALPADS Enrolled Grade are the same)
and Sped test settings are updated from what is reflected on the CAASPP roster, in addition to, being able to see
what specific assessment is assigned to a student.

1. Once you log into TOMS, select on the Student tab.

Organizations + Users « EULENE « Admins + Orders + Credentialing * STAIRS + Resources + Links « Reporis * CARS

& View & Edit Students

Search for Students @

Ef E First Name Last Name

Organization Grade

-- Select Organization - Q, All w
Unlisted Resources (UR) English Language Acquisition Status
Select Review Status v All v

We found 2163 entries matching your search criteria.

E -

H : SSID - : SCHOOL : GRADE ACTIONS
e — Alta Visia Innovation High

- 7525107080 (36750510138432) o Q

2. Search by SSID (recommended) or by Last/First Name. The student will populate on the bottom of the screen.

Select the magnifying glass to view specific information about the student.
The name and SSID in the sample photo is covered for privacy reasons.

Note: If a student is not reflected on the bottom, it means they are notin TOMS. For newly enrolled students
within the window, this process may take up to 2 weeks before it makes its way into TOMS. Once a student
withdraws from our school, we no longer have access to their information.
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https://mytoms.ets.org/

Ways To Look-up and Confirm Student Information in TOMS

Demographics Tab

This tab helps to show there is a discrepancy between Grade Level Assessed and CALPADS Enrolled Grade.

The grade levels needs to match in order for the student to test in the appropriate grade level.

Demographics Test Assignments Test Settings Unlisted Resources Score Status
Details
SS5ID Local Student 1D
4619806301 21588
First Name Middle Mame Last Mame or Surname
Responsible LEA
Alta Vista Innowvation High
Responsible Schoo
Alta Vista Innovation High
A o & 3 pce
I " I ' 11 I
CALPADS Date of Birth Date of Birth for Testing
Dec 17, 2004 Dec 17, 2004
US School Entry Date Efiective Enrollment Date Pre-enrolled Student
Sep 1, 2009 Sep 2, 2022 Mo
CEDS Primary Language Code  CALPADS Primary Language Primary Language for Testing
SPA Spanish Spanish

CALPADS English Language Acquisition Status  English Language Acquisition Status for Testing

EL BL

CALPADS Special Education Special Education for Testing 504 Plan
Mo Mo Mo

Reporting
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Test Assignments Tab

This tab helps to view if Remote Testing Video Permissions are set to Yes. If settings are set to No, please contact
your designated Assessment Specialist and allow 48 hours for it to make its way to the TA Interface to test the
student. One can also check if CAASPP has been assigned to the student under Current Active Test Assignments.

(I {1 | ot Profile

Demographics Test Settings Unlisted Resources Score Status Reporting

Test Assignments @

. Mo

The name and SSID in the sample photo is covered for privacy reasons.

Test Settings Tab

This tab should have all the accommodations listed to match what is on the Sped tab of your CAASPP roster. The
TSC will need to verify in TOMS that the accommodations are there for each Sped student prior to testing. For any
students missing a required accommodation in TOMS, email your Assessment Specialist at least 48 hours in
advance of the student’s test appointment with a copy of the student’s |EP state-wide testing accommodation
page. Designated Supports can be added with the approval of a parent/guardian or teacher. Accommodations not
included in the student’s IEP specifically for the test cannot be entered in TOMS unless the IEP is amended as

appropriate.

Chromebook, Tech & Troubleshooting Issues

The Assessment Team has partnered with our IT Team to create resources based on feedback from the field
regarding Chromebooks. Two videos have been made on how to log in students via Student Chromebooks using the
Secure Browser. Please visit each link below and read through all possible troubleshooting issues prior to contacting
the IT Team:

Connecting on Student's WIFI
Students accessing Testing Apps using Chromebooks
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https://help.llac.org/hc/en-us/articles/360052234292-Connecting-to-the-Students-Wifi
https://help.llac.org/hc/en-us/articles/360052685471-NWEA-ELPAC-and-CAASPP-Student-Testing-with-Chromebooks

To simplify this process:

Student logs into the Chromebook

Student enters their SSID

Student logouts of the Chromebook

Student goes to the Apps and selects the proper testing secure browser.

oo~

From the Student login screen, make sure the Chromebook is connected to a WiFi network. Then click on Apps in the
bottom left corner and select the appropriate testing browser. If a network error message is displayed, reboot the
Chromebook and verify WiFi connectivity.

Please note these Enterprise Enrolled Chromebooks are programmed to authenticate the Student’s login of the
Chromebook prior to the Student connecting to the Student SSID WiFi while at the school site.

The secure browsers can ONLY be accessed from the Chromebook's log in screen, in kiosk mode. If the student is
signed into their account, they must sign out.

Ensure the student Chromebook session ID is set to "CA". If it is not, please follow the directions below:

e On the CAASPP login screen, there is an icon on the bottom right corner (looks like 4 squares).
o The student will need to click on this icon. It will revert the student back to the screen to choose the organization
and state (screenshots below for visual help):

Cambium
Assessment

Please select your organization or state:

[ cafornia v

‘Choose Your Assessment Program:

| calfornia Assessment System

Ensure the Secure Browser is updated. If issues still arise, please email tech@llac.org
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Remote Testing & Secure Browser

Below is a very useful visual and flowsheet regarding remote testing. Remote Testing Flowsheet

Since ELPAC and CAASPP use the same Test Administration Interface and operating system (TOMS), please read
through the flowchart that pertains solely to CAASPP. You can disregard any information pertaining to Web-Based
Browser, as this pertains to ELPAC but follow through the rest of the chart to ensure you are prepared prior to testing.

3. Guide students through downloading Secure

2, 1dentify students to test. How will you organize Browsers & share S5IDs with Stud

REMOTE TESTIMNG FLOWSHEET CHECKLIST yourr testing? Per student? Or by group adming

1. You can find STAFF resources on the Assessment MYLO
page under Assessment Resources> ELPACICAASEP,
Link: https:/ Mearnd life fasmt
®  STUDENT FACING RESOURCES — Student

Recources Webpage

TUDENT

6. Guide students through Resdy to Test checklists
ond practice the DFA. [FAs are assigned by
charter, These are in Assessment Resources
Students will need to have 530 and Test Session 1D +
priaor to testing.

