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Step 1: Create an account and sign-in

Kitsap County's Permit Application Portal

Kitsap County Permit Application Portal

R FIRST NAME
Signin
Enter your first name
Don't have an accoun

LAST NAME

Create an Account

Already have an account? Sign in now.

EMAIL ADDRESS

Enter your email address Enter your last name

PASSWORD Forgot my password EMAIL ADDRESS @

Enter your email address
Enter your password

PASSWORD

Enter your password

CONFIRM PASSWORD

Confirm your password

You will need to create an account for the Permit Application Portal. The Permit Application
Portal is different then the Online Permit Center, which is where you will manage your permit.

The password requirements will pop-up in a window and will check off as you meet them.



Step 2: Answer questions about your project

My Projects

Listing 3 projects.

° Residential » Small Projects » Free-Standing Fence
Q 13445 CLEAR CREEK RD NW

Application  SUBMISSION-2020-160

If you have applied previously,
you will see a list of your
ongoing and past projects. If
this is your firsttime,youcan
select the New button to begin

selecting the options available.

R —— — Open > . ’
answering questions by
o Residentisl
| SUBMISSION-2020-126 STATUS
;’P‘P I.:r-::.-.».-nm Sth, 2020 Survay In Progress Open »
é Residential + Small Projects
Which option below best describes your project? Which option below best describes your project?
_—

Residential
0 Property 2oned specifically for living or dwelling for individuaks or households, Residential
projects include, DUt are not limited 1o
« NawHoma

- Acoessory Structure
= Modifying an Exsting Structurs.

Mechanical & Plumbing Projects
[ Y p——

+ Propane/LP Tanis Undes 501 Galloas
+ Gas Piping

+ Woodstoves
* Manutachued Homes + Fixtures {New Replaced, or Relocated) such as.- sinks, fubs, fans, fumace, or
* Misc conkstoves
Show mone Please note: Woodsloves may .
Show mare
Fire Code Permits
o Ta b reviewed by the Fite Marshalls office Fire Code Paimits may . bt ar pat Small Projects
limited 1o the folowing: Small Projects enCOMEAss 3 vanety of Project types. Thase plojects may inelude, but sre not
limitad o
+ Fie Alarm/Sprnklers
+ Tyne 1 Hood and Duct Suparession System + Dack
* LPGas * Fence
+ Flammable and Combustible Liguide + Paol
* Porch
Show more + Retaining Wall

Please enter the parcel number or address for your project: L]

The following screens will allow you to pick the
best options to describe your project. These
choices will help determine the documents
you will need to upload in the next section.

Enancny | ASrinee | Pl Bhureter (55N

@] Pt e adri et

ENERMAM

The first step is to enter your address and pick
your parcel. If you do not have an address, you
can find a nearby address and then move

S T around the map to select your parcel.

€ Back to previous page

() will your deck be attached to a mobite/manufactured home?

@ I'm not sure how to answer this

Yes No

Will there be a licensed contractor working on this project?

Has a licensed contractor already been selected for this project?




Step 3: Upload your documents

This screen allows you to 1 Project information - B
!orowde more [ — °. | [
information about your = | Small Project Description
prOJeCT Ond iS Where yOU Fenee - Total Linear Feet o COMPLETED 0N

. o Information Collection Fabeuary 26, 2021
will upload your B
documents. As you 2 Submittaltems "l e
ﬁnish eoch Sec‘l"on, yOU sfi-,e‘pan- . & . Bull:llnga3‘th5qitszNsIuv;;;ncc;ujrgacecftc1rervarnfmsnsmqwuthamancaseaowr
Wi” See O green - - Bull:lln;lansf'!tallmodien:eal:ﬂ;1l)3ftcitl:ewstprnnern'llne

. . . Engineered Construction Plans -

checkmark indicating DY —— “ Project Details
ThOT yOU hOVG Agditional Technical Reports o In the box below, please provide & detailed description of your project including
completed that section A e