= Socure Browser

Ll

and individual admin (Speaking)? Create a
testing schedule accordingly. Max is 20

students or less peer test administration,

Reviews Rermote Testing Instructions an
Student Resources webpage. "Testing
Secure Browser Directions™

Link: Remoie Testing Siudent Resources

Designate a secondary distance learming
commaunication platform, if desired. How will you stay
conmected to the student during the test session?
Exomples: Google Meet, Microsoft Teams, Zoom,

phone, text, chat.
Q ’
Zoorm

P W
Guoogle Meat

Link: TA Testing Interface Vo ALY

o g rp—

7. Begin & monitor 2l test sessions. Test Administrators will use Test Administrator Interface whether the
studient is using the secure browser or web-based browser, Manitar students for questions andfor issees, Watch

for test irregularities and test security breaches. Keep eyes on the Proctor screen and communication platform.

— . ]
& ThaIn-sniz-ue |

[ex: Listening, Reading, Writing, ELA, Math), = I student is using 3 personal device and NOT 2

school-issued device, have them download the
Secure Browser for their device.,

= Students using schoobissued devices will have
the secure browser already installed. They may
only need to set up the web-based browser,

= Students will aloo need SHIDs which can be
given in-person, malled, aover the phone, via text
oF instant messaging, or privately via

GoogleTeams Toom.

For Summatiee ELPAC, Students require both
browsers for testing.

= Windows/iPad/MALC Secure Browser
= Web-Based Browser

¥

4. Schedule s practics test before scheduling students to
test. Use the practice & training tests for
CAASPP/ELPAL. 11s &n opportunily Lo assist students
wiith their s&1 up, trouble shoot technical issues, and to
receive their 3510 & Lest sestsion |D.

Mete: Video monitaring for practice tests will not work
without student being signed in using their 3510,

Liink: Practice & Training Tests

B

8. Print Session Form. Print the Print Session Form befare the
test session ends. This can be found above the Session I
haw, Orusa the sign-in sheet templata,

& 9% Pl Semien

8. End Test Session. After students hawe completed theis tects

and after printing the Test Session Form, please end the
Lest session.
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https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EUKP3rshIvNCubu971448wwBD6wLkAcZlhnW4CjiO8p0zw?e=ncsseb

Browser by Assessment

Below is a breakdown of which browser type is needed for each assessment and domains.

Test Remote Testing In-Person Testing Browser Type(s)

Smarter Balanced
Summative
Assessments for English
language arts/literacy
(ELA) and mathematics
(SBA)

Yes Yes Secure browser

California Science Test

(CST) Yes Yes Secure browser

California Alternate
Assessments (CAAs) for | No Yes Secure browser
ELA and mathematics

CAA for Science No Yes Secure browser

Web-based student
testing interface

Initial ELPAC Yes Yes

Summative ELPAC K-2
Listening, Reading, and | Yes Yes
Writing domains

Web-based student
testing interface

Summative ELPAC K-12 Web-based student
; f Yes Yes :
Speaking domains testing interface

Summative ELPAC 3-12
Listening, Reading, and | Yes Yes Secure browser
Writing domains

Student Set Up Documents

These documents are to be given to the student up to one week prior to testing to get them set up and make sure
their personal device has the proper Operating System. These are pre-testing tasks to do and separate from the
testing times anticipated. You can find these under Student Resources on the Student Portal.

Student Resources Tutoring Homework Help v  Remote Learning v  Tech Support

STUDENT RESOURCES M |

Student Technical Support 844-309-3065

Updated 2/2023
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https://sites.google.com/avahs.org/students/student-resources

Remote Testing Features

There are remote testing features available in the secure browser and the web-based Student Testing Interface for
the summative assessments, practice and training tests. For common tools, icons, and device checks that you may
encounter view this document, Remote Testing At A Glance The following remote testing features are available by

role:

Icon Feature Initiated By
Advanced scheduling of
. ordinato
test sessions Coordinator
Schedule 2
Session e Test administrator and

examiner

Video monitoring
‘ e Coordinator (to confirm)

e Test administrator and

video

examiner (1o monitor)

@ ndividual messaging E
) e Student

e Test administrator and

messages
examiner

Raise hand
e Studentonly

One-on-one video ca
e Test administrator and

examiner only

e Test administrator and
examiner only

Q Broadcast

Broadcast
e Screen share
( @\. e Test administrator and
\\\,,,// examiner only
View

In order to ensure secure browsers are working, please read the Chromebooks & Secure Browser document and
reference the Chromebook, Tech & Troubleshooting topic for more information.

Suggested Guidelines for Physically Distancing Test Administration

As counties are adjusting during COVID-19, the health and safety is held with highest priority. These guidelines will
provide information regarding the administration of ELPAC, schools should review information from the CDE around

Updated 2/2023
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https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Ee6Uma_AXrtGjIQbfeUHHN4BTTivqrhcHqEYMVyG1RYnTA?e=ek915v
https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EXrCmcpIo-VOvbRjKPfBS6MBBkFlXs8lYjow_QJBm7tkBw?e=2bxeNb

wearing masks, sanitation, and social distancing. This information should not be interpreted as a state
mandate. Administrators need to work with their local health departments and stakeholders to ensure that their public
health protocols align with the most current scientific knowledge and community expectations.

Suggestions for the following testing scenarios are presented in these guidelines:

e Group Testing
e One-on-One Testing

o Transparent Plastic Divider with the Test Examiner Entering Answers
o Transparent Plastic Divider with the Student Entering Answers

o Distance with the Test Examiner Entering Answers

o Distance with the Student Entering Answers

o Facing the Same Direction with the Test Examiner Entering Answers
o Facing the Same Direction with the Student Entering Answers

CAASPP Roster & Completion Tracking Report

CAASPP Roster and Usage

The CAASPP Rosters are transitioning over to the CAASPP Roster & Completion Tracking Report in PowerBl.
Please watch the instructional video (2 mins) for a quick tutorial.

i (B lifelong ‘ Power Bl Learndlife Data Reports ;‘," " CAASPP Roster and Completion Tracking Re. | Data updated 9/27/22 v/
{

LearndLife Data Reports

& [DFev - Bpot v B CuatinTeams Q Getinsights (=1 ST+

" Asof

CAASPP Roster- Student 712912022 )

Learning Center Assessment Status

/ E xcmmc/“‘
atus

School Year Test Type Charter Name

TA Name End Date Exempt

Student | Birth Date | Special | Test
Name Ed | Type

CCAASPP Scores and Ad!

ELPAC Roster and Compl.. A

Student List

INWEA First Encoliments ...

Please note: The CAASPP Roster & Completion Tracking Report will update every Tuesday, which will capture any newly
enrolled students from the week prior.

Highlights:
« This report will replace the Excel rosters on the OneDirive.
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https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EaycI_q3h2hBoIhyHTFIOdcBaUnl5LqjCEo_spzUvSYTMg?e=LxSjgh
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EaycI_q3h2hBoIhyHTFIOdcBaUnl5LqjCEo_spzUvSYTMg?e=LxSjgh
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EUyZNT_m9mFNgp3ntIxXdk4Bz8V6pqLNWQQ4gSoRe40lIw?e=udlVzT
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EUyZNT_m9mFNgp3ntIxXdk4Bz8V6pqLNWQQ4gSoRe40lIw?e=udlVzT
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EZcDe-vJdYJNnZHxNTDwJtwBOlZkk3qx4i43IvKzTI9_1Q?e=me2JYe
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EZcDe-vJdYJNnZHxNTDwJtwBOlZkk3qx4i43IvKzTI9_1Q?e=me2JYe
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ESkinA8FPwpBsF9n5VVg7H8BsJhdwb6Erw6nKzSheL7DoA?e=53NBF0
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ESkinA8FPwpBsF9n5VVg7H8BsJhdwb6Erw6nKzSheL7DoA?e=53NBF0
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EfynkJAiYxhHjV5w4uoP-0sBcKDr4gWM6dMbOp6qyWl23w?e=aQduzA
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EfynkJAiYxhHjV5w4uoP-0sBcKDr4gWM6dMbOp6qyWl23w?e=aQduzA
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ER5vANuV6jRHvUhaYeE6yvYBrP1Kpv_ubgoVBJcZ32rBng?e=ayNnKN
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/ER5vANuV6jRHvUhaYeE6yvYBrP1Kpv_ubgoVBJcZ32rBng?e=ayNnKN
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EeBf_ME_DmdBgC9eKDasrEsBJP6nV8lhCu4i4gI9Ke4SSg?e=bbSaMV
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/EeBf_ME_DmdBgC9eKDasrEsBJP6nV8lhCu4i4gI9Ke4SSg?e=bbSaMV
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Eab1ImT13eBLuMXOEiYHZXgBlLDOQTYGtoEH5Ho6MIu-Sg?e=19H9hz
https://dschs.sharepoint.com/:b:/s/MYLO/education/student-services/assessment/Eab1ImT13eBLuMXOEiYHZXgBlLDOQTYGtoEH5Ho6MIu-Sg?e=19H9hz
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.google.com%2Furl%3Fsa%3Dt%26rct%3Dj%26q%3D%26esrc%3Ds%26source%3Dweb%26cd%3D%26cad%3Drja%26uact%3D8%26ved%3D2ahUKEwjNgsf3gdP1AhXbJ0QIHdqSDmYQFnoECAkQAQ%26url%3Dhttps%253A%252F%252Fapp.powerbi.com%252F%26usg%3DAOvVaw23SxTeKUp85VXiec6iJPd0&data=04%7C01%7Cjennifer.lopez%40llac.org%7Cbbceadc38ba94284c4cf08da00873276%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C637822877912073270%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=nul1wJchUKSCRbiMHedqtD%2Bb%2BxAZlBPVktSD8G%2Fp%2B0U%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fllac.hosted.panopto.com%2FPanopto%2FPages%2FViewer.aspx%3Fid%3D59df495d-7940-4216-b879-ae2a01678a91&data=04%7C01%7Cjennifer.lopez%40llac.org%7Cbbceadc38ba94284c4cf08da00873276%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C637822877912073270%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=B98hmO4RPX6hC2mlJTcQhZhotrcGm4YWZnMjHrYmqRk%3D&reserved=0

e This report will inform CAASPP ELA, Math, CAST & CAA testing moving forward.
o Tests attempts must be documented and noted in SIS Contact Manager.
o Updated information comes directly from TOMS on a weekly basis.

Completion Status Reports

Power Bl CAASPP Roster and Completion Tracking Report — By Charter

The CAASPP Participation Report created by the Data Team allows Leadership, Area Sups, Directors and
Stakeholders view this report to check participation rates on a weekly basis per charter and site.

You will need to click on this icon to filter accordingly (i,e.; by Learning Center and Content Area).

CAASPP Completion Rates by Charter (0 e e

Number of Students and Percentage of Students by Completiol

Completion Status for All Assessments Number of Percentage of 0.04K% (0.01%)

Students Students
Completed All Required Assessments 4262 60.22% 2.82K (29.77%)
Did Not Complete All Required Assessments 2815 39.78%
Total 7077 100.00% 4.26K (60.21

0.06K% (0.01%)

The Power Bl report reflects the cumulative numbers of all students enrolled within the CAASPP testing window
(including any W/D or exited students who have not tested).

Please reference this direct link to check up on student participation rates each week: CAASPP Power Bl Report

Test Preparation: Affidavits, DFAs, Parent Letters, Sign-in Sheet/Print Sessions

Test Security Affidavits

All staff that have access to test materials or testing area need to sign the Test Security Affidavit. Staff that work at
multiple locations only need to have one affidavit signed. Staff who are given access to TOMS will sign their Test
Security Affidavit the first time they log into TOMS. All other staff need to sign the online Non-TOMS User Affidavit.
Link: Non-TOMS Users Affidavits

When signing these forms:

District or LEA=Charter

School = Site or Center Name

Site CAASPP Coordinator Email Address = ASMT Specialist Email Address

Directions for Administration (DFA)

Below is the direct link to the Directions for Administration (DFAs). All test examiners must read directions verbatim to
avoid a test impropriety
DFAs and PFAs

Updated 2/2023
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https://app.powerbi.com/groups/me/apps/6f7b8e62-3926-4293-9765-961517b604b7/reports/0603ae11-d8be-422c-9c83-15826c224b09/ReportSection?ctid=c33f6d28-3425-42a7-8827-d21f10bb2e83
https://dschs.sharepoint.com/:w:/s/MYLO/education/student-services/assessment/EbLL1Qx_QrBCjqfZgoBgLfwB1-FwDU86FOXoG0yu-UGVYA?e=KbReuT
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/Ei4ygmZ2Ui1GqUZB0j9__s0BdAYE_SXJvISWWWghd0wycA?e=FGVOPZ

Testing’s Signs

It is best practice to use the provided testing signs to ensure staff and students not testing do not enter the testing
area and to avoid electronic devices entering the testing area.

e Link: “Do Not Disturb! State Testing in Progress”

e Link: “Unauthorized Electronic Devices May NOT Be Used”

Parent Letters

Each year LEAs are required to notify parents or guardians of their pupil’s participation in CAASPP testing. In
addition, LEAs are required to inform parents of their right to exempt their child from taking the CAASPP tests. It is the
centers responsibility to send out the parent letters at least two weeks prior to their sites testing day. Parent letters
can be mailed or emailed out, and you can use them along with other forms of communication such as phone calls,
reminder cards, and Learn 4 Life Connect. Parent letters are available on MYLO and should be downloaded and
updated reflecting site specific testing plans.