Fraplacing exigting fence a1 the front property line,

and are reody fo move 3 Impartant Information ~
On TO The neXT. Contractor Information Will Be Required &
£, Information Collection
—
Application Complete this step by filling cut the fom .
SUBMISSION-2020-160 ey
This step must be completed to submit the application.
Steps:
Ondine Permit Center Infarmation
1 Project Information ~ Contact Information
small Project Description I8 Instructions
& Infarmation Callect [}

&n Online Permit Center = accownt is required in order to have a permit number assigned and cantinue with the parmit procass affer submetting an app|
Fence - Total Linear Feet Parmit Apphcation Portal

In the Online Permmit Center, you will be able 1o pay fees, isswe permits, check siztus, and schedule inspections.

2 Submittal ltems -~ Te create your Online Permit Center account, you can follow the link HERE [ . If you need additional assistance, you can check out the step by step instructi
HERE. &
Site Plan
iy Dacument . 1 ] E Form
Engineered Construction Plans ® DCD Online Permit Center Contacts £ Expand view
s Document upload

al Techmecal Repons

®  aseoonm
B General tas DEFARTMENT OF COMMURNITY DIEVELDPMENT
_ Online Permit Center Contacts
3 Important Information -~
l;";:nr.u.a-fr:.-!.In.‘ufun:.m:o“ ‘Wil Be Required ® Primary Contact Information

You will need to have an account in the online permit center to proceed to the next step. If
you have an existing account, you can proceed to Step 4. If you do not, you will want to
use the links provided and create an account (steps available on the next page). This will
allow you to complete and manage your permit including, pay for your permit, and
schedule inspections.

Complete the upload page by answering all the questions. You are ready to move on if the
“Submit Application” button turns green at the top of the page.



Step 3.5: Online permit center account

@ KITSAP COUNTY @N_

Kitsap County e T
= « g
= (M
My Portal Public Notices Parcel Search

View your applications and inspection Find and review public notice Find and review parcel information
resuts ~ announceme nis

—“

Welcome to the Kitsap County
Online Permit Center

On the account sigh-up page provide a &} RITSAP COUNTY

valid email address and password. If
applying for a new permit, you can skip the © ~count
access code and move on with the sign-up
process. In the following screens, you will
add a contact address, review the

Account Sign Up

Email Address. WVaia Email Addeess

information you entered, and look over the o
terms and conditions. R
Access Code
You are now ready to create =
your account. i S et e s S ™




Step 4: Pay for your permit

After you've received a pending payment notification from one of our permit technicians,
you are ready to log in and pay for your permit. You will proceed to the Online Permit Center
and log in. Once logged in, you will continue to the MyPortal page and click Go.

P——
@ KITSAP COUN Sign Up or Log In
. it 360-337-5777
Kitsap County e iy
My Portal Public Notices Parcel Search
View your applications and inspection Find and review public natice Find and review parcel information
resufts announcements

““

Welcome to the Kitsap County
Online Permit Center

You have two options to pay for your permit. An online payment section will add the item
to your cart and proceed to payment. The other option is to go to the My Applications
page, click on your permit number, and a payment option will be available at the top of

the screen. If you have multiple permits, you will want to use the MyApplication section and
choose the correct permit number.

@_ IzT gz: EUUN | ! ily Residence - New = Contact
Applications fortactus
atus: Submitted: 11/11/2020 Inspections: Due Now:
CQ \'| Under Approved: Required: 36 S 6 7 9 23'. )
. > iew -
Rewe.:w e Requested: 0 ’
Closed: Reinspect: -
" . . has all o Additional
g 90,/9¢ p 2 e he Expires: 1/29/2022 Complete: 0 fozsmayE
Total e nowe + '1:' e components required
Apply Online Pay Online My Inspections My Applications o
Apply online with eur Pay your applications Request an inspection Review your applications review.
quick and easy process quickly and securely when you are ready and inspection results
Residence w/ Attached Garage
= -
= = * + > ® * - L
Other services

Step b: In queue for review

Congratulations! You are now in queue for review. Our staff will run a concurrent review to
expedite the process and get you on your way to completing your project.