Link to Parent Letters

Exemptions

If a parent wants to except their child from CAASPP testing, parents must annually submit a written request specifying
the tests to be exempted. The written request must include:

Student name

Test they wish to exempt their student from (ELA, Math, CAST, CAA)
Date

Signed

Can be mailed emailed or hand delivered

Must be from parent or guardian

Test Site Coordinators must provide a copy of the written request to the Assessment Team or regional POC as soon
as staff receives it. Letters must be received by the Friday before the test window closes to be processed. Letters
received after the last day of the testing window will not be entered for the student and non-testers will be counted
as absent.

Sign-in Sheets/Print Sessions
It is best practice to track student testing by capturing their attendance. You may print the Print Session or utilize a

Sign-in Sheet. Please print your PRINT SESSION and save it as a PDF. You will need to save all printed Print
Sessions and email them to your designated Assessment Specialist once the testing window ends.
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An alternative method would be to use our Sample Sign-In Sheet template and type all student names from each
testing session. You will need to prepare a sign in sheet for each day/ session/ and test you are administering at your site.

*IMPORTANT: Write down the Session ID right away and place on sign in sheet.

How To Proctor

Test Site Coordinator Responsibilities With Proctoring

Monitoring a Remote Test Session

Test Administrator-Test Examiners-Proctor Responsibilities

Monitoring an In Person Test Session

For helpful proctoring videos please go to the CAASPP Testing Videos section for added support.
Sped Protocol

The CAASPP Roster will have a Sped Tab located at the bottom of the Roster that will show all accommodations
uploaded into TOMS for students with IEPs or Sections 504 Plans.

New SpEd enroliments during the test window will need their acc/designated supports to be manually entered.

Please contact the ASMT Team or regional POC if you are missing information for a student. First and foremost, the
information must be in SIS for it to be relayed into TOMS

BEFORE THE TEST:

e Review the IEP for any Special Education Students well before the test

e Ensure Accommodations/Designated Supports specific to CAASPP are available to the student in TOMS prior to
testing the student

e Communicate with the student and Sped teacher on site to verify if the student will be using
Accommodations/Designated Supports specific to CAASPP.

o Work with the site SpEd Teacher to determine who will provide support (Acc/Designated support) to any eligible
students on day(s) of testing

e Contact Assessment before allowing any changes in standard testing procedures

e For any students missing a required accommodation in TOMS, email your Assessment Specialist at least 48
hours in advance of the student’s test appointment with a copy of the student’s IEP state-wide testing
accommodation page. Designated Supports can be added with the approval of a parent/guardian or teacher.
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Accommodations not included in the student’s IEP specifically for the test cannot be entered in TOMS unless the
IEP is amended as appropriate.

California Student Assessment Accessibility documents (Bento Box):
Below are references of all designated supports per content area and accessibility matrix for convenience.

= English Language Arts/Literacy
» Mathematics
= Science

California Assessment Accessibility Resources Matrix

The California Assessment Accessibility Resources Matrix (Accessibility Matrix) displays the embedded and non-
embedded universal tools, designated supports, and accommodations (UDAs) allowed as part of the California
Assessment of Student Performance and Progress.

The CAASPP and the ELPAC now include embedded speech-to-text functionality that can be used without
enabling permissive mode. Because the speech-to-text functionality is within the test delivery system, a
student can use a voice as an input device to the computer for dictating responses to constructed-response
items. No external assistive technology devices are required. This functionality works on all supported testing
devices, including Chromebooks.

“Accommodations” page

CAASPP and ELPAC Accessibility Guide

CAA & Mandated Training

California Alternate Assessments (CAA)

The CAAs are for students with the most significant cognitive disabilities and whose individualized education program
(IEP) team has designated the use of an alternate assessment on statewide summative assessments.

The summative California Alternate Assessments (CAAs) for English language arts/literacy (ELA), mathematics, and
science are administered to eligible students using the secure browser and test delivery system.

For students that have an active |IEP designating the CAA as their Summative Assessment, they will also take the
CAA Science test if they are in grades 5, 8, or 12.

TESTING
ELA and Mathematics
The CAA for ELA and CAA for mathematics are delivered one on one by a trained CAA test examiner familiar to the

student.

Science
The CAA for Science is administered as four embedded performance tasks (PTs) administered online.

Updated 2/2023
16


https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cde.ca.gov%2Fta%2Ftg%2Fca%2Fdocuments%2Felaresources.pdf&data=05%7C01%7Cjjanvrin%40assurancelearning.org%7C42a0031fb559483e6c6808dab9386c2a%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C638025949231877076%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=lLnU3qN3jQkTX%2Bjto6J5GZmNUSQzCEeHr6k7zmL2MyM%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cde.ca.gov%2Fta%2Ftg%2Fca%2Fdocuments%2Fmathresources.pdf&data=05%7C01%7Cjjanvrin%40assurancelearning.org%7C42a0031fb559483e6c6808dab9386c2a%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C638025949231877076%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=HK8MYgJ3QulZ06SR6PNfk3mTd05cJ5BMK%2F2M0Ls9sdc%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cde.ca.gov%2Fta%2Ftg%2Fca%2Fdocuments%2Fscienceresources.pdf&data=05%7C01%7Cjjanvrin%40assurancelearning.org%7C42a0031fb559483e6c6808dab9386c2a%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C638025949231877076%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=0RZc0n6yZng6MRZt52Ndpy7t4AZGBFU9ZyO6qerGYP8%3D&reserved=0
https://www.cde.ca.gov/ta/tg/ca/accessibilityresources.asp
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REQUIRED TRAINING

Staff designated to administer the CAA to students will receive the required training information via email prior to the
opening of the window. All Test Examiners administering the CAA must successfully complete CAA training each year
to administer the assessment.

To obtain a certificate of completion, the CAA Test Examiner must watch the Video Tutorials via the link below.

CAA Test Examiner Tutorials have three sections General, CAA for Science, and CAAs for ELA and
Mathematic available in the Moodle Training Site (Moodle)

Follow How To Create a CAA_CAASPP Moodle Account doc to create an account or use your existing account.

Participants must view the "What's New and Basics" video in the General section and answer all Check for Understanding
questions correctly. After successfully completing the General section of the tutorial, participants must complete all Check for
Understanding questions correctly in the CAA for Science section, the CAAs for ELA and Mathematics section, or both
content-area sections to receive a Certificate of Completion. All videos in the tutorial, except the "What's New and Basics" video,
are recommended but not required for certification. The General section covers all of the basic information needed to
administer all CAAs, including the CAA for Science. The CAAs for ELA and Mathematics section highlights the
components of that assessment. The Test Examiner Tutorial does not contain any secure content and intended for

TEs to have more practice prior to testing a student.

** IMPORTANT: You must email your Completion Certificate to assessmentteam@learn4life.org before you can

administer the CAA to students.

Please send CAASPP CAA Parent Letters 2 weeks prior to your internal testing window:
Link: CAA Parent Letters

CAA ELA Second Scoring

There are two forms available for the CAA for ELA and Math. A subsection of LEAs assigned to
Form 2 for the CAAs for ELA and mathematics will be required to participate in second scoring.

Please refer to the document below to see which form is assigned to your charter:
CAA ELA & Science Form Assignments

The lists of responsibilities and deadlines related to second scoring are included in the checklists on the Manuals and
Instructions web page on the CAASPP website.

o CAASPP Test Examiner Checklist (DOCX)
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https://u20830431.ct.sendgrid.net/ls/click?upn=n-2FX9SGQQ7wqwMnpPZfG9Oa93xVdh8M9sOB02tZWdOEn7rL5WlreRnjBjVZCzc6VYt6-2Fyvdcy0xGhm3nwVDJ8-2BONS6BbBSBiqs4DHbtqQ-2BoI-3DKu56_NUWtcgZkBr94IJml5h6r55KOrZ3NFpdFcOc2bEwedg45XY10Xa8fWpL-2B-2FsYQZSn5ZS19GM-2BHIgNO-2FXh7BYTlR-2FNapmedbXZPXhWNvTb4EW6Pxuuzk7bBaUHyTeTsyZ3LirY7DLLRSf-2F6M6C-2F8yjYumbeUMvzF-2F5k3qkgsK13pIGhhGG6kR0L6hrjXhtERZDdjzy6eNpelmR4MKUqcSorjgJYEV3yebzcbP00NLcKhACAtJrNjgySsbZ1msl1elR86-2FTq1AZB7UZr3m-2FfO8CQBxskV7s1xDCNN7DDQPPimoUQam7XRZk56o73kkWkjutZZtJNowUX6XiEeTcc2IKQsZAqh03azqLmbawKYNUryRcrO46lHiC8rx46s379-2B35U2zRPhnkJvI8CJR4Z2zJa3O1NxXpEYYWQy1gK2UB2GZBrNjdZOkpFqW-2Fw7aO9tGdYKPlptSxWbJpVQC0tBERnBTLfnk1sZryGlU-2BsyjViqEre-2B7UyoPMxFMCFWLxULPdtMHtTVkqC1ZL3DCEekWN4sIu4KPvud9r6R6QMERHees2ppJzh-2BZDL32Ze7xbvPu3VObCTtQwfcRJuVfwUkhv6uAyntq9NaYE9vBrGXYvfJm-2BUaPXz5SWTIJpWONi-2BgwPRZ063y64Gv-2FQe0heM9tphpG3KyV5EPD1cL6Vxsr-2B5ftoSNZBvVUIVdh2AOa5wdT3IjxomlmMqU8sNWmn52dNAxpfdNucFWKk4On85Swh7dOWmpYIXyJ9n6c8gCjEiUxA0nUKx86Bnf6ggaX2KQ-2FY1gt4J8Yr1mhg53HslyeCyuAnJ9zXUFwC2PSkAaagbMCY7HRcTnul4hZBXAf-2FZv3O5gsppQ1gBIGIu4611xAq3LyO6fx21zzfOWXyg1pcQupAd
https://u20830431.ct.sendgrid.net/ls/click?upn=n-2FX9SGQQ7wqwMnpPZfG9Oa93xVdh8M9sOB02tZWdOEmUY-2FNxG9PAcXSDlCTFbol4s7qg_NUWtcgZkBr94IJml5h6r55KOrZ3NFpdFcOc2bEwedg45XY10Xa8fWpL-2B-2FsYQZSn5ZS19GM-2BHIgNO-2FXh7BYTlR-2FNapmedbXZPXhWNvTb4EW6Pxuuzk7bBaUHyTeTsyZ3LirY7DLLRSf-2F6M6C-2F8yjYumbeUMvzF-2F5k3qkgsK13pIGhhGG6kR0L6hrjXhtERZDdjzy6eNpelmR4MKUqcSorjgJYEV3yebzcbP00NLcKhACAtJrNjgySsbZ1msl1elR86-2FTq1AZB7UZr3m-2FfO8CQBxskV7s1xDCNN7DDQPPimoUQam7XRZk56o73kkWkjutZZtJNowUX6XiEeTcc2IKQsZAqh03azqLmbawKYNUryRcrO46lHiC8rx46s379-2B35U2zRPhnkJvI8CJR4Z2zJa3O1NxXpEYYWQy1gK2UB2GZBrNjdZOkpFqW-2Fw7aO9tGdYKPlptSxWbJpVQC0tBERnBTLfnk1sZryGlU-2BsyjViqEre-2B7UyoPMxFMCFWLxULPdtMHtTVkqC1ZL3DCEekWN4sIu4KPvud9r6R6QMERHees2ppJzh-2BZDL32Ze7xbvPu3VObCTtQwfcRJuVfwUkhv6uAyntq9NaYE9vBrGXYvfJm-2BUaPXz5SWTIJpWONi-2BgwPRZ063y64Gv-2FQe0heM9tphpG3KyV5EPD1cL6Vxsr-2B5ftoSNZBvVUIVdh2AOa5wdT3IjxomlmMqU8sNWmn52dNAxpfdNucFWKk4On85Swh7dOXnFjSIqWV15tLj7-2B7znhN9qhb4KLBy-2BiEIpwFc2IaYQCX6-2Bx1u3jcDuT99Hm54MLYJU3GoBJOo8qiOGeGGYA2kNJS4wbRvnt6NCN2hZCbpp03oMljh3gCmX4RI3Pn4VDsLB9TXL3EC5LJaCgYVdqbi
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A second scoring quick reference guide and video are available on the CAA Test Administration web page.

e How to Second Score for the CAA for ELA (PDF)
e How to Second Score for the CAA for ELA (Video)

Additional resources for the CAAs, including the CAA Test Examiner Tutorial and the DFAs for the CAA practice
tests, are linked on the California Alternate Assessments web page. Practice and training tests for the CAAs for ELA
and mathematics are available through the Online Practice and Training Tests Portal.

Helpful Resources

DFAs for the assigned versions are available in TOMS.

Take the following steps to access CAA for Science DFASs after this date:
Select the [Resources] button on the TOMS top navigation bar.
Select CAA for Science DFAs from the Available Materials list.
Select the button corresponding with the grade being tested.
Scroll down the page to find the version number assigned.

A

Select a PDF link to initiate the download process.

CAASPP Testing Videos

Moodle houses the most updated video tutorials on how to administer CAASPP and CAA. There are a variety of
videos to watch on several topics you may need. Moodle Training Site: https://moodle.caaspp-elpac.org/

Overview of the CAASPP
Preparing for the CAASPP
Before/During/After the CAASPP
CAA Instructions for Test Examiner
CAA Science

CAA ELA/Math

CAA Test Examiner Resources

Ops Protocol

A student MUST test PRIOR to graduating, exiting, or a grade level advancement within the test window (CAASPP or
ELPAC). Student grade levels are locked at the start of the testing window and are counted as needing to test.

For CAASPP, a student’s grade leve is locked on the first day of the testing window. [f they took the ELPAC prior to
the CAASPP, then the grade level they tested in will be the same grade level they will assess in for CAASPP.
Once they have tested then they can be — graduated, exited, or given a grade level adjustment.
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https://u20830431.ct.sendgrid.net/ls/click?upn=n-2FX9SGQQ7wqwMnpPZfG9Oa93xVdh8M9sOB02tZWdOEntzSv0M-2FfJkGpqxzA3u1LkT7mSckUZB-2FKFuYiQbduoxA-2BCG1b0SEw5y7YP9ztpzV0-3DO-uT_NUWtcgZkBr94IJml5h6r55KOrZ3NFpdFcOc2bEwedg45XY10Xa8fWpL-2B-2FsYQZSn5ZS19GM-2BHIgNO-2FXh7BYTlR-2FNapmedbXZPXhWNvTb4EW6Pxuuzk7bBaUHyTeTsyZ3LirY7DLLRSf-2F6M6C-2F8yjYumbeUMvzF-2F5k3qkgsK13pIGhhGG6kR0L6hrjXhtERZDdjzy6eNpelmR4MKUqcSorjgJYEV3yebzcbP00NLcKhACAtJrNjgySsbZ1msl1elR86-2FTq1AZB7UZr3m-2FfO8CQBxskV7s1xDCNN7DDQPPimoUQam7XRZk56o73kkWkjutZZtJNowUX6XiEeTcc2IKQsZAqh03azqLmbawKYNUryRcrO46lHiC8rx46s379-2B35U2zRPhnkJvI8CJR4Z2zJa3O1NxXpEYYWQy1gK2UB2GZBrNjdZOkpFqW-2Fw7aO9tGdYKPlptSxWbJpVQC0tBERnBTLfnk1sZryGlU-2BsyjViqEre-2B7UyoPMxFMCFWLxULPdtMHtTVkqC1ZL3DCEekWN4sIu4KPvud9r6R6QMERHees2ppJzh-2BZDL32Ze7xbvPu3VObCTtQwfcRJuVfwUkhv6uAyntq9NaYE9vBrGXYvfJm-2BUaPXz5SWTIJpWONi-2BgwPRZ063y64Gv-2FQe0heM9tphpG3KyV5EPD1cL6Vxsr-2B5ftoSNZBvVUIVdh2AOa5wdT3IjxomlmMqU8sNWmn52dNAxpfdNucFWKk4On85Swh7dOX3PCjCAkU-2FDo-2BeRxMRfaKQ9CQTFRvt-2FXZT7MjTEbS3Po7vjvpCMKvC24rAu252KKba-2Boq-2FaY8W2RQWFn0spm9B2zEadck-2BRE-2BG2uqzvbeBqEaHbUmOeBIRrJUC1ysLCNFLKNaMSjlXczho-2FEWj9Ydt
https://u20830431.ct.sendgrid.net/ls/click?upn=n-2FX9SGQQ7wqwMnpPZfG9Oa93xVdh8M9sOB02tZWdOElRSKPgV49DGG7FK-2BmxyhKT-2Bq-2FxYRE-2BQJEJPQ4XTxHdGpaCMQRXrjHDQJNOnRAKIkU-3D5Pvn_NUWtcgZkBr94IJml5h6r55KOrZ3NFpdFcOc2bEwedg45XY10Xa8fWpL-2B-2FsYQZSn5ZS19GM-2BHIgNO-2FXh7BYTlR-2FNapmedbXZPXhWNvTb4EW6Pxuuzk7bBaUHyTeTsyZ3LirY7DLLRSf-2F6M6C-2F8yjYumbeUMvzF-2F5k3qkgsK13pIGhhGG6kR0L6hrjXhtERZDdjzy6eNpelmR4MKUqcSorjgJYEV3yebzcbP00NLcKhACAtJrNjgySsbZ1msl1elR86-2FTq1AZB7UZr3m-2FfO8CQBxskV7s1xDCNN7DDQPPimoUQam7XRZk56o73kkWkjutZZtJNowUX6XiEeTcc2IKQsZAqh03azqLmbawKYNUryRcrO46lHiC8rx46s379-2B35U2zRPhnkJvI8CJR4Z2zJa3O1NxXpEYYWQy1gK2UB2GZBrNjdZOkpFqW-2Fw7aO9tGdYKPlptSxWbJpVQC0tBERnBTLfnk1sZryGlU-2BsyjViqEre-2B7UyoPMxFMCFWLxULPdtMHtTVkqC1ZL3DCEekWN4sIu4KPvud9r6R6QMERHees2ppJzh-2BZDL32Ze7xbvPu3VObCTtQwfcRJuVfwUkhv6uAyntq9NaYE9vBrGXYvfJm-2BUaPXz5SWTIJpWONi-2BgwPRZ063y64Gv-2FQe0heM9tphpG3KyV5EPD1cL6Vxsr-2B5ftoSNZBvVUIVdh2AOa5wdT3IjxomlmMqU8sNWmn52dNAxpfdNucFWKk4On85Swh7dOW3HYWPmNU0Oki3-2BQuImMeEVpfowu51kJazvHD1UU7wQNzQSb47uXLri53oH59-2ByBbAkDNrgWemgtcIxXqKZQYn4olZVtv6UeOR-2FEUWSEg-2B4dBeb62Aj1RX85U-2FDfPVaaw3a9FLpz-2B-2FAYtMeKfATOdt
https://u20830431.ct.sendgrid.net/ls/click?upn=n-2FX9SGQQ7wqwMnpPZfG9OQdoedok5xlfn6UmFlD9nWlJf4rp7BkQTo9y6mwF98n03t2Fc7hIS8Dks84Km5rezQ-3D-3DxTT6_NUWtcgZkBr94IJml5h6r55KOrZ3NFpdFcOc2bEwedg45XY10Xa8fWpL-2B-2FsYQZSn5ZS19GM-2BHIgNO-2FXh7BYTlR-2FNapmedbXZPXhWNvTb4EW6Pxuuzk7bBaUHyTeTsyZ3LirY7DLLRSf-2F6M6C-2F8yjYumbeUMvzF-2F5k3qkgsK13pIGhhGG6kR0L6hrjXhtERZDdjzy6eNpelmR4MKUqcSorjgJYEV3yebzcbP00NLcKhACAtJrNjgySsbZ1msl1elR86-2FTq1AZB7UZr3m-2FfO8CQBxskV7s1xDCNN7DDQPPimoUQam7XRZk56o73kkWkjutZZtJNowUX6XiEeTcc2IKQsZAqh03azqLmbawKYNUryRcrO46lHiC8rx46s379-2B35U2zRPhnkJvI8CJR4Z2zJa3O1NxXpEYYWQy1gK2UB2GZBrNjdZOkpFqW-2Fw7aO9tGdYKPlptSxWbJpVQC0tBERnBTLfnk1sZryGlU-2BsyjViqEre-2B7UyoPMxFMCFWLxULPdtMHtTVkqC1ZL3DCEekWN4sIu4KPvud9r6R6QMERHees2ppJzh-2BZDL32Ze7xbvPu3VObCTtQwfcRJuVfwUkhv6uAyntq9NaYE9vBrGXYvfJm-2BUaPXz5SWTIJpWONi-2BgwPRZ063y64Gv-2FQe0heM9tphpG3KyV5EPD1cL6Vxsr-2B5ftoSNZBvVUIVdh2AOa5wdT3IjxomlmMqU8sNWmn52dNAxpfdNucFWKk4On85Swh7dOXdAedtVwaxHE7lhg85sMnpxsGEBohdSk1cl73bxEjhhVVOESHS40hVFzP81o-2BHPUp-2Bw6VaHQGePJOUA-2B5YFUHzDOkSA2ST7d3PogEUrxtr8i-2FgqpxOSP2y9CvaIYY9GyYCk-2FwaFBRLhrVCIgqy-2BX5H
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fu20830431.ct.sendgrid.net%2Fls%2Fclick%3Fupn%3Dn-2FX9SGQQ7wqwMnpPZfG9Oa93xVdh8M9sOB02tZWdOEntzSv0M-2FfJkGpqxzA3u1LkT7mSckUZB-2FKFuYiQbduoxA-2BCG1b0SEw5y7YP9ztpzV0-3DRrTQ_NUWtcgZkBr94IJml5h6r55KOrZ3NFpdFcOc2bEwedg45XY10Xa8fWpL-2B-2FsYQZSn5ZS19GM-2BHIgNO-2FXh7BYTlR-2FNapmedbXZPXhWNvTb4EW6Pxuuzk7bBaUHyTeTsyZ3LirY7DLLRSf-2F6M6C-2F8yjYumJYSl57kAmYfMHzN-2BnAd9YZAq3A3cmFQe1D1keJYiLjSkZTkK-2FpHfJrucOmwEirO9B-2BAVkkmVSEREtaGUo7TVFHorieLG-2BJkWyPKR7cz9fADxD-2B-2FFpoLtkBwd8c7BPYPQV7DvNtuSva5GAsfboxiyzfCvyJEkDPdP8rEyo8bnQWL3-2FuSluYbi1GOy2U905lERXxCWYHfD7-2BwR4DhF6pHhE1CLOBgRmwUqCKKtlvcz01ujRuvVydgXYljDOaWs-2BkKtlsD3rWZa7CCqjiPVUwymd2rRhfFeDj6pYT7S6a8YPVWvDl8ElQ392f2kkaF5-2FXRt8gUYxbgQusobnA9VOh7i-2Bc97q87wOMsLYZuKo9BjgkWBbZa2D6Uh-2Bp9VFcCeQk4yj-2F2kC1j4CfcqkFRtpC3oNMTSX-2Br3xnJ4gFRs3aeur414cSi1Fp4F6tjdd7Tz0oryqpOp8p9uE7qxw5NEK37X5uSCIaVDM73UjtB66h0iiUl-2B3-2B-2BK212HO8ib2WJJ-2BlguYak41HYlTZpDThtnENSLcireQaiF5f-2BoPHArsKLhn61JwQ-2BBsb2VDnm1ymIq6yHDuTG4JqhvdTVXHH8Rlark-2BkArWh8yzbXej3no9mW41mLh0LaMCIKjJf-2BLqnf-2FrweCsYEpwgtN5wIQbzw8HKVhI0B3Aq-2F-2BLzbtjZYAeRemu8vLNIz4GAJypzeW-2FRGd6rc7li4vfi9H9FE6htPrRavfw-3D&data=04%7C01%7Cjennifer.lopez%40llac.org%7Cf29ca8f288264138e26308d9a7a58139%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C637725151545131848%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=MCB5jpDh99wnCOdZiwjj4cZ3IKuH6rd%2Bj%2B3SaPZOIU0%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fu20830431.ct.sendgrid.net%2Fls%2Fclick%3Fupn%3Dn-2FX9SGQQ7wqwMnpPZfG9Oa93xVdh8M9sOB02tZWdOElVZpQvmWY4cShGqOlX7IiodkYSEuxOqnHsoOH9vymN-2Bq9aL3opWnpGzJKBnn1hxuI-3DvGEG_NUWtcgZkBr94IJml5h6r55KOrZ3NFpdFcOc2bEwedg45XY10Xa8fWpL-2B-2FsYQZSn5ZS19GM-2BHIgNO-2FXh7BYTlR-2FNapmedbXZPXhWNvTb4EW6Pxuuzk7bBaUHyTeTsyZ3LirY7DLLRSf-2F6M6C-2F8yjYumJYSl57kAmYfMHzN-2BnAd9YZAq3A3cmFQe1D1keJYiLjSkZTkK-2FpHfJrucOmwEirO9B-2BAVkkmVSEREtaGUo7TVFHorieLG-2BJkWyPKR7cz9fADxD-2B-2FFpoLtkBwd8c7BPYPQV7DvNtuSva5GAsfboxiyzfCvyJEkDPdP8rEyo8bnQWL3-2FuSluYbi1GOy2U905lERXxCWYHfD7-2BwR4DhF6pHhE1CLOBgRmwUqCKKtlvcz01ujRuvVydgXYljDOaWs-2BkKtlsD3rWZa7CCqjiPVUwymd2rRhfFeDj6pYT7S6a8YPVWvDl8ElQ392f2kkaF5-2FXRt8gUYxbgQusobnA9VOh7i-2Bc97q87wOMsLYZuKo9BjgkWBbZa2D6Uh-2Bp9VFcCeQk4yj-2F2kC1j4CfcqkFRtpC3oNMTSX-2Br3xnJ4gFRs3aeur414cSi1Fp4F6tjdd7Tz0oryqpOp8p9uE7qxw5NEK37X5uSCIaVDM73UjtB66h0iiUl-2B3-2B-2BK212HO8ib2WJJ-2BlguYak41HYlTZpDThtnENSLcireQaiF5f-2BoPHArsKLhn61JwQ-2BBsb2VDnm1ymIq6yHHj4eXIB3qcQnP5izu1q-2F-2Fjr9Pvvp26fzhRqFugUqW-2FDRiR59mkGjPc6-2FphnUw6wrC-2FAWqv8mxgiBlLxGPaXX0EmLvhR3kMFIwz7SZ-2FDjA4fWENrYU0ouGEIr2shSpfU0aEpjDmJIhagoXbb6pdRtAA-3D&data=04%7C01%7Cjennifer.lopez%40llac.org%7Cf29ca8f288264138e26308d9a7a58139%7Cc33f6d28342542a78827d21f10bb2e83%7C0%7C0%7C637725151545141805%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=iZENMNRN%2FqRPUkyIgDBNPW%2FiY3woFKL192P%2BZgNxG%2Fk%3D&reserved=0
https://mytoms.ets.org/
https://mytoms.ets.org/
https://moodle.caaspp-elpac.org/

If a CAASPP student is graduating, please loop in Ops and Asmt Team before graduating to ensure all sections of
both assessments (ELPAC & CAASPP) have been reported in the PowerBlI.

Example Scenario: A student that tests in 10th grade for Summative ELPAC, then earns enough credits to advance
to 11th grade. The student grade level is locked at 10t grade in TOMS. This would be reported as a mis-match grade.
The student will not be able to access the 11t grade CAASPP test until the 10t grade Summative ELPAC test is
reset. This would result in the student needing to retake the Summative ELPAC. This is not recommended, and final
determination is a local decision.

Avoid grade level demotions (affects CALPADS reporting).

Assessment Test Support & TOMS Support Request

A STAIRS report should be submitted to document any testing irregularity, security breach or to follow up with any
expired domains. Below are examples of testing irregularities or security breaches:

To clarify, the following are examples of security
breaches. This is not an exhaustive list.

Security breaches:

Testin * Failing to maintain security of test materials
9
Security = Permitting eligible students access to test
B h materials outside of the testing periods
reacnes - Taking and/or posting pictures of test

materials to social media sites

Allowing test examiners or scorers to take
the test home

* Photocopying test materials

« Allowing untrained staff to administer the test
+  Missing test materials

+ Cell phone use by staff or students
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To clarify, the following are examples of testing irregularities.
This is not an exhaustive list.

Testing irregularities:
+ Cheating by students

Testing * Failing to follow instructions provided in the Examiner's
. = Manuals
IrregUIa rities + Discussing guestions with students before, during, or after
testing

= Giving or providing any clues to the answers

= Administering the wrong grade/grade span to a
student or using mismatched test materials

* Leaving instructional materials on walls in testing
room that may assist students

= Allowing students to have additional material or tools (e.g.
books, tables) that are not in an |EP or Section 504 Plan, or
an allowable testing accommaodation

Assessment — Test Support Request

Assessment - Test Support Request

Type of support requested *

Dabe of reguedt *

é ! ﬂ : :] During Test Window - Grade Level Approval
0222003

() Moodle Calibration Certificate

Teest for requested suppont = -
| Staff log-in (NWEA, TOMS, Star Renaissance)

() student Information Impart (MWEA & Star Renaissance)
Provide a detailed description of the test support being requested *
Piease be o desorptnes a3 gosibie 30 Tt we can bert support fhes request O Change to Test Site Coordinator List

[O) Test Materials

Updated 2/2023
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Assessment — TOMS Support Request

domadn Afected *

Date of request *

B 22203

Provide a detailed description of the test support being requested *

Prowide 551D *

Provide Grade Affected *

Submit a TOMS Request

Submit Test Support Request

Depending on the issue, the Assessment Team will follow up with any questions.

Important Resources

Please click below on the direct links to important resources and updates

CAASPP System Downtime Updates

CAASPP Training Videos & Note-taking Guides

CAASPP TSC Training PowerPoint

CAASPP Q&A PowerPoint
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https://www.wrike.com/form/eyJhY2NvdW50SWQiOjI5MzA5NjIsInRhc2tGb3JtSWQiOjgxNDA4OH0JNDgyODcyMDI1MzMzOQljNWE5NDAzMjFlODJmYmE0MGVkZGNkZTBiMTFmNWM5OTZiZjY5OTI2MGI2YjRmNGRiMzgwNzEyNDU4YTYyOWYx
https://www.wrike.com/form/eyJhY2NvdW50SWQiOjI5MzA5NjIsInRhc2tGb3JtSWQiOjQwMzkzOH0JNDc1OTIyNTI1Njk5NQk3Yzc4MGZlNzEyYmJlZTg3ODg4YjJjMTY4MTQ1M2FmYTQzNTYwZmYxMzMzOTkzZjdkOTFiZWFlZjBlN2MzMTk1
https://www.caaspp.org/system-status/planned-system-downtime.html
https://dschs.sharepoint.com/:f:/s/MYLO/education/student-services/assessment/EolD9AdA9LdAocOknmVj01sBqLR1VqF_zXy01XGQsGVGxQ?e=h8C3wx
https://dschs.sharepoint.com/:p:/s/MYLO/education/student-services/assessment/EXX8mILuTL1Gua_tJwdnpcMB3f58KgdYLGQkbKaKUycZKg?e=zqW6oV
https://dschs.sharepoint.com/:p:/s/MYLO/education/student-services/assessment/EZTuMxme1FVLrgtsS2Uwlv8Bs2xLdYf-8M8fmoChkJG5-Q?e=cq4Fmr

